YEARLY STATUSREPORT - 2020-2021

Part A

Data of the Institution

1.Name of the Institution H ndustan Col | ege of Art &
Sci ence
e Name of the Head of the institution Dr. S. Thirumagan
e Designation Princi pal

¢ Doestheinstitution function fromitsown Yes

campus?
* Phone no./Alternate phone no. 04427474671
e Mobileno 8838295003
e Registered e-mail hcaspadur @ahoo. co. i n
e Alternate e-mail i gachcas@mai | . com
e Address OVWR, Padur, Kel anbakkam - 603 103
e City/Town Chennai
o State/lUT Tam | Nadu
e Pin Code 603103

2.Institutional status

o Affiliated /Constituent Affiliated
e Type of Institution Co- educati on
e Location Rur al
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Financial Status Sel f-fi nanci ng

e Name of the Affiliating University Uni versity of Madras

e Name of the IQAC Coordinator Dr. K. Malarvi zhi

e Phone No. 044 27475249

¢ Alternate phone No. 044 27474671

e Mobile 9444430173

e |QAC e-mail address i gachcas@mai | . com

e Alternate Email address hcaspadur @ahoo. co. i n
3.Website address (Web link of the AQAR hcaschennai . edu.in
(Previous Academic Year)
4.Whether Academic Calendar prepared Yes
during theyear?

e if yes, whether it is uploaded in the https://hcaschennai.edu.in/files/

Institutional website Web link: 2/ CALENDERY?202020- 21. pdf

5.Accreditation Details

Cycle Grade CGPA Y ear of Validity from | Validity to
Accreditation
Cycle 1 B+ 2. 69 2013 05/ 01/ 2013 |04/ 01/ 2018
Cycle 2 B++ 2.88 2018 16/ 08/ 2018 |15/ 08/ 2023
6.Date of Establishment of IQAC 08/ 11/ 2011

7.Providethelist of funds by Central / State Gover nment
UGC/CSIR/DBT/ICMR/TEQIP/World Bank/CPE of UGC etc.,

Institutional/Depa | Scheme Funding Agency | Year of award Amount
rtment /Faculty with duration
Bi ot echnol og Wnen and | ndi an 2021 and 1 10000
y Sci ence Sci ence Cong day
Progr am

8.Whether composition of IQAC asper latest  Yes
NAAC guidelines
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hcaschennai.edu.in
https://hcaschennai.edu.in/files/2/CALENDER%202020-21.pdf
https://hcaschennai.edu.in/files/2/CALENDER%202020-21.pdf

e Upload latest notification of formation of View File
IQAC

9.No. of IQAC meetingsheld duringtheyear 3

e \Were the minutes of IQAC meeting(s) and Yes
compliance to the decisions have been
uploaded on the institutional website?

e If No, please upload the minutes of the No File Uploaded
meeting(s) and Action Taken Report

10.Whether IQAC received funding fromany  No
of the funding agency to support its activities
during the year?

e |f yes, mention the amount
11.Significant contributions made by | QAC during the current year (maximum five bullets)

* |QAC nonitors and invigorate the use of online resources and I CT
tool s through student and faculty Registrations for NPTEL progranme.
e To encourage the involvenent of the students in innovation and
famliar wth patent filling procedures Special Lecture cum Wrkshop
on | PR provisions conducted « Initiative taken to Reduce, Recycle
Reuse water for Go Green programre ¢ Academ c webi nars are organi zed
on various topics |ike stress nmanagenent, Personality devel opnent
skills, and also initiated counseling sessions during the Pandeni c
Covid -19 « Organi zed Faculty Devel opnent Programre on Tax pl anning
and training sessions to non teaching staff.

12.Plan of action chalked out by the IQAC in the beginning of the Academic year towards
Quality Enhancement and the outcome achieved by the end of the Academic year
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Plan of Action

Achievements/Outcomes

Strength the placenent cell

Regul ar online training program
conducted for the students for
pl acenent

Research activities to be
pr onot ed

PH. D programin commerce
I ntrooduced during the year

Geen Initiatives in the field
of energy to be devel oped

Sol ar lanps installed and
repl aced LED bul bs in the canpus

Strengt hening the al umi
associ ation

Webi nars conduct ed usi ng al umi
as resource person

cl asses for core
subj ect s

Renedi al

Bri dge course for English
conduct ed and renedi al cl asses
for accounts, statistics and
mat hemat i cs

Applied for 2(f) status

ot ai ned 2(f) status

13.Whether the AQAR was placed before
statutory body?

e Name of the statutory body

Yes

Name

Date of meeting(s)

Gover ni ng body

26/ 11/ 2020

14 Whether institutional data submitted to AISHE
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Part A

Data of

the Institution

1.Name of the I nstitution

Hi ndustan Coll ege of Art &
Sci ence

Name of the Head of the institution

Dr. S. Thirumagan

e Designation Princi pal
e Doestheinstitution function from its Yes
own campus?
* Phone no./Alternate phone no. 04427474671
e Mobileno 8838295003
e Registered e-mail hcaspadur @ahoo. co.in

Alternate e-mail

i gachcas@nuai | . com

e Address OVR, Padur, Kel anbakkam - 603
103
e City/Town Chennai
e State/UT Tam | Nadu
e Pin Code 603103
2.Ingtitutional status
o Affiliated /Constituent Affiliated

Type of Institution

Co- educati on

Location

Rur al

Financia Status

Sel f-financi ng

Name of the Affiliating University

Uni versity of Madras

Name of the IQAC Coordinator

Dr. K Ml arvi zhi
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Phone No.

044 27475249

Alternate phone No.

044 27474671

Mobile

9444430173

IQAC e-mail address

i gachcas@nuai | . com

Alternate Email address

hcaspadur @ahoo. co.in

3.Website address (Web link of the AQAR
(Previous Academic Year)

hcaschennai . edu.i n

4.Whether Academic Calendar prepared
duringtheyear?

Yes

e if yes, whether it is uploaded in the
Institutional website Web link:

https://hcaschennai .edu.in/files

[ 2/ CALENDERY®202020- 21. pdf

5.Accreditation Details

Cycle Grade CGPA Y ear of Validity from | Validity to
Accreditation
Cycle 1 B+ 2. 69 2013 05/ 01/ 201 |04/01/201
3 8
Cycle 2 B++ 2.88 2018 16/ 08/ 201 |15/08/202
8 3

6.Date of Establishment of IQAC

08/ 11/ 2011

7.Providethelist of funds by Central / State Gover nment
UGC/CSIR/DBT/ICMR/TEQIP/World Bank/CPE of UGC etc.,

Institutional/Dep | Scheme Funding Agency | Year of award Amount
artment /Faculty with duration
Bi ot echnol o Wnen and I ndi an 2021 and 1 10000
gy Sci ence Sci ence day
Pr ogr am Cong
8.Whether composition of IQAC as per latest | Yes
NAAC guidelines
e Upload latest notification of formation of | View File
IQAC
9.No. of IQAC meetings held duringtheyear |3

Page 6/185

04-05-2026 03:21:31


hcaschennai.edu.in
https://hcaschennai.edu.in/files/2/CALENDER%202020-21.pdf
https://hcaschennai.edu.in/files/2/CALENDER%202020-21.pdf
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6Ik96M1R3NEltN0dxRDdFZVh1TUJqSmc9PSIsInZhbHVlIjoiNHREak1CSWo3ZVU4blZqS3ZlRnpqeUh6WnFQM3hVVFZUVG1lejcrWFVQU1VaekY0UDR0RCtRaVZkVFRneS9xdiIsIm1hYyI6IjBkMThlNTYxZDU0ZGRiODRhN2Q5OWEyYzg2YzZkYmUyNWIwNTRkNWU4ZWVkOTJlOTMwOWEzMzA2NWE3YTU3YTUiLCJ0YWciOiIifQ==

* Were the minutes of IQAC mesting(s) | Yes
and compliance to the decisions have
been uploaded on the institutional
website?

e |f No, please upload the minutes of the No File Uploaded
meeting(s) and Action Taken Report

10.Whether 1QAC received funding from No
any of the funding agency to support its
activitiesduring theyear?

e |f yes, mention the amount

11.Significant contributions made by IQAC during the current year (maximum five bullets)

* |QAC nonitors and invigorate the use of online resources and
| CT tools through student and faculty Registrations for NPTEL
programme. ¢ To encourage the involvenent of the students in

i nnovation and famliar with patent filling procedures Speci al
Lecture cum Wirkshop on I PR provisions conducted ¢ Initiative
taken to Reduce, Recycle Reuse water for Go Green progranme ¢
Acadenmi ¢ webi nars are organi zed on various topics |like stress
managenent, Personality devel opnent skills, and also initiated
counsel i ng sessions during the Pandem c Covid -19 « O ganized
Facul ty Devel opnent Programme on Tax planning and training
sessions to non teaching staff.

12.Plan of action chalked out by the IQAC in the beginning of the Academic year towards
Quality Enhancement and the outcome achieved by the end of the Academic year
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Plan of Action Achievements/Outcomes
Strength the placenent cell Regul ar online training program
conducted for the students for
pl acenent
Research activities to be PH. D programin commerce
pr onot ed i ntrooduced during the year
Geen Initiatives in the field Sol ar lanps installed and
of energy to be devel oped repl aced LED bul bs in the
canpus
St rengt heni ng t he al ummi Webi nars conduct ed usi ng al umi
associ ation as resource person
Renmedi al cl asses for core Bri dge course for English
subj ects conduct ed and renedi al cl asses
for accounts, statistics and
mat hemat i cs
Applied for 2(f) status ot ai ned 2(f) status
13.Whether the AQAR was placed before Yes
statutory body?

e Name of the statutory body

Name Date of meeting(s)

Gover ni ng body 26/ 11/ 2020

14 Whether institutional data submitted to AISHE

Y ear Date of Submission

2020 24/ 02/ 2020

15.Multidisciplinary / interdisciplinary

16.Academic bank of credits (ABC):

17.SKill development:
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18.Appropriateintegration of Indian Knowledge system (teaching in Indian L anguage,

culture, using online cour se)

19.Focus on Outcome based education (OBE): Focus on Outcome based education (OBE):

20.Distance education/online education:

Extended Profile

1.Programme

11

Number of courses offered by the institution across all programs

during the year

30

File Description

Documents

Data Template

View File

2.Student

2.1

Number of students during the year

3650

File Description

Documents

Institutional Datain Prescribed Format

View File

2.2

Number of seats earmarked for reserved category as per GOI/

State Govt. rule during the year

1015

File Description

Documents

Data Template

View File

2.3

Number of outgoing/ final year students during the year

1200
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File Description Documents

Data Template View File
3.Academic
31 140

Number of full time teachers during the year

File Description Documents
Data Template No File Uploaded
3.2 140

Number of sanctioned posts during the year

File Description Documents

Data Template View File
4.1 nstitution
4.1 92

Total number of Classrooms and Seminar halls

4.2 1006

Total expenditure excluding salary during the year (INR in [akhs)

4.3 328

Total number of computers on campus for academic purposes

Part B
CURRICULAR ASPECTS
1.1- Curricular Planning and Implementation

1.1.1 - The Institution ensures effective curriculum delivery through awell planned and
documented process

The curriculumreceived fromthe University of Madras is
docunented in the departnment and for effective inplenentation of
the curriculumand the institution directs all Staff nenbers to
prepare | esson plan for each subject according to the alloted
tinetable so that it is executed effectively. The execution and
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conpl etion of syllabi is nonitored by the Head of the Departnents
under the supervision of the Deans. To suppl enent the curricul um
the college offers certificate courses and Add on courses for the
students and conmuni cation skill and personality skill devel opnent
courses to enrich the know edge of the students.

Due to pandem c the curriculumwas inplenented by both online and
of fline node using the ICT tools and traditional nethods.

e Qualified staff

The College is affiliated to the University of Madras and foll ows
its curriculum Qualified staff with NET/SET and Ph.D are
appoi nted as per University norns.

e Lesson plan

For effective delivery of curriculum adequate planning is nade.
The topics to be covered need areplanned in advance and the | esson
plan is drafted and foll owed as per the schedul e. Bilingual
teaching is adopted till the majority of the students get
accustoned to the nedium of instruction. Underachi evers and sl ow

| earners are identified by the departnents and renedi al cl asses
are conducted for them They are provided with additional help

Wi th supporting naterials, |lecture nmaterial and ol d question
papers, taking special care to clarify their doubts

e | CT nethods

| nnovative teaching nethods |ike presentations, sem nars, case
studi es, projects, visual denonstrations, audiovisuals, etc apart
fromtraditional blackboard teaching nethods. Faculty nenbers are
encouraged to nmake use of I CT and nultiple methodol ogi es for
effective inplenentation of the curriculum Smartboards, conputer
| abs, | anguage | ab, e-resources, reference books, journals, and
facilities |like I NFLIBNET and Journals are available in the
col l ege for nmaking teaching nore effective

e Printed -Sinplified notes and circul at ed
Weak students were identified and renedi al classes were conduct ed
and sinplified notes were circulated to enable the students to

under st and.

e Special lectures/ workshops /sem nars
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Speci al | ectures, workshops for hands-on training, and sem nars by
experts in the field for a better understandi ng of subjects and to
create awareness about the current trends are conducted

File Description Documents

Upload relevant supporting View File
document

Link for Additional information

htt ps:// hcaschennai . edu. i n/ vdoar chi ve

1.1.2 - Theinstitution adheres to the academic calendar including for the conduct of Continuous
Internal Evaluation (CIE)

Acadenmi c cal endar is prepared, published and hard copy distributed
to all staff and students well before the commencenent of the
academ c year. Also, the soft copy of the calendar is uploaded in
t he coll ege website. Academ c cal endar consists of details about

t he conduction of Continuous Internal Evaluation and date of
conduction of examination. This will help the faculty nenbers plan
the syl | abus coverage well before the exam date. Heads of the
Departnment nonitor the syllabus coverage. Internal evaluation is
cal cul ated based on test marks, sem nar, assignnent and
attendance. Total internal marks is 25 it consists of

Criteria

Mar ks

Test

10

Sem nar

05

Assi gnnent

05

At t endance

05

Tot al
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25

In the above nentioned table, test mark (10 marks) is cal cul at ed
by conducting three tests, CAT 1 (Continuous Assessnent Test), CAT
2 and Model Exam AlIl the three tests are conducted with regul ar
intervals as nentioned in calendar. Syllabus and nmarks pattern for
the exans are as follows

Exam

Syl | abus

Mar ks

CAT 1

UNNT 1 & UNIT 2

50

CAT 2

UNNT 3 & UNIT 4

50

MODEL

ALL 5 UNITS

75

In the above three tests, student nust get pass mark in at | east
two tests. Marks from Best of two out of three tests will be taken
for the internal marks eval uati on. Sem nars and assignnment will be
subm tted by each student individually in separate topic and the
same will be eval uated by concerned subject teacher. Attendance
marks is cal cul ated on the basis of student’s attendance

percentage in the individual subjects.

For the practical subjects, internal is evaluated for 40 marks.
Pattern for the practical internal evaluation is as foll ows

Criteria
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Mar ks

Test

30

Record

05

At t endance
05

Tot al

40

Head of the Depart nent

Dean and Principal frequently reviews the

I nt ernal Exam progress and provides suitable suggestions.

File Description

Documents

Upload relevant supporting
document

View File

Link for Additional information

htt ps://hcaschennai . edu.in/fil es/ 2/ CALENDE
RY202020- 21. pdf

1.1.3 - Teachersof the Ingtitution participate A. Al |l of the above
in following activitiesrelated to curriculum
development and assessment of the affiliating
University and/arerepresented on the
following academic bodies during the year.
Academic council/BoS of Affiliating
University Setting of question papersfor
UG/PG programs Design and Development
of Curriculum for Add on/ certificate/
Diploma Courses Assessment /evaluation
process of the affiliating Univer sity
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File Description

Documents

Details of participation of View File
teachersin various

bodieg/activities provided as a

response to the metric

Any additional information View File

1.2 - Academic Flexibility

1.2.1 - Number of Programmesin which Choice Based Credit System (CBCS)/ elective course

system has been implemented

1.2.1.1 - Number of Programmesin which CBCSY Elective cour se system implemented

24

File Description Documents

Any additional information View File
Minutes of relevant Academic View File
Council/ BOS meetings

Institutional data in prescribed View File

format (Data Template)

1.2.2 - Number of Add on /Certificate programs offered during the year

1.2.2.1 - How many Add on /Certificate programs are added during the year. Data
requirement for year: (Asper Data Template)

14

File Description

Documents

Any additional information

View File

Brochure or any other document
relating to Add on /Certificate
programs

View File

List of Add on /Certificate
programs (Data Template )

View File

1.2.3 - Number of studentsenrolled in Certificate/ Add-on programs as against the total
number of studentsduring the year

1383
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File Description Documents

Any additional information View File
Details of the students enrolled View File
in Subjects related to

certificate/Add-on programs

1.3 - Curriculum Enrichment

1.3.1 - Ingtitution integrates crosscutting issues relevant to Professional Ethics, Gender, Human
Values, Environment and Sustainability into the Curriculum

Instituteintegrates crosscutting issues rel evanttoCGender

Envi ronment and substantiality, human val ues&pr of essi onal ethics

I nt ot hecurriculum Institution conducts an awareness program on
Per sonal Hygi ene and groom ng of the girl students. The
institution has established a prevention of sexual harassnent
cell. This cell organizes sem nars on topicslike Sexua

Har assnment, Wonen Rights & Safety etc. As a part of curriculum a
course on Environnental Education has been taught to al
Undergraduate |1 year students to bring awareness to keep the

envi ronnent cl ean, and understand the inportance of protecting the
envi ronnent and understand issues |ike pollution free, green
environnment and a zero waste canpus. Sem nars, presentations,
conpetitions are conducted to encourage students to do their part,
to reduce pollution and protect environnment. A course on Val ue
Education is mandatory for all 1ll year students to inculcate
et hi cal and noral val ues anong students.

The col |l ege pronptes theactivities through curriculumdelivery and
establ i shing various clubs |ike Consunmer Citizen Cub, Eco

cl ubwhich integrate these values into curriculum The NSS team
organi sed many activitieslike Swatch Bharat Abhiyan, Vol untary

Bl ood Donati on Canp, awar eness programes to address the issues
related to environnmental sustainability and human val ues

File Description Documents
Any additional information View File
Upload the list and description View File

of courses which address the
Professional Ethics, Gender,
Human Values, Environment
and Sustainability into the
Curriculum.

1.3.2 - Number of coursesthat include experiential lear ning through project work/field
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wor k/internship during the year

12

File Description Documents

Any additional information View File

Programme / Curriculum/ View File
Syllabus of the courses

Minutes of the Boards of View File
Studies/ Academic Council
meetings with approvals for
these courses

MoU's with relevant View File
organizations for these courses,
if any

Institutional Data in Prescribed View File
Format

1.3.3 - Number of students undertaking project work/field work/ inter nships

390

File Description Documents

Any additional information View File
List of programmes and number View File

of students undertaking project
work/field work/ /internships
(Data Template)

1.4 - Feedback System

1.4.1 - Institution obtains feedback on the A. Al of the above
gyllabus and itstransaction at the institution

from the following stakeholders Students

Teachers Employers Alumni
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File Description Documents

URL for stakeholder feedback

report htt ps://hcaschennai . edu.in/fil es/ 2/ Feedbac

k9200n%20Cur ri cul un(2020- 21) . pdf

Action taken report of the View File

Institution on feedback report as

stated in the minutes of the

Governing Council, Syndicate,

Board of Management

Any additional information View File
1.4.2 - Feedback process of the Institution A. Feedback col |l ected, analyzed

may be classified asfollows

and action taken and feedback

avai | abl e on website

File Description

Documents

Upload any additional
information

View File

URL for feedback report

http://hcaschennai.edu.in/files/2/1.4.2%0

Acti on%?20Taken%20Report %200n%20Cur ri cul unte

20Feedback. pdf

TEACHING-LEARNING AND EVALUATION

2.1 - Student Enrollment and Profile

2.1.1 - Enrolment Number Number of studentsadmitted during the year

2.1.1.1 - Number of students admitted during the year

1471

File Description Documents

Any additional information View File
Institutional datain prescribed View File

format

2.1.2 - Number of seatsfilled against seatsreserved for various categories (SC, ST, OBC,
Divyangjan, etc. as per applicablereservation policy during theyear (exclusive of

supernumerary seats)

2.1.2.1 - Number of actual studentsadmitted from the reserved categoriesduring the year

1396
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File Description Documents

Any additional information View File
Number of seatsfilled against View File
seats reserved (Data Templ ate)

2.2 - Catering to Student Diversity

2.2.1 - Theinstitution assesses the learning levels of the students and organizes special
Programmes for advanced learners and slow learners

The college initiates certain neasures to assess the know edge
base of the students. Advanced |earners are identified and given
gui dence to reach greater heights obtain a rank. The foll ow ng
nmet hods are adopted to encourage them

1. Career planning and gui dance for higher studies and
enpl oyabi ity courses

2. Presentation of sem nar on the advanced and recent topics

3. Encourage themto present and publish research papers in
conferences/ Journal s

4. @i ding the students for Bank/ TNPSC/ GATE/ and ot her
Conpetitive Exam nati ons.

5. To update advanced techni ques by giving training prograns

6. Encouraging to participate in various conpetitions |like
qui z, poster presentation, Conferences, inter institution
conpetition ,sports and co circular activities

7. Awards for the University rank hol ders

At the tinme of adm ssion slow |learners identified by conducting a
test in English and Mathematics. The foll ow ng neasures are taken
to inprove their learning abilities

i)Sem nars, Presentations, and G oup Di scussions where in the slow
and advanced | earners are conbined in groups which hel ps the sl ow
| earners to learn a great deal fromthe advanced | earners

i1) Department of English and Mathematics conducts renedi al
cl asses

iii) Sinplified notes are given

iv) Personality devel opnent sessions are conducted to build up
confi dence

v) Peer | earning encouraged
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vi) Personal counseling carried out by the nentor

vii) Video |ectures

File Description Documents

Paste link for additional

information htt ps: //ww. yout ube. com wat ch?v=Fp03M zwlH
g

Upload any additional View File

information

2.2.2 - Student- Full timeteacher ratio (Data for the latest completed academic year)

Number of Students Number of Teachers
3650 140

File Description Documents

Any additional information View File

2.3 - Teaching- L earning Process

2.3.1 - Student centric methods, such as experiential learning, participative learning and problem
solving methodol ogies are used for enhancing learning experiences

Experiential Learning: The institution inparts the foll ow ng
experiential learning practices to enhance creativity and
cognitive levels of the students —

Add on courses are conducted for all students

Summer Internship -Students get hands on training while working in
t he conpany.

Add- on Courses on NPTEL encouraged
The students acquire experience through internships.

Participatory Learning: This nmethods enables the students to
understand the concepts easily.

Students participate in various activities such as sem nar, group
di scussion, wall papers, projects, and the skill based add on
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courses. Students are encouraged to participate in activities
where they can use their specialized technical or managenent
skills

Through Students Council various events are organi zed every year
and students fromdifferent colleges participate and | earn from
each ot her.

Cul tural program organi zed every year for the students devel op
their creativity and acts a platformto exhibit their talents

Probl em sol vi ng net hods: Departnents encourage students to acquire
and devel op problemsolving skills. During the pandem c, students
wer e supported and hel ped t hrough personal counseling.

Various webinars were conducted in the departnents and the
sessions hel ped themto understand the present conditions and
equip themto face chall enges.

File Description Documents

Upload any additional View File
information

Link for additional information
htt ps: // wwv. yout ube. com wat ch?v=PB3_SAE5kM
k

2.3.2 - Teachers use ICT enabled tools for effective teaching-learning process. Write description in
maximum of 200 words

Due to the pandem c situation the education community around the
gl obal with numerous challenges is continuing the

| ear ni ng/ t eachi ng process. The education system has al so
experienced an irreversible | earning during the pandem c.

I nformati on and Conmuni cati on Technol ogy (1 CT) enabled tools were
used to render teaching. The faculties use Zoom Wbex neeting,
Google neet to teach and train their students.

Qur coll ege has | aboratories relevant to the subjects taught. The
| aboratories fortify the know edge acquired in traditional

cl asses. Software available online is integrated with faculties
expl anati on and students are encouraged to |learn and practice

t hrough interactive activities. The departnments have LCD

proj ectors which are used for screening educational novies,
docunentari es and for naking power point presentations.
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Facul ties prepare nodules on inportant topics which are produced
and recorded by the Institutional Media Centre and nmade avail abl e
for students online.

Internet and Wfi facility is nmade available to all the students
and Staff of H ndustan Canpus at free of cost.

The library al so provides access to conputers and online journals
freely available in public domain and also to journals subscribed
on the advice of faculty and facilitates downl oads. Phot ocopyi ng
facility is also provided. Hostels are al so equipped with Wfi
facility to encourage | earning.

Every faculty is necessarily required to upload students’
attendance, internal assessnment marks and term end assessnent
marks in addition to the feedback on the course and the class that
they taught in ERP portal. On the other hand, the students’ get
all their academi c information on their Mbile App provided by

Hi ndustan. The students are also required to provide online
feedback on the curriculum and teachi ng-Iearning environnment on
every course in every senester

File Description Documents

Upload any additional View File
information

Provide link for webpage View File

describing the ICT enabled tools
for effective teaching-learning
process

2.3.3 - Ratio of mentor to studentsfor academic and other related issues (Data for the latest
completed academic year )

2.3.3.1 - Number of mentors

126
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File Description

Documents

Upload, number of students View File
enrolled and full time teachers

on roll

Circulars pertaining to assigning View File
mentors to mentees

M entor/mentee ratio View File

2.4 - Teacher Profileand Quality

2.4.1 - Number of full time teachers against sanctioned posts during the year

140

File Description

Documents

Full time teachers and
sanctioned posts for year (Data
Template)

View File

Any additional information

View File

List of the faculty members
authenticated by the Head of
HEI

View File

2.4.2 - Number of full timeteacherswith Ph. D./D.M./M.Ch. /D.N.B Superspeciality / D.Sc.
/ D.Litt. during the year (consider only highest degreefor count)

2.4.2.1 - Number of full timeteacherswith Ph. D./D.M./M.Ch. /D.N.C Superspeciality /

D.Sc./ D.Litt. during the year

54

File Description Documents

Any additional information View File
List of number of full time View File

teacherswith Ph. D./ D.M. /
M.Ch./ D.N.B Super specialty /
D.Sc. / D.Litt. and number of
full time teachersfor year (Data
Template)

2.4.3 - Number of years of teaching experience of full time teachersin the sameinstitution

(Datafor the latest completed academic year)

2.4.3.1 - Total experience of full-timeteachers
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726

File Description Documents
Any additional information View File
List of Teachersincluding their View File

PAN, designation, dept. and
experience details(Data
Template)

2.5 - Evaluation Process and Reforms

2.5.1 - Mechanism of internal assessment is transparent and robust in terms of frequency and
mode. Write description within 200 words.

The college follows a fair and transparent internal assessnent
process to enhance the quality of education and to felicitate the
students to achieve good results in exam nation.

Mbde of assessnent

The internal assessnment is designed according to the pattern as
stipulated by the University of Madras norns. The conti nuous
assessnent test consists of Test, Assignment, Sem nar and Marks
for attendance.

Test and nodel exam

The test conponent of Continuous Assessnent consists of two

Conti nuous Assessnent Tests and one Mbdel exam The first CAT is
conducted after 30 working days covering 2 units of respective
curriculumand second CAT after subsequent 30 working days and
conpl etion of two nore units. The nbdel examis conducted after 80
wor ki ng days covering the entire curricul um

The average of two best tests out of the three tests is taken for
t he conponent. The students who m ss any test conponent of CAT due
t o genui ne reasons are given one nore opportunity. 10 nmarks are
awar ded for the Test conponent. Questions are given in 3 sections
for CAT and Mbdel exam nation. Section A consists of short
questions which tests the thinking skill of the students. Section
B consi sts of paragraph questions which nake a way to denonstrate
know edge, skills, and abilities of a student in a variety of
ways. Section C consists of Essay questions that can be used to
inprove the witing skill of the students.

Assi gnnment s
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In the segnent conponent of continuous assessnent test every
student is given a topic area of study on which he or she is
expected to prepare a conprehensive essay on critical analysis on
t he subject the conpleted assignnents are submtted to the course
teacher for evaluation. 5 marks are awarded for the assignnment
component .

Sem nar s

The sem nar conponent has so many advantages apart from acquiring
know edge . Atopic fromtheir curriculumw ||l be given for each
student and the students have to present it in front of the class.
By taking semnars in front of their teachers and friends, the
students will be able to talk before a crowd later in their life
wi thout any difficulty. Also they can learn fromtheir m stakes
and can inprove their sem nar presentation skills. It is actually
a great chance for the students to inprove their skills within
their curriculum This conponent is student centric and keeps the
| earni ng assignnent interesting and interactive. This nethodol ogy
is robust and the course teacher anchors the exercise. Direct and
i mredi ate feedback on the performance is shared by the course
teacher and the peer group. 5 marks are awarded for the sem nar
conponent .

Mar ks for attendance

The attendance grading schene is as prescribed by University.5

mar ks are awarded for attendance conmponent. Students with 91-100%
attendance earn 5 marks, 76-90% attendance earns 4 marks, 60-75%
attendance earns 3 marks and students who are | ess than 60% are
not awarded any marks in this conponent. The C ass tutor
encourages the regularity of the students in order to avai
maxi mum marks in this conmponent.

Soft skill exam nation
Soft skills are as inportant as Hard skills and Technical skills.
Soft skill courses are handled for 4 senesters for a wei ghtage of

50 marks each senester, covering the skills of Listening,
Speaki ng, Readi ng and Witing.
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File Description Documents

Any additional information View File

Link for additional information
https://ww. unom ac. i n/ webportal /upl oads/ a

cadem cs/ regul ati ons/ ugpgconnr eq. pdf

2.5.2 - Mechanism to deal with internal examination related grievances is transparent, time- bound
and efficient

The Col | ege ensures transparency, tinme bound and efficient
mechanismto deal with examrel ated grievances. The col |l ege
conducts two Continuous Assessnent Tests (CAT) and one nodel

exam nation for each senester. Consolidated mark statenents are
prepared by the class tutor and presented to the students to
endorse the correctness of the marks. In case of any

di screpancies, the students can represent it to the tutor and get
it rectified. The internal mark split ups are nmaintained in the
respective departnents and in the Principal’s office. The marks of
these internal exam nations are sent to the University of Madras.
For any grievances related to the internal exam nation, students
can represent it to the Head of the Departnent / Principal and get
it redressed.

Renedi al cl asses are conducted for the students in order to
provide the correct foundation to rectify past m stakes and

i nprove future learning. This involves the students who need
special help to inprove in a particular subject. Slow |learners are
gi ven few assignnments to ensure that students get benefits to the
fullest by preparing good teaching |learning materials.

The two Continuous Assessnent Test and Model exam are conducted as
schedul ed in the academ c cal endar. After the exam nation, the
subj ect teachers submt the nark statenments to the class tutor who
consol idates and nai ntains the sanme. Review neetings are conducted
within four to five days after the exans so that the problens can
be solved as early as possible. The internal marks are entered on
the university website during Cctober and nmarch

The performance of the students are analyzed in the review neeting
conducted after the CAT exanms. Pass percentage of each departnent

is discussed and anal yzed in the presence of Principal, Deans and

Heads of various departnents. Gievances fromthe students are

di scussed and solutions are drawn to effectively address the sane.
New and innovative nethods could be introduced through this

di scussion which results in efficiency.
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Any grievances related to the university exans( retotalling,

reval uation) are forwarded to the Controller of Exam nation
University of Madras and they are directly attended and resol ved
by the university. Imedi ate steps are taken towards examrel at ed
grievances. Any other grievances are solved through the exam cell
of the college. The students' grievances are attended to wth
utnost care and are resolved efficiently within the proper tine
frame ensuring transparency.

Ensuring transparency

e For robusts inplenentation of internal assessnent
orientation is given to both parents and students about the
i nternal assessnment conponents by the authorities.

e To ensure transparency, a Parent-Teachers neeting is
conduct ed every senester in which the performance of the
students regarding Regularity, Test & Attendance is shared
W th parents.

File Description Documents

Any additional information View File

Link for additional information
https://hcaschennai .edu.in/files/2/2.5.2.p
df

2.6 - Student Performance and L earning Outcomes

2.6.1 - Programme and course outcomes for all Programmes offered by the institution are stated
and displayed on website and communicated to teachers and students.

Programe outcone has a set of goals and objectives that are to be
achieved at the end of the course. It ains at the overall

devel opnent of students in the aspects of conpetencies, know edge
and skill. Progranme outcone ensures to establish the clear
comruni cation to the | earners.

Programre Specific Qutcones are program specific, to be achieved
at the tinme of graduation. The Programre Specific Qutcones are
desi gned by the Head of the Departnent along with the subject
coor di nat ors.
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Course Qutcones are the set of goals that explains what students
are expected to know at the progranmme and what students are able
to do at the end of the programe. Course outcones intends to
bri ngout the know edge, skill and abilities of the students as

t hey undergo specific courses.

The Po/Pso of all the programme is clearly stated and published in
the college website. The detail ed syllabus and the course outcones
are publicized for the beneficial of teachers and students.

File Description Documents

Upload any additional View File
information

Paste link for Additiona

information https://hcaschennai . edu.in/files/2/ HCAS-
PROGRAMMEY2 0QUTCOMVE. pdf
Upload COsfor al Programmes View File

(exemplars from Glossary)

2.6.2 - Attainment of Programme outcomes and course outcomes are evaluated by the institution.

Course outcones identify the uni qgue know edge and skills expected
to be gained froma given course. Program outconmes are one step
broader statenents that describe what students are expected to
know and be able to do upon the conpletion of a specific program
These relate to the skills, know edge, and behavi or that students
acquire.

Program Qut cones (PGs) contain creating and devel opi ng anong
students’ aptitude/ skill/ ability/ capacity for

enpl oynent

research

critical thinking

soci al Awareness and | nteraction,

political Consciousness,

et hics and Responsible Citizenship,

awar eness of and Sensitivity to Environnent and
Sustai nability

NoahswbdE

Program Specific Qutconmes (PSGCs) and Course Qutcones (CGs) include
produci ng anong students:

1. know edge and skill of the subject
2. awareness of and sensitivity to local, national, and gl obal
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problens related to deprivation, socio-political issues,
gender, environnent, and discrimnatory and excl usi onary
practi ces.

interest and capacity for research and

4. enpl oynent capacity

w

The program out cones and Program Specific outcones are assessed
with the help of course outcones of the relevant courses through
di rect and indirect nethods

Two assignnents are given for each subject. The students refer to
t he text books, websites, research articles, and reference books to
find out the answers and understand the expected outcone of the

gi ven problem Also, three internal tests are conducted in each
senester which ensures that the students have achi eved the desired
| evel of conpetencies. G oup discussions and sem nars are

organi zed and each student is nmade to participate conpulsorily in
t hese. Through the sem nars and group discussions, the thinking
process of the students is al so assessed and the skills and

knowl edge are tested. The know edge and skills are assessed by the
course outcone through the university exam nations. The anal ysis
of students’ performance in senester exam nation is done to know
the I evels of attainnment of PGCs, PSGCs, and COs. Through co-
curricular activities, the behavioral outcones of the students are
assessed.

The feedback fromthe alumi ensures the rel evance of the
curriculumin accordance with the industrial demands.

File Description Documents

Upload any additional View File
information

Paste link for Additional
information https://hcaschennai .edu.in/fil es/ 2/ HCAS-
PROGRAMVEY2 0 QUTCOVE. pdf

2.6.3 - Pass per centage of Studentsduring the year

2.6.3.1 - Total number of final year studentswho passed the univer sity examination during
the year

1179
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File Description

Documents

Upload list of Programmes and
number of students passed and
appeared in the final year
examination (Data Template)

View File

Upload any additional
information

View File

Paste link for the annual report

https://hcaschennai .edu.in/files/2/2.6.3.2
. pdf

2.7 - Student Satisfaction Survey

2.7.1 - Student Satisfaction Survey (SSS) on overall institutional performance (Institution
may design its own questionnaire) (results and details need to be provided as a weblink)

http://hcaschennai .edu.in/files/2/survey2020-2021. pdf

RESEARCH, INNOVATIONS AND EXTENSION

3.1 - Resource Mobilization for Resear ch

3.1.1 - Grantsreceived from Gover nment and non-gover nmental agenciesfor research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

3.1.1.1- Total Grantsfrom Government and non-gover nmental agencies for research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

.10

File Description

Documents

Any additional information

View File

e-copies of the grant award
letters for sponsored research
projects /endowments

View File

List of endowments/ projects
with details of grants(Data
Template)

View File

3.1.2 - Number of teachersrecognized asresear ch guides (latest completed academic year)

3.1.2.1 - Number of teachersrecognized asresearch guides

3
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File Description Documents

Any additional information View File
Institutional datain prescribed View File
format

3.1.3- Number of departments having Resear ch projectsfunded by government and non
gover nment agencies during the year

3.1.3.1 - Number of departments having Resear ch projects funded by gover nment and non-
gover nment agencies during the year

1

File Description Documents

List of research projects and View File
funding details (Data Template)

Any additional information View File
Supporting document from View File

Funding Agency

Paste link to funding agency
website http://ww. Sci encecongress. nic.in/

3.2 - Innovation Ecosystem

3.2.1 - Institution has created an ecosystem for innovations and has initiatives for creation and
transfer of knowledge

The innovati on ecosysteminvolves in the know edge di ssem nati on
t hrough vari ous pl atforns.

The Pandem ¢ and | ock down created tough tine. The Infornation and
Communi cati ons Technol ogy (1 CT) energed as an inportant tool to
resol ve the chall enges evol ved during pandem c. The I CT based
virtual platform based teaching net hodol ogy hel ped a | ot during
the | ockdown. Qur institution utilized |etzconnect India s |argest
I ntranet and networking platformfor conducting the online class,
FDP, webi nar, workshop, and departnent and col | ege neetings for
students, researchers and faculty. In addition to the |etzconnect
our institutionis also involved in usingother virtual platforns

| i ke Google neet, Zoom Telegram WDbEx to conduct |nternational
conference and National conference.

In addition to the regular curriculum the Institution offers
several certificate courses catering to the needs of industries

Page 31/185 04-05-2026 03:21:31


https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IlEwVFdjSUgyZlJHVDlNOWVXS3NPUlE9PSIsInZhbHVlIjoiekU1RmFlZjNuUnlreEsyS2d2WGpuY3pvaE9naThTclZrN3V4RUlBdzhZQU5rK3RBb2JhQlg1a1FySUxKZTBFbiIsIm1hYyI6IjdmNzMxYzZiY2Y4MzBiZDcxYTJjM2VlMzIyMzEwNDVmOWE2NTFmODZmYjE5OWMxYjY1MzU2ODk1ZmU4YTNjYWEiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6InNyL09Wb0d6M25oczdZeTI1enlEVUE9PSIsInZhbHVlIjoic1M5WWh2ajRsVGExZHE2YUlnSC9mZGVCbHBiK1puL2VBeU1XQ2VjU3RDV1V4SXpXaGhiNUpGRlpZaTQwVlhnViIsIm1hYyI6IjBlZjM0YWU4NThlMGEzNjUwNWZiMWVmOWY4ZmE1ODEwYTBiMjkxZTg2ZGU4ZmVjOTEzYmFiZjMzYWQ4MDZmMWQiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6ImlhN2RCU0t5RnVMdE1IL28xY1VKOXc9PSIsInZhbHVlIjoiMWdxUzBCYTNsb05venduNTRud3pYUzJ0TWxRRHplNXRwUkpGR3ZvejdEY3Jkcjl5QVRJOFArWEw1ZWNQOEErViIsIm1hYyI6ImQ5ZmI5M2YxNTA1ZDYyN2NmN2Y5YWU1YjVhMjc0ZTk1YTA2NTE0NjdiZmU5NTQxMGM4MDM1MDBjNjIzMzA1ZGUiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IjJNQjQ1RE1QZTBQRjNESUpDSUFpSXc9PSIsInZhbHVlIjoia3lYbjdta29YQzFFc2V2UTNUNjFTNitjb0ZCMDl5Qk5maDdxekhheVJucTRVK0xDbHJHOXdsNUdEbEZjZ2xkMCIsIm1hYyI6Ijc5NWJmY2I1NTM1ZWQ2YTVkMTZiM2I0OTlmNjk0N2JmYzFmODZlZWY3YzI1NzMwM2E1NmRkYWViNmJmZWMzN2YiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6InFNMzdrWmpIK1N6c2wvSkVFdzZJTWc9PSIsInZhbHVlIjoiQUExMmZmZW5xOVhaL28rOWYwdEtkYVhiZmtnR2pGU2VpZEMxeERPOFl5OVZmcGxFc2JKbEY1VkttSHg0YlVPdCIsIm1hYyI6ImEyMWY2NjU4MTYwMjUyMTNmZDA3NWZhZTgzOTcxZWU5Y2QzYTc1MTU5NjhiYTYzNWE0NWEyYjViZjA1ZGU3NWIiLCJ0YWciOiIifQ==
http://www.sciencecongress.nic.in/

and to add an increnmental qualification for our students to have
asuccessful career.

The faculty is encouraged to publish research article, contribute
book chapter and publishbooks and the institution rei nburses the
processi ng char ge.

The institute also took the initiative of organizi ng awareness
program on COVI D-19 vacci nation, environnmental issues, self-
def ense awareness programre for girls for their personal safety
and security. To develop a transparent and responsive

adm ni stration the college authority organi zed a conputer and
Tal |y, addon Training Program

The institute has well equi pped central Library (E- Library)
| aboratories, safe drinking water facility, hygi ene canteen, waste
di sposal nmnagenent, Bio gas plant etc.

The institution provides W-Fi throughout the canpus with Internet
facility of 35 Mops is available to staff. Conputing facility is
avai | abl e and adequate |icensed software is al so avail abl e.

Wel | -furnished Sem nar halls with a seating capacity of over

200/ 500 audi ence are avail able to conduct sem nar/wor kshop, guest
| ectures, and di scussion on technical paper/project presentations,
cultural and screening of informative educational novies.

| QAC at regular intervals conducts FDP programmes for the faculty.
Each departnent has its Departnent association and club to
notivate the students.

MoUs with international and national Universities, institutions
and i ndustries have been an inportant innovative strategy to
provi de nore opportunities for the students for their higher
studi es and career grow h.

File Description Documents

Upload any additional View File
information

Paste link for additional
information htt ps: //ww. yout ube. coml wat ch?v=cKf DRTVhBr

g

Page 32/185 04-05-2026 03:21:31


https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6InBTV0xWRTliS21nS1JEYXpET3NpS2c9PSIsInZhbHVlIjoibTE0SGNkamxaOTQyaUxDbzg3VzB1d283d00zQ2szQi9qcVhqRnhLRmg3dWZkbzQwTTZZbjRRaE9jbkRhOE9EZCIsIm1hYyI6IjdiMTM3YTFhOGNmZmUwNjkyOGE5OWY2MzlhMWFjNTNjMjA0NzI1N2U4NmM4ODY4ZjljNTQ5MjY2MDU1MjlmODciLCJ0YWciOiIifQ==
https://www.youtube.com/watch?v=cKfDRTVhBrg
https://www.youtube.com/watch?v=cKfDRTVhBrg

3.2.2 - Number of workshops/seminars conducted on Resear ch M ethodology, I ntellectual
Property Rights (IPR) and entrepreneurship during the year

3.2.2.1 - Total number of workshops/seminars conducted on Research M ethodology,
Intellectual Property Rights (IPR) and entrepreneur ship year wise during the year

15

File Description Documents

Report of the event View File
Any additional information View File
List of workshops/seminars View File

during last 5 years (Data
Template)

3.3 - Research Publications and Awards

3.3.1- Number of Ph.Dsregistered per eligibleteacher during the year
3.3.1.1- How many Ph.Dsregistered per eligible teacher within the year

04

File Description

Documents

URL to the research page on
HEI website

https://ww. hcaschennai . edu.in/crd

List of PhD scholars and their View File
details like name of the guide,

title of thesis, year of award etc

(Data Template)

Any additional information View File

3.3.2- Number of research papers per teachersin the Journals notified on UGC website

during the year

3.3.2.1 - Number of research papersin the Journals notified on UGC website during the year

76

File Description Documents

Any additional information View File
List of research papers by title, View File

author, department, name and
year of publication (Data
Template)
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3.3.3- Number of books and chaptersin edited volumes/books published and papers
published in national/ inter national confer ence proceedings per teacher duringthe year

3.3.3.1 - Total number of books and chaptersin edited volumes/books published and papers
in national/ international conference proceedings year wise during year

03

File Description Documents

Any additional information View File

List books and chapters edited View File
volumes/ books published (Data
Template)

3.4 - Extension Activities

3.4.1 - Extension activities are carried out in the neighborhood community, sensitizing students to
social issues, for their holistic development, and impact thereof during the year

Go Geen initiative was initiated by students of Bachel or of
Social Wrk, HCAS. Central Industrial Security Force (ClSF)
donated 800 saplings for Go Geen Initiative. BSWwas established
in 2018, ains to prepare students to be sensitive to the needs of
the community through experiential |earning. The departnent takes
a lot of initiatives for the professional growh of the students
and encourages themto be responsible individuals. The students
are given international |evel exposures and internships in Social
Wrk Practice at Taiwan, Thailand, and Vietnam apart fromstate
and rural |evel exposure. Wrkshops, Conferences, and CGuest
Lecturers are conducted periodically.

CISF is a unique organization in the paramlitary forces of India,
whi ch works for seaways, airways, and sone of the major
installations in India. In the CISF there are sone reserved
battalions that work with the state police to preserve | aw and
orders. The CISF plays a major role in Disaster Managenent al so.
Along with Born to Wn, HCAS donated 500 N95 nasks to CSIF to face
t he pandem c.

File Description Documents

Paste link for additional

information https://hcaschennai .edu.in/files/2/3.4.1.p
df

Upload any additional View File

information
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3.4.2 - Number of awards and recognitionsreceived for extension activities from gover nment
/ gover nment recognized bodies during the year

3.4.2.1 - Total number of awards and recognition received for extension activities from
Government/ Gover nment recognized bodies year wise during the year

01

File Description Documents

Any additional information View File

Number of awards for extension View File
activitiesin last 5 year (Data
Template)

e-copy of the award letters View File

3.4.3 - Number of extension and outreach programs conducted by the institution through
NSS/NCC/Red cross/YRC etc., ( including the programmes such as Swachh Bharat, AIDS
awar eness, Gender issues etc. and/or those organized in collaboration with industry,
community and NGOs) during the year

3.4.3.1 - Number of extension and outreach Programs conducted in collaboration with
industry, community and Non- Gover nment Organizationsthrough NSS/ NCC/ Red Cross/
YRC etc., during the year

13

File Description Documents

Reports of the event organized View File
Any additional information View File
Number of extension and View File

outreach Programmes conducted
with industry, community etc
for the during the year (Data
Template)

3.4.4 - Number of students participating in extension activities at 3.4.3. above during year

3.4.4.1 - Total number of Students participating in extension activities conducted in
collaboration with industry, community and Non- Gover nment Organizations such as
Swachh Bharat, Al Ds awar eness, Gender issue etc. year wise during year

2
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File Description

Documents

Report of the event View File
Any additional information View File
Number of students View File

participating in extension
activities with Govt. or NGO etc
(Data Template)

3.5 - Collaboration

3.5.1 - Number of Collaborative activitiesfor research, Faculty exchange, Student exchange/

internship during the year

3.5.1.1 - Number of Collaborative activitiesfor research, Faculty exchange, Student

exchange/ internship year wise during the year

5

File Description Documents

e-copies of related Document View File
Any additional information View File
Details of Collaborative View File

activities with
institutions/industries for
research, Faculty

3.5.2 - Number of functional MoUswith institutions, other universities, industries, cor porate

houses etc. during the year

3.5.2.1 - Number of functional MoUs with Institutions of national, inter national importance,

other universities, industries, cor porate houses etc. year wise during the year

14

File Description

Documents

e-Copies of the MoUs with
ingtitution./ industry/corporate
houses

View File

Any additional information

View File

Details of functional MoUs with
institutions of national,
international importance, other
universities etc during the year

View File
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INFRASTRUCTURE AND LEARNING RESOURCES
4.1 - Physical Facilities

4.1.1 - The Institution has adequate infrastructure and physical facilities for teaching- learning.
viz., classrooms, laboratories, computing equipment etc.

The Col | ege has adequate infrastructure facilities with spacious
cl assroons whi ch can accommpdat e maxi mum of 70 students in each
class room The coll ege has three bl ocks nanely Main Block, K C G
Knowl edge Center and the Elizabeth Bl ock. There are 10 cl assroons
with LCD Projector, |aboratories are spacious to accommpdate 50
students to perform experinents and equi pped with I CT technol ogy.
Every departnment is provided with conputer systens, with high
speed internet connectivity and one printer. The School of

Sci ences, School of Conputational Studies and School of Mdia
Studi es have their own fully equi pped | aboratories to upgrade the
technical skills in their field.

Particul ars

Descri ption

Exi sting nunber

Cl ass Roons

Good ventil ated roons

103

Smart room

Class roomw th smart board and i nternet connections

3

Sem nar Halls

Seating capacity 250 students with LCD projection and Public

Addr ess system and white board

2

Conf erence Hal
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15 Seating capacity for with LCD projection and white board
2

Conmputer Centre

Equi pped with [ atest Configuration Desktops and software

6 Centres

Language Lab

A dedi cated space for |anguage | earning where students access
audi o or audi o-visual materials.

Draw ng Hal

A spacious Hall with |atest draw ng tables and appar at us

1

Audi o Studio

Ful ly equi pped wth a separate voice booth & separate working room
1

Phot ogr aphy Studi o

Equi pped with facilities to develop the ability of the students in
t he phot ography skills.

1
Edit suite

1. A room containing equipnment for editing filmor video
materi al .

Li brary
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Equi pped with reference books and coll ections of books in all
subj ects

1

E-resource centre

Conput er systens with internet connections
1

Laboratori es

Wl | equipped with nmultiple sets of apparatus.
1. M crobi ol ogy
2. Bi ot echnol ogy

3. El ectronic Science and Conmuni cati ons

Adm nistrative facilities

Well furnished Adm nistrative offices to support of all units of
Facilities Services

Account s

Adm ni strative office

| QAC

Al umi Associ ati ons & students counci |

File Description Documents

Upload any additional View File
information

Paste link for additional
information https://hcaschennai .edu.in/files/2/4.1.1.p
df

4.1.2 - The Institution has adequate facilities for cultural activities, sports, games (indoor, outdoor),
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gymnasium, yoga centre etc.

Details of facilities for sports, ganes, and cultural activities

This institution places a high value on the students' genera
devel opnent and hosts a variety of sports, ganes, and cul tural
activities on canmpus on a regular basis. To help with this, the
institution has the followng facilities, which are open to
students and enpl oyees outside of working hours. The Physi cal
Educati on departnent organi zes several sports and ganes
conpetitions for these four houses (Orion, Hercules, Pegasus and
Phoeni x), which notivate the students to participate in various
inter-collegiate and open tournanents.

HCAS has adequate facilities for sports, ganmes, and cul tural
activities. The total area of sports and ganes fields is 40 sq. m
This institution has provision for nultiple ganes, such as,

Vol | eybal |, Basketbal |, Kabadi, Throw ball and Kho-kho.

Li st of Sports G ounds

S. No
Sports Nane
Quantity
1.

Vol | eybal |
2

2.

Basket bal
1

3.

Kabadi

1

4.
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Thr ow bal |

1

5.

Kho- kho

1

Vol | eybal | : Since 2010, the college has two volleyball courts with

a play area of 18 netres in length and 9 netres in breadth. The
vol I eybal | court has a length of 30 netres and a width of 17
netres.

Basket bal | : Since 2014, a basketball court with a play space of 28
metres in length and 15 netres in breadth has been in operation.
The basketball court's real dinensions are 34 netres long and 21
netres w de.

Kabadi : Students have been encouraged to play kabadi since 2012,
with a play space neasuring 13 netres in length and 10 netres in
wi dt h. The actual kabadi court has a length of 22 netres and a
wi dth of 16 netres.

Kho- Kho: The size of the play area is 27 netres long and 16 netres
wi de. The Kho-Kho ground neasures 32 netres in length and 21
metres in wdth

Throw ball: The play area of court has a length of 18.30 netres
and a wwdth of 12.20 netres. The actual area of court has a |l ength
of 20.30 netres and a width of 15.20 netres.

| ndoor ganes: Chess and caromare regularly played by students in
our institution.

Gym A wel | -equi pped Multipurpose Gymis available for all
students to develop their physical wellbeing. It has nodern Miulti
Gyns for boys’ and girls’ students and staff usage. It contains

t he equi pnent such as, Dunbbells, Barbells, Pullup Bar, Cables,
Pul | eys and Punching bags to inprovise the students’ physical
strengt h.

Cul tural s:
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As cultural activities are an integral part of the study, the
students are permtted to participate in various cultural
activities inside and outside the canpus. It provides personal
growh by learning skills, to neet new people and to pass on the
cultural traditions.

Students are encouraged to conpete in inter-house cultural
conpetitions to showase their talents. Orion, Hercules, Pegasus,
and Phoeni x are the four houses in which the pupils are split. As
a stress reliever during the pandem c, online conpetitions |like
solo singing, classical, western & fol k dance events are
conducted. Qur Coll ege understands that energy in young

I ndi viduals is neant to be high and they need to be rhythm zed as
per trends and patterns. Alnost all students seek active
participation in these activities.

File Description Documents

Upload any additional View File
information

Paste link for additional
information https://hcaschennai .edu.in/files/2/4.1.2..

pdf

4.1.3 - Number of classrooms and seminar hallswith ICT- enabled facilities such as smart
class, LMS, etc.

92

File Description Documents

Upload any additional View File
information

Paste link for additional

information https://hcaschennai .edu.in/files/2/4.1.3.p
df
Upload Number of classrooms View File

and seminar hallswith ICT
enabled facilities (Data
Template)

4.1.4 - Expenditure, excluding salary for infrastructure augmentation during theyear (INR
in Lakhs)

4.1.4.1 - Expenditurefor infrastructure augmentation, excluding salary during theyear (INR
in lakhs)
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1006

File Description Documents

Upload any additional View File
information

Upload audited utilization View File
statements

Upload Details of budget View File
alocation, excluding salary
during the year (Data Template

4.2 - Library asa L earning Resource
4.2.1 - Library isautomated using Integrated Library Management System (ILMYS)

Li brary Automation facilities Library services fully automated in
the year of 2012 with Dochiblio ERP Integrated Library Managenent
System and augnented w th Barcode system

Nane of the ILMS : Dochi blio ERP
Version : 3
Year of automation : 2012

Nat ure of automation : Fully autonmated

e Library housekeeping activities such as Accession, data
entry, issue and return and renewal of books, nenber | ogins,
onli ne book reservation, report managenent, acquisition
control systens, articles indexing system e-resources
| i nkage t hrough renote access, serial control systens Report
generation, User rate analysis, User data Mii ntenance,
Storage and retrieval of data.

e Books are classified according to Dewey Deci nal
Cl assification.

e Miltinedia Supplenents of Text Books and Reference Books in
CD f or mat

e Huge nunber of videos of NPTEL are available in Hard D sc

e HCAS provides ldentity card with Barcode Technol ogy to al
students and staff nenbers, which can be utilized for
borrowi ng library resources.

Facilities at Library
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e Reprographic facility
e Accessing internet
e Accessing e-resources in e-resource centre

e (O d question bank
e Projects reports

ACCESSI NG DI G TAL RESOURCES

https:// nlist.inflibnet.ac.in.

https:// ndl.iitkgp.ac.in

File Description

Documents

Upload any additional
information

View File

Paste link for Additional
Information

https://hcaschennai .edu.in/files/2/4.2.1.p
df

4.2.2 - Theingtitution has subscription for the A. Any 4 or nore of the above
following e-resour ces e-jour nals e-

ShodhSindhu Shodhganga M ember ship e-

books Databases Remote access toe-r esour ces

journals,e-ShodhSindhu,
Shodhganga Membership etc
(Data Template)

File Description Documents

Upload any additional View File
information

Details of subscriptions like e- View File

4.2.3 - Expenditurefor purchase of books/e-books and subscription to jour nals/e- jour nals

during theyear (INR in Lakhs)

4.2.3.1 - Annual expenditure of purchase of books/e-books and subscription to jour nals/e-
journalsduring theyear (INR in Lakhs)

2.3
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File Description Documents

Any additional information View File
Audited statements of accounts View File
Details of annual expenditure View File

for purchase of books/e-books
and journals/e- journals during
the year (Data Template)

4.2.4 - Number per day usage of library by teachersand students ( foot fallsand login data
for online access) (Data for the latest completed academic year)

4.2.4.1 - Number of teachersand studentsusing library per day over last one year

47
File Description Documents
Any additional information View File
Details of library usage by View File
teachers and students

4.3 - 1T Infrastructure
4.3.1 - Ingtitution frequently updatesits IT facilities including Wi-Fi

The institute has always given priority for up-gradation of IT
facilities. Regular updating is done in facilities at institute

| evel as well as departnent |evel. The description of the sane is
provi ded bel ow.

I nt ernet Connection: The institute regularly updates the internet
connection every year and as of now, the avail abl e internet

bandwi dth is 30 MBPS provided by Spectra..A second line by Tata is
provi ded with bandw dth of 50MBPS.

No. of Systens:Institution has a total of 328 conputers for
students& staff.

Firewal | / Security:Institution uses firewall service from Sophos-
X@&30and the support license is |latest renewed in 2020 to 2023.

Wfi Facility: Institution has provi ded 36Nos Sophos Access poi nt
I n and around canpus for all staffs and students.

Net wor ki ng Peripheral s:Institution has networking switch provided
by Cl SCO SG 300 &DLI NK of speed 1 GBPS.
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Renote Centre for |1 T: The audi o-visual setup enables the institute
to often arrange workshops conducted by Il Ts via video

conferenci ng. The equi pnent of audi o vi sual setup was upgraded in
2015.

Li censed version of OS:The institute has |icense copies of Wndows
Oper ati ngSyst emand al sowor ks wi t hopen- sour ceoper ati ng
syst ensl i keUbuntu OSand ot her software tools.

|/ O Devices: The institute purchases printers as per the
requirenents given by the departnents. The institute has in all 21
| aser printers.

Medi a Lab/ Vi deo Lecture maki ngFacility: Theinstitute has awel | -
equi ppednedi a | ab where faculties can prepare their video

| ectures. This has been very useful during the initial phases of
pandemi c.

LCDPr oj ectors: Upgradingof I T is seen in teaching |earning process
as OHPs in the institute have been intermttently replaced by LCD.

ERP System The institute is also in the process of automating all
its manual work in various departnents |i ke Accounts,

Adm ni stration, Library, Adm ssion, Record roometc. via Dochiblo
Cust om sed package from B2E Technol ogi es. Enterpri se Resource
Planning (ERP) is an online portal and nobile app that enables
Parents / Students / Staff access to information regarding the
student’s progress in the coll ege.

File Description Documents

Upload any additional View File
information

Paste link for additional
information htt ps://hcaschennai .edu.in/files/2/4.3.1.p
df

4.3.2 - Number of Computers
328
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File Description Documents

Upload any additional View File
information
List of Computers View File

4.3.3 - Bandwidth of internet connection in A. ? 50MBPS
the I nstitution

File Description Documents

Upload any additional View File
Information

Details of available bandwidth View File
of internet connection in the
Institution

4.4 - Maintenance of Campus Infrastructure

4.4.1 - Expenditureincurred on maintenance of infrastructure (physical and academic
support facilities) excluding salary component during theyear (INR in Lakhs)

4.4.1.1 - Expenditureincurred on maintenance of infrastructure (physical facilities and
academic support facilities) excluding salary component during theyear (INR in lakhs)

117. 67

File Description Documents

Upload any additional View File
information

Audited statements of accounts View File

Details about assigned budget View File
and expenditure on physical
facilities and academic support
facilities (Data Templates)

4.4.2 - There are established systems and procedures for maintaining and utilizing physical,
academic and support facilities - laboratory, library, sports complex, computers, classrooms etc.

The coll ege has a blend of classical and nodern buil dings. The
College firmy believes that the adequate infrastructure is an
essential requisite for academ c excellence and efficient

adm ni stration. The College is commtted to ensure that adequate
infrastructure is nmade available to fulfill the requirenents of
teaching | earning and ot her processes both in terns of quantity
and quality.
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The col |l ege focuses on the following with respect to
infrastructure facilities:

* Purchase of tools and equi pnent that neet the quality standards
at reasonabl e cost through the purchase conmttee

*Proper mai ntenance and periodic verification of the inventories
*Up gradation of the infrastructure on a tine bound basis

*Up keeping of all physical resources through infrastructure
mai nt enance team AMC, insurance and other appropriate tinely
nmeasur es.

Mechani smfor the infrastructure creati on and nmi nt enance

Wi | e introduci ng new programes/courses the infrastructure
requirenents of the departnents concerned is assessed and the
college shall initiate actions to augnent the resources. The

coll ege shall periodically inprove infrastructure by nodernization
and repl ace damaged and/or worn out furniture, fittings and ot her
equi pnent. Whenever needed, nmmjor renovation or overhauling shall
be carried out to enhance the |ongevity of the infrastructural
resources. Record of all the equipnent is maintained by the
respective departnents and at the end of the academ c year,
various teans shall be formed and entrusted with the
responsibility of inventory auditing. Qutdated and worn-out assets
which are transferred to other needy institutes shall be witten
off fromthe asset register by appropriate authority. The coll ege
shal | undertake preventive and corrective maintenance of
infrastructure and upkeep cleanliness with the help of technical
and non-technical teans. The coll ege follows systematic procedure
in purchasing, maintaining and utilizing the equi pnent.

Overview of infrastructure facilities in the college

The canpus is maintai ned by the Miintenance team whi ch includes
the Chief Engineer, Site Engineer, Electricians, Plunbers and

ot her supervisory staff. The Housekeepi ng and Security work have
been outsourced and supervi sed by the Mai ntenance Team C assroons
and | aboratories are well maintained, and purified RO water is
provided to the staff and students on all the floors.

Al the assets are nmamintained as per the resource requirenent

gui delines of the UGC. The Annual budget is prepared based on the
respective departnent’s requirenent, forwarded by the heads of the
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departnent and the adm nistrative in-charges. The consol i dat ed
budget is forwarded by the Principal for the Managenent’s
approval . After which, quotation fromvarious conpanies is
provi ded and the best is purchased and installed.

Overvi ew of Laboratory Managenent

e Laboratory Stock Register is nmaintained in all departnents
to enter itens regularly

e Trained | ab-assistants are appointed in | aboratories

e Internal stock verification is done every year by a
comm ttee constituted by the Principal.

e Follow up action is taken on the commttee’s
recommendat i ons.

e Wiitewashing the | abs and mai ntenance of materials is done
every year.

e Fire extinguishers are installed and nmaintained in al
| aborat ori es.

e Instrunents and equi pnent are serviced under AMC / per cal
schene.

Conput er | aboratory managenent

e In the Laboratory, required conputers and ot her requirenents
must be kept safe, secure and ready for the use of
observati on and experinentation as and when required to do
Y]

e Here the different systens are properly arranged and | ocked
in specific tables and places to save tinme and energy of the
students and teachers.

e The | aboratory environnent encourages students to perform
their practical sessions carefully in a congenial
envi ronnent .

e The nane of the students, and their group consisting of a
speci fic nunber should be presented in the |lab. Students’
time table and date on which the |aboratory work conducted
shoul d be kept in the | aboratory. The nane of the experi nent
and the nature of the |l aboratory work to be perforned for
i ndi vi dual s and group shoul d be mai nt ai ned.

e The period of duration of the practical sessions are
mai nt ai ned.

e Updated Antivirus software is provided in all the conputer
syst ens.

Li fe Science Laboratory Managenent
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e The equi prments are thoroughly washed with soap and water for
basic cleaning. Wre brush is used to renove sone residue
and is rinsed wwth purified water to ensure that all soap
resi dues are renoved.

e Boiled and purified water in the lab is used to renove caked-
on materials like solidified agar or other gelatin-Ilike
products.

e Traces of organic materials including soap residue are
removed by rinsing with acetone.

e To renove all bacteria and other mcro organisns the
equi pnents shall be wi ped with ethanol for sterilization.

Li brary

e The library is situated in the KCG know edge center which
has books, journals, nmagazi nes and daily newspapers.

e The students & staffs are facilitated to use e-resources in
the library.

e An entry register is nmaintained which records all the nanes
and details of students and staff who enters the library for
accessing. The tinme they leave the library is also to be
recor ded.

e Conplete list of library books are naintained in the system
which facilitates the users to browse and find for books and
j ournal s.

Sports

e Regul ar mai ntenance of outdoor courts, sports surfaces is
crucial to prolong the |ife of court and naintain ideal
pl ayi ng conditi ons.

e Water sprayed in the sports ground as a daily routine
practi ce.

e Qutdoor courts or sports surfaces are professionally cleaned
every 12 to 18 nonths to prolong the lifetine of the
surface. Keeping grass and any other plants or vegetation
cut back fromthe court surface (nonthly once).

e Measurenents for practice |ane markings wll be done weekly.

e Basket ball court and posts are well nmintai ned and danages
are immedi ately rectified.

e Playing naterials (balls, net, rackets, etc) are fully
utilized till it is worn out.

e Disinfectants prevent the spread of gerns and ill ness

e Proper disposal of waste and recyclable naterials keeps play
areas clutter-free.
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Cl assroons

e Civil departnent of the college perforns the building
mai nt enance and the repair works inside the canpus.

e Al classroons have adequate furniture, LED lights, fans and
mul tiple electrical points.

e Repair works, replenishnment of furniture, blackboard,
el ectrical and plunbing are carried out at every year.

e Acadenic blocks are installed with pure RO water supply.

e Every academ c block is provided with power backup using
gener at or .

Record and verification of Infrastructure

Conpl ete record of all infrastructures, software, and ot her

mai nt enance work i s mai ntai ned by each departnent. A periodic
verification is carried out to find out and replace any m ssing or
obsol ete itens. The in-charge commttees will take necessary
action for the m ssing and obsol ete assets.

Depreci ati on

Annual depreciation is provided to the assets, based upon its
type, the rate of depreciation differs. The anpunt of depreciation
shall be annually witten off fromthe bal ance sheet.

| nsur ance

All assets of the institution are safeguarded with a proper
I nsurance agai nst damages and theft.

Mai nt enance of Infrastructure

e Housekeeping staff are in-charge of maintaining the prem ses
and rest roons, clean and tidy.

e Pest control treatnent is regularly made.

e Apart fromregul ar mai ntenance and upkeep of the plunbing
and electrical works, the Plunbers and El ectricians pronptly
attend the conplaints, if any.

Page 51/185 04-05-2026 03:21:31



File Description

Documents

Upload any additional
information

View File

Paste link for additional
information

https://hcaschennai .edu.in/files/2/4.4.2.p

df

STUDENT SUPPORT AND PROGRESSION

5.1 - Student Support

5.1.1 - Number of students benefited by scholar ships and free ships provided by the

Government during the year

5.1.1.1 - Number of students benefited by scholar ships and free ships provided by the

Government during the year

242

File Description

Documents

Upload self attested letter with
thelist of students sanctioned
scholarship

View File

Upload any additional
information

View File

Number of students benefited by
scholarships and free ships
provided by the Government
during the year (Data Template)

View File

5.1.2 - Number of students benefitted by scholar ships, free shipsetc. provided by the

institution / non- gover nment agencies during the year

5.1.2.1 - Total number of students benefited by scholar ships, free ships, etc provided by the

institution / non- gover nment agencies during the year

355
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File Description Documents

Upload any additional View File
information

Number of students benefited by View File

scholarships and free ships
ingtitution / non- government
agenciesin last 5 years (Date
Template)

5.1.3 - Capacity building and skills
enhancement initiatives taken by the
institution include the following: Soft skills
L anguage and communication skillsLife
skills (Yoga, physical fitness, health and

hygiene) | CT/computing skills

A. Al of the above

File Description

Documents

Link to Institutional website

htt ps:// hcaschennai . edu.in/fil es/ 2/ ccapaci

ty. pdf
Any additional information View File
Details of capability building View File

and skills enhancement
initiatives (Data Template)

5.1.4 - Number of students benefitted by guidance for competitive examinations and car eer
counseling offered by theinstitution during the year

1896

5.1.4.1 - Number of students benefitted by guidance for competitive examinations and car eer
counseling offered by theinstitution during the year

105

File Description Documents

Any additional information View File
Number of students benefited by View File

guidance for competitive
examinations and career
counseling during the year (Data
Template)

5.1.5- Thelnstitution has a transparent

A. Al of the above
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mechanism for timely redressal of student
grievancesincluding sexual harassment and
ragging cases I mplementation of guidelines of
statutory/regulatory bodies Organization
wide awar eness and undertakings on policies
with zer o tolerance M echanisms for
submission of online/offline students
grievances Timely redressal of the grievances
through appropriate committees

File Description

Documents

Minutes of the meetings of
student redressal committee,
prevention of sexual harassment
committee and Anti Ragging
committee

View File

Upload any additional
information

View File

Details of student grievances
including sexual harassment and
ragging cases

View File

5.2 - Student Progression

5.2.1 - Number of placement of outgoing students during the year

5.2.1.1 - Number of outgoing students placed during the year

95

File Description

Documents

Self-attested list of students
placed

View File

Upload any additional
information

View File

Details of student placement
during the year (Data Template)

View File

5.2.2 - Number of students progressing to higher education during the year

5.2.2.1 - Number of outgoing student progression to higher education

209
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File Description Documents

Upload supporting data for View File
student/alumni

Any additional information View File
Details of student progression to View File

higher education

5.2.3 - Number of students qualifying in state/national/ inter national level examinations
duringtheyear (eg: JAM/CLAT/GATE/ GMAT/CAT/IGRE/ TOEFL/ Civil Services/State
gover nment examinations)

5.2.3.1 - Number of students qualifying in state/ national/ inter national level examinations
(eg: JAM/CLAT/NET/ SLET/ GATE/ GMAT/CAT/GRE/ TOEFL/ Civil Services State
gover nment examinations) during the year

01

File Description Documents

Upload supporting data for the View File
same

Any additional information View File

Number of students qualifying View File
in state/ national/ international
level examinations during the
year (Data Template)

5.3 - Student Participation and Activities

5.3.1 - Number of awards/medalsfor outstanding performancein sports/cultural activities at
university/state/national / international level (award for ateam event should be counted as
one) during the year

5.3.1.1 - Number of awards/medalsfor outstanding performancein sports/cultural activities
at university/state/ national / international level (award for ateam event should be counted as
one) during theyear.

02
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File Description Documents

e-copies of award letters and View File
certificates

Any additional information View File
Number of awards/medals for View File

outstanding performance in
sports/cultural activities at unive
rsity/state/national/international
level (During the year) (Data
Template)

5.3.2 - Ingstitution facilitates students’ representation and engagement in various administrative, co-
curricular and extracurricular activities (student council/ students representation on various bodies
as per established processes and norms)

Various commttees forned including the student’s representation
and participation in admnistrative, co-curricular and
extracurricular activities by including themas nenbers of the
committees. They actively participate in comrittee neetings and
organi ze programes. The followng is the |ist of Commttees
havi ng student representati on and engagenent

1.1QAC (Internal Quality Assurance Cell)

2. Students Counci |

3. Class representatives committee

4. Departnment Association Conmittee

5. Sports Conmttee

6. Cultural Commttee

7. Anti-Ragging Commttee

8. Anti Sexual Harassnent Committee

9. Gievance Redressal Commttee

10. Representatives in various Clubs and Units |ike NSS, NCC,
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File Description Documents

Paste link for additional

information https://hcaschennai . edu. i n/ scounci |l
Upload any additional View File
information

5.3.3- Number of sportsand cultural events/competitionsin which students of the I nstitution
participated during the year (organized by theinstitution/other institutions)

5.3.3.1 - Number of sportsand cultural events/competitionsin which students of the
Institution participated during the year

38

File Description Documents

Report of the event View File
Upload any additional View File
information

Number of sports and cultural View File

events/competitions in which
students of the Institution
participated during the year
(organized by the
ingtitution/other institutions
(Data Template)

5.4 - Alumni Engagement

5.4.1 - Thereisaregistered Alumni Association that contributes significantly to the development
of the institution through financial and/or other support services

The col |l ege has a registered Alumi Association. They support the
institution financially and al so extends other support services
i ke

e The Alummus are invited as Guests of Honour in various
Departnents during their Technical neet, Synposium and Film
Festival. By this, the students interacted with the Al umus
and get a greater understanding of the scope of their study.

e deliver invited tal ks, guest |ectures, and sem nars.
e provide counseling to students for enpl oynent.

e are active nenbers in | QAC

e act as judges in cultural events
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File Description Documents

Paste link for additional

information htt ps://ww. yout ube. coni wat ch?v=0Tt FT2W5go
L

Upload any additional View File

information

5.4.2 - Alumni contribution during the year D. 1 Lakhs - 3Lakhs
(INRin Lakhs)

File Description Documents

Upload any additional View File
information

GOVERNANCE, LEADERSHIP AND MANAGEMENT
6.1 - Institutional Vision and L eader ship

6.1.1 - The governance of the institution is reflective of and in tune with the vision and mission of
the ingtitution

Vi si on

To develop an institution of excellence in education, training,
and research at both UG and PG levels in Arts & Sci ence.

Excel |l ence in educati on

The col | ege focuses on student |earning and on personal support
for students and their devel opnent, rather than on fornal
teaching; It enpowers the conpetency in the interpersonal. The
coll ege ains at enpowering the students to be professionally
conpetent in interpersonal, decision-making skills and updati ng
their know edge in different fields of specialization, famliar

wi th the new technol ogi es, devel op their understanding of the
energing areas and the requirenents of society thus enhancing the
scope of enployability

Excel |l ence in training:

The col | ege addresses the issues of conpetency and provides
adequat e practical exposure through hands-on training. Devel opnent
of teamwork and building up of |eadership qualities anong the
studentsto neetsocietal challenges with passion and maturity
aregiven priority. The vision and m ssion statenents are gi ven

Page 58/185 04-05-2026 03:21:31


https://www.youtube.com/watch?v=oTtFT2WSqoI
https://www.youtube.com/watch?v=oTtFT2WSqoI
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6Im5QN1Q2N1owKzBxdXlUNzhxWjB6Z0E9PSIsInZhbHVlIjoiaTF0TWtNMDU1M0V0OEJOMXZnY01NQmpPempFY2taZXBtS3FCM2V2cVpxMjM3M2pzL2ZtYkVrcllqaXV0REt1byIsIm1hYyI6IjhjOTgwYzViZWIzODlkZTJkN2U5NGU5ZDE0MjA0MzQ3YWYxYWI1ZWE0OTZkZTAyYmQwNTFiM2Y1YWQyNjgxMWUiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IlV6MEZnOE1EYUt4QmpKRXQ3RUJ3TWc9PSIsInZhbHVlIjoiNk8yRk9DR212NFB5dUlIWkQ2NHo0aTYwRWdCaHViSGdYNFFmMXN2d2E0QWlyamUxUFNxMU90SFhzQ2d6dzFTRSIsIm1hYyI6IjVjNzkzM2U0ZjhlNDk0MDgwMTk0YTQ4MWNiNjMyN2Q4ODcwZGQ2NjBmMDM1MThhOTVkN2RlYjFmNTZlNWVhZDgiLCJ0YWciOiIifQ==

concrete expression through the provision of excellent teacher-
student relationships and to nmake teaching student-friendly.

Excel l ence in research:

Research is essential for econom c and social devel opnent. To

i ncul cate research and innovation skills anong the students,

Sci ence and Conmerce departnents have research programes. On the
basi s of sustainabl e devel opnent, students are enpowered to
develop critical thinking as well as effective analytical,
research, and communi cation skills that are globally sought-after
and incredi bly beneficial. The staff and students are notivated to
participate in national and international sem nars, conferences,

and wor kshops. A culture of research is pronoted at all |evels.
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6.1.2 - The effective leadership isvisible in various institutional practices such as decentralization
and participative management.

The institution pronotes practices in decentralization and
participative managenent. The staff and ot her stakeholders help in
infusing a positive attitude that |eads to increased efficiency,

i nproved conmuni cation, hei ghtened noral e, notivation and job
satisfaction. Believing in decentralization, the Managenent takes
policy decisions, finance, and infrastructure with the hel p of

adm ni stration conmttee, academ c comm ttee, student council

al umi associ ation and special cells.

ADM NI STRATI VE COW TTEE

The adm nistrative conmttee is | ead and gui ded by managenent and
Principal. For the effective adm nistration under the able

| eadership of principal the entire college is divided into five
school s nanely school of business studies, school of humanities,
school of sciences, school of conputational sciences and school of
medi a sciences. Each school is under the | eadership of a Dean

This conmittee is responsible for planning and executing of day

today adm nistration activities with the help of the follow ng
commttees for the effective functioning of the institution. The
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various conmttee to do plan and inplenentation of the effective
quality are:

e Internal Quality Assurance Cell

e International Organisations for Standardization (ISO
e NRF

e Col |l ege Cal endar

e Discipline Action Commttee

e Student Council

e Alummi Association

ACADEM C COW TTEE

Academ c comm ttee enhances the teacher |earning process. The
commttee recommendation for academ c progranms to under the

| eadership of principal and it also fornul ates guidelines rules
and regul ations of all Academ c affairs of the college. The
various comm ttees functioning under academ c conmttee are

e University Course Affiliation / Approval
e Tinetable

e Internal University Exam nation Cell

e Placenent cell

e College Schol arship

e Mnority scholarship

e Hostel Committee

e Canteen Committee

EXTRA- CURRI CULAR ACTI VI TI ES AND CLUBS

The extra-curricular activities and special clubs create
opportunities for the students to identify and devel op their inner
talents and sports activities. It offers them an opportunity of
thinking critically and getting the innovative ideas of their own.
The follow ng clubs and activities enable the students to invol ve
actively

e NSS/ NCC RRC/ YRC/ CCC

e Entrepreneurship Devel opnent Cell

e Anti Ragging Redressal Cell

e Prevention of sexual harassnment cell
e Gievance and Redressal cell

e Counselling cell

e SC/ ST Cell

Each club and cell consists of efficient convenor and nenbers.
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They conduct regular neetings of for effective inprovenent in the
governance. The commttee activities are nonitored and brought
substantial inprovenent.
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6.2 - Strategy Development and Deployment
6.2.1 - Theinstitutional Strategic/ perspective plan is effectively deployed
S. No.

Strategi cPl an

| npl enent ati onStrat egi es

Teachi ng andLear ni ng

e Effective nentoring, tutoring, and
counsel | i ngt oenhancet hequal i t yof t eachi ngandl ear ni ng.
e Set up separate |abs for departnent of psychol ogy
e Goomng the students with Leadership Skills
e Devel opnent of nore smart class roons with state- of- art
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facilities
e Facilitate students to qualify NET/SLETand ot her conpetitive

exans.

2

Resear ch
e Set up separate research |abs for science/
e Pronotion of publication in indexed research journals
e Conduct nore International Conferences and Wrkshops
e Mtivate faculty to apply for Patents
e Pronote participation in international conferences/

sem nar s/ wor kshops/ synposi um
3

Conmmuni t ySer vi ces

e Strengthen the community-based services of students to
addr ess soci 0-econom c i ssues.
e Adoption of nore Vill ages

4

Human resource
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pl anni ng anddevel opnent

e Faculty devel opnent programmes for enhancing the quality of
t eachi ng.

e Introducing faculty exchange progranmes.

e Skill based training programmes for staff.

e Wlfare schenmes for Students and faculty.

e Enhance student participation in curricular, non curricular,
and extra curricular activities.

5

| mpr ovenent of sust ai nabl er esour ces

e - Enhancing e-learning facilities.

Enhancenent of ICTfacilities

6
| ndustry Interaction plan

e Invite Industry experts for notivating students and provide
practical know edge

e Strengthen Canpus placenent and training facility by nmaking
nore i ndustry |inkages

e Pronote student to work on real projects for industries

7
Alumi I nteraction
e Alummi association to increase their
partici pation, Sponsor shi ps/ schol arshi ps/fund generation
e Data base creation, Regular interactions with alumi and
net wor ki ng
e Recognition of successful alumi for appreciation and
felicitation

8

Mount i ng Physical Infrastructure
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e Infrastructure building devel opnent &nodification
e Safety & Security managenent

e Hygiene, zero plastic & green canpus

e Recycling of water

e Mbderni zation of Laboratory &equi pnent

e Library infrastructure upgradation

e System upgradation

e Devel opnent of sports (indoor/outdoor) facilities
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6.2.2 - The functioning of the institutional bodies is effective and efficient as visible from policies,
administrative setup, appointment and service rules, procedures, etc.

FUNCTI ONS OF VARI QUS BODI ES The Governi ng Body The Governi ng Body
is responsi ble for the devel opnent and approval of the College
prograns and forthe policies under which the institution operates.
The Governi ng Body conprises of Chairperson, Directors, Secretary,
Uni versity Nom nee, Academ c Council Dean, and other nenbers. The
Governi ng Body is responsible for the operation of all aspects of
the College including its finance, educational and research
functions, and donestic arrangenents. The nmmj or duties of
Governing Body are: i. To ensure that the College is adm ni stered
well, ii. To always act in the best interests of the Coll ege,

rat her than that of the individual, and to avoidconflicts of
interest, iii. To ensure that the finances are used appropriately,
prudently, and in accordance with the objectives of the Coll ege,
iv. To take overall responsibility for student academ c progress
and wel fare and, v. To frane need-based policies and resol utions.
The Pri nci pal

i. The Principal shall be the Head of the institution and has the
power of adm nistration andcontrol for the betternment of the
institution. To coordinate various activities connected with

adm ssi ons, teaching, the conduct of exam nations, collection of
fees, publishing course files and nmanuals. 1. To identify and
recruit suitable persons in various departnents and adm nistrative
units. 2. To devel op | aboratories, Conputer Centre, |library etc.,
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3. To maintain a cordial relationship with the university
authorities. 4. To maintain a healthy relationship with the
managenent and conduct neetings of the governing council and
Managenent Conmittee as and when necessary. vii. To plan functions
i ke Convocation, Annual Day, Fresher’s Day, and so on.

Vice Principal i. To assist the Principal by providing support
wherever needed. ii. To consult with the Principal on al

inportant matters related to Institution. iii. To nonitor the
various managerial and organi zational tasks. iv. To look into the
Student disciplinary issues Deans i. Deans |ead individual
school s, which consist of two or nore allied departnents. ii. To

ensure that their school neets its goals to educate students. iii.
Leadi ng, and coordi nating coll ege strategic planning and
curricul um devel opnent. iv. Coordinating in organizing Sem nars,
Conf erences, Wrkshops, and synposiuns. Eval uating overall

Depart nental / School productivity in their contribution towards
academ c progress andresearch

Heads of Departnents i. Adm nister the departnent in respect of
regularity, punctuality, distribution of teaching work, and

| aboratory work anong the staff and ensure conpletion of work as
per the schedule. ii. Ensure conpilation of students' attendance
and internal marks as and when required duringSenester/Academ c
Year and maintain the relevant files and records for future
reference. iii. Coordinate the work in connection with the
preparation of course files, |aboratory manual s, and ot her
docunments and update themfromtinme to time. iv. To arrange for
regul ar mai ntenance, updating of the |aboratories, and plan for

t he conduct ofworkshops and guest |ectures. v. Extend all possible
help to the students of the departnent in

academ cs/training/ project work/ professional enploynent. SERVI CE
RULES The Governi ng body has fornulated the ternms and conditions
of service for regulating the variouscategories/|levels of

enpl oyees enployed in the Institution. These conditions of service
are wellformul ated, taking into consideration the various aspects
and aspirations of the teaching and non-teaching staff. The
principal objective is to inpart high standard and quality
education in the field of Arts &Sci ence. Having set the aforesaid
goals, it is necessary for the Institution to franme conditions of
enpl oynent, whichare clearly just and fair to the interest of both
t he enpl oyees and the Institution. These service conditions are
ainmed to encourage the enployees to take sincere interest and
pride in the Institution and its progressand to put their best
talents in the discharge of their responsibilities. The power to

i npl enent or to anend the rules and regul ations vests with the
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Managenent, which is enpoweredto issue such adninistrative
instructions or orders as may be necessary to give effect and
tocarry out the provisions of these rules and regul ati ons.

Appoi ntments, Probation & Term nation of Service 1. Teaching Staff
2. Non-Teaching staff including adm nistrative, supporting
technical staff, and non-technical enployees. Appointnents of
Teaching Staff The appointnent of the teaching staff is according
to the norns of the University of Madras. The appointnmentw || be
valid only if the selection has been nade through a duly
constituted selection commtteeconprising of the Managenent,
Principal, University Representative, and Subject Expert. Joining
Formalities At the time of joining, the new recruit would have to
furnish the following to the HR Departnent: - Joi ning Report
Original Certificates supporting qualification/experience for
verification with copies to be furni shed. Probation Enpl oyees who
are appointed to the posts in the organization under the control
of the Managenentdirectly on a regular basis shall be required to
be on probation for a period of one year. The probati onaryperiod
shall stand automatically extended until confirmation orders or

ot herwi se, are issued in witing by theManagenent. The services of
an enpl oyee on probation nmay be term nated either by giving one
nmont h' snotice to the other party or one nonth's salary in lieu

t hereof. Resignation and Term nation If an enployee at any tine
after confirmation intends to resign, he/she shall give three
nmont hs' notice inwiting or pay three nonths' salary in lieu
thereof. Simlarly, the Managenent shall be conpetent at
theirdiscretion to termnate the services of any enpl oyee by
giving three nonths' notice. Appraisals There will be a system of
annual performance appraisal of Institution enployees on a regul ar
basis by therespective head of the departnents. The nmain objective
of this schene is to evaluate the performance of an

enpl oyeesystematically. Cbviously, the perfornmance apprai sal
report will have an inportant bearing onthe: - Pronotion as well
as the sanction of increnents - Confirmation of service.
Discipline Every Staff is expected to maintain a certain standard
of discipline as envisaged by the Institution policiesin force
fromtinme to time, failing which, he/she renders hinself |iable
for such action as may be takenagainst himher. Every enpl oyee
shall take all possible steps as may be required of himher to
ensure andto protect the interests of the Institution and perform
hi s/ her duties with utnost integrity, honesty, devotion, and

di i gence. Every enployee shall strive to develop and inpart such
an education to the students to devel op expertise intheir
respective fields and to groomthemto be adaptable to any
environnent requiring | eadership qualities, positive attitudes,
loyalty, and integrity towards the organization wherever they are
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going to be enployed. Dress Code for Teaching Staff - Al nale
staff are advised to wear formal shirts and formal pants. - Al
femal e staff are advised to wear Saree. Attendance and Punctuality
Each enployee in the Institution has an inportant role in ensuring
snoot h and efficient handling of cl assroom and mai nt enance of
discipline as well required for the snooth functioning of the
Institution. Enployees are expected to be present for duty on al
wor ki ng days, except on the days of authorized | eave. Leave Rul es
The | eave year will be the cal endar year i.e. January to Decenber.
No | eave can be clainmed as a matter ofright, and the discretion
shall rest wth the Managenent to grant/refuse | eave. The
principalis the | eave sanctioning authority for all Teaching, Non-
Teachi ng, and other staff nenbers. Every The staff nenbers should
apply for leave at |east three days in advance. Alternate
arrangenents made by the staff should be certified by the HOD. If
any |leave is required for unforeseen energencies it shal
beinformed to the HOD and Admi nistrative Manager before 9.15 a.m
Leave information will not beentertained after 9.15 a.m and such
absence wll be treated as unauthorized | eave. Staff nenbers, who
absent thenselves w thout prior sanction due to circunstances
stated above, nustsubmt their |eave applications before resum ng
wor k on the next working day. Staff nenbers will not be permtted
to join duty without submtting the | eave application. Al |eave
letters with the conpl eted conpensation class details have to be
submtted within one week ofreporting back for duty, |atest by
23rd of every nonth duly attested by the HOD, to Adm n. Departnent
to facilitate salary preparation. Staff may be permtted 6 days
Casual Leave in a year.CL will not be granted for nore than 2
conti nuousdays in a nonth. The mninmum CL that can be availed at a
time is half a day. Prior sanction is essential. CL cannot be
conmbi ned with any other type of |eave except Conpensatory Of. CL
will be credited in advancefor each |eave year for those who have
conpl et ed one year of service. CL cannot be carriedforward to the
next academ c year and it will lapse at the end of the Leave Year
(Decenber 31st). Staff may be permitted 6 days Sick Leave in a
year. SL will not be granted for nore than 2 continuousdays in a
nmonth. The mninmum SL that can be availed at a tine is half a
day. SL cannot be conbined wi thany other type of leave. SL wll be
credited in advance for each cal endar year for those who
haveconpl et ed one year of service i.e. regular staff. SL can be
carried forward to the next academ c year and itwill |apse at the
end of the next Cal endar Year. Taking | eave on Friday and not
reporting to work on Monday too wll be considered as four days

| eftwhich automatically will include Saturday and Sunday. Staff
isnot allowed to take | eave on the day when inportant functions
are conducted by the Col |l ege |ikel ndependence Day, Republic Day,

Page 67/185 04-05-2026 03:21:31



Col | ege Day, Founder's Day, Convocation Day etc. Strict nonitoring
of attendance will be done and suitable action taken. Staff on
probation can avail CL only one per nonth (max. 6 CL/Yr) and
cannot be cl ubbed together. SLcannot be carried forward and | apses
at the end of the probation period. In case of resignation, 1
nmonth noticeperiod is required otherwse in lieu of this 1-nonth
sal ary shoul d be surrendered. During probation, noexperience or
salary certificate wll be issued. Staffs are eligible for 3 days
of medical leave in a year after conpletion of one year. Staff

avai ling M. shoul dproduce Medical Certificate froma Registered
Medi cal Practitioner on the day of resum ng duty. Those who have
conpleted 1 year of service are eligible for 5 days of Marriage
Leave. After availing of themarriage | eave, staffs have to work at
least till the end of the academ c year. Teaching Staff —not
eligible (no | eave for paper correction/ attending normal duties
associated with thepost) . Non-Teaching Staff is eligible with
HOD s approval. Those who have conpleted 3 years of service are
eligible for 45 days of Maternity Leave with a basic sal ary.

Mal e staff who have conpleted 3 years of service are eligible for
2 days Paternity |leave with salary. The eave coul d be avail ed

w thin one week of the delivery. Voucher Staff and house-keepi ng
staff are not eligible for | eaveOn Duty (OD)Teachi ng and Non-
Teaching Staff before availing OD should submt their OD fornms to
the Adm nistration Ofice with due approval of HOD and the
Principal. In return, OD slips are to be submtted, signed by an
of ficialwho was visited. The principal is the sanctioning
authority for OD | eave for all Teaching and Non- Teachi ngSt af f.
Staff nmenbers pursuing part-tine higher education in ME. / MB. A
[ MPhil wshing to appear for theexam nation can avail a maxi num
of 2 days/senester as On Duty and appear for their exam nation.
The staffnenbers should informin advance of their registration /
joining the course by producing the relevant ID cardto HR Dept.
Those wi shing to avail of this OD should produce their copy of
Hal | tickets and get prior sanction fromHOD Principal. If
pursuing Ph.D. mninmum 3 years conm tnment to HCAS on Conpletion is
mandat ory. A maxi num of 5 working days/senmester will be given as
CD. The deci sion by Managenent / Principal wll be final on any
issues relating to the sane. PROVOTI ONAL POLI CY The pronotion
policy of the institution neets the specific aspects and

requi rements of the managenent. The Institution has a Conmmittee to
deci de on the designations and pronotions of the faculty nenbers.
This Pronotions Conmttee consists of Managenent, Principal, Vice
Principal, Dean, and HR This Commi ttee maintains a continuous
check on the institutional criteria for pronotions. The review
processfor pronotion decisions is sequential and cumul ative. The
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pronotional policy depends on various criteria such as educati onal
and professional qualification, faculty teaching effectiveness,
years of experience, seniority in the departnent, ability to
organi ze conferencesand wor kshops, assessing students’

performance, academ c achi evenents, involvenent in thecollege
activities, and contributing towards the qualitative devel opnent
of the college. GRI EVANCE REDRESSAL MECHANI SM To realize the
primary needs of the student and staff and to secure the civil
liberties of everybody, a GievanceRedressal Cell has been
constituted with three faculty nenbers. The final responsibility
of GievanceRedressal rests with the Principal of the College. The
objective of this Cell is to develop a responsive and accountabl e
attitude anong all the stakehol ders tomaintain a harnoni ous
educational atnosphere in the College. The Cell deals with
grievances received inwiting fromthe students and staff with
respect to academc matters, financial matters, personal issues,
hostel accomopdation matters, and other matters related to
sanitation, food, transport etc. The Cell is intended to find
solutions to students and staff-related problens, if and when they
arise. In case of any grievance, the nmenbers of the cell along
with Vice Principal are enpowered to anal yze the problens at their
| evel through discussion with students/staff, and the final report
is passed on to the Principal. In case of nenbers fail to find out
any solution, the matter is referred to the Principal for final
comrent onthe matter. In certain cases, when the grievance
directly goes to the Principal, the Principal directs theGievance
Redressal Commttee to anal yze the issue and submt the report for
final reconmendations. In all cases, the Principal would be the
primary authority for the final decisions and reconmendati ons.
Considering the nature and depth of the grievances due inquiry is
made by the nenbers of the cell and through personal discussion,
the matter is solved. If any student is found to be guilty of any
ki nd of nui sance, punishnment is given by the Principal. The nature
of puni shnent includes verbal as well as wittenwarning, informng
the student’s parents, or expelling fromcollege. In case of staff
found to be guilty, nmenos are issued as a letter of warning. The
subsequent issue of threenmenos to a particular staff may lead to
term nation of service fromthe college. The Gievance Redressal
Cell of the College functions with the follow ng purposes: To
ensure a healthy and snooth environnent in the canmpus, - To
acquaint all teachers about their rights and duties, - To solve

t he various personal and educational related grievances of the
staff and students, - To ensure qualitative and quantitative

devel opnent of the institution.
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information http://hcaschennai.edu.in/files/2/6.2.2.pd
f

Link to Organogram of the

institution webpage https://hcaschennai . edu.in/fil es/ 2/ ORGANOG
RAM pdf

Upload any additional View File

information

6.2.3 - Implementation of e-governancein A. Al of the above

areas of operation Administration Finance
and Accounts Student Admission and
Support Examination

File Description Documents

ERP (Enterprise Resource View File
Planning) Document

Screen shots of user inter faces View File
Any additional information View File
Details of implementation of e- View File

governance in areas of
operation, Administration
etc(Data Template)

6.3 - Faculty Empower ment Strategies
6.3.1 - The institution has effective welfare measures for teaching and non- teaching staff

Non-teachi ng staff

The teaching and non-teaching staff of the college is covered
under various welfare schenes, which reflects on the output and
sel fless contribution towards trenendous growth of any

i nstitution.

Teaching Staff:

o Faculty Devel opnment Programmes are organi zed periodically to
enhance the proficiency and perfornmance of the faculty and
they are encouraged to take up online courses, register for
Ph. D, attend conferences, sem nars and examrel ated worKk.

o Faculty are granted On Duty (OD) to participate in career
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enhancenent activities such as presenting papers,
participating in sem nars, workshops and conferences both in
India as well as abroad.

o 50% of reinbursenent for MOU, publication of research
articles in reputed Journals and for presenting papers.

o Staff with full attendance, with research and academ c
achi evenents are recogni zed and acknow edged i n appropriate
foruns.

o Financial support is provided for staff participating in
academ c activities outside coll ege.

o Well equipped infrastructure for teaching is provided.

o Deans are provided with |aptops to ensure tinely subm ssion
and record of all academ c reports

o Al faculty nenbers are provided a W-Fi facility to pronote
paperl ess adm ni stration

o Library is equipped with internet facility to facilitate
research work

o 30 days - Sumrer and Wnter Vacations for faculty nmenbers

o Al the faculty nenbers who upgrade their research work
t hrough quality publications during the academ c year are
honour ed by managenent and institute through research
i ncentive schene every year.

o In and around canpus, various food centres has been
establ i shed which are accessible by staff during the working
and ext ended hours.

Common Wl fare

o TATA Al G accident insurance policy for teaching & non
teaching staff

o Distress aid fund is provided both for students & staff to
meet nedi cal expenses

o Educational |oans, travel allowance, vehicle, housing |oan
and provision for salary advance are granted.

o Transport on reasonable cost and free for few staff nenbers.

o Enployee gets fees concession for their ward.

o Salary advance for non-teaching

o Gymis accessible for the staff.

o A common staff welfare fund is created through contribution
fromfaculty and used for common obligations.

o 6 days of Casual |eave, 6 days of Special Leave and 3 days
of Medical |eave are been granted.

o Mternity Leave is provided for 45 days with salary.

o As Institution has a multicultural environment in the
canpus, the nmanagenent ensures the celebration of all the
festival s together.
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o Gatuity for the non-teaching staff of our institution.

o Teaching and Non-Teaching Staff C ub organi zes one day trip,
and sports activities for the staff. Staff sports and
mat ches for various ganes are organi zed and prizes are
di stri but ed.

o Worker engagenent is a key perspective which helps to
conprehend and portray, both subjectively and
guantitatively, the nature of the connection between an
association and its representatives.

o Mbdtivation through counselling is also available for staff
menbers to create a heal thy working environnent. This not
only increases the work |ife bal ance of the enpl oyee, it
al so helps us in increasing the productivity and all ows our
staff to work effectively with conplete satisfaction.

o Wbonen Enpowernent Cell is established for creating venues
for wonmen nenbers to flourish and gain nonentum
o In a nutshell, the Institution strives hard to keep our

staff happy and heal t hy.

o The various welfare neasures are offered at the best
interest of the teaching and non-teaching staff. The
recogni tion, acknow edgnent and support extended by the
Managenent have resulted in personal and professiona
i nprovenent of the teaching and non-teaching staff.

File Description Documents

Paste link for additional

information htt ps://hcaschennai .edu.in/files/2/6.3.1.p
df

Upload any additional View File

information

6.3.2 - Number of teachers provided with financial support to attend confer ences/ workshops
and towar ds member ship fee of professional bodies during the year

6.3.2.1 - Number of teachers provided with financial support to attend
confer ences/wor kshops and towar ds member ship fee of professional bodies during the year

05
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File Description

Documents

Upload any additional View File
information
Details of teachers provided View File

with financial support to attend
conference, workshops etc
during the year (Data Template)

6.3.3 - Number of professional development /administrative training programs or ganized by
theinstitution for teaching and non-teaching staff during the year

6.3.3.1 - Total number of professional development /administrative training Programmes

organized by the institution for teaching and non teaching staff during the year

6

File Description

Documents

Reports of the Human Resource
Development Centres
(UGCASC or other relevant
centres).

View File

Reports of Academic Staff
College or similar centers

View File

Upload any additional
information

View File

Details of professional
development / administrative
training Programmes organized
by the University for teaching
and non teaching staff (Data
Template)

View File

6.3.4 - Number of teachers undergoing online/face-to-face Faculty development Programmes
(FDP) during the year (Professional Development Programmes, Orientation / Induction
Programmes, Refresher Course, Short Term Cour se etc.)

6.3.4.1 - Total number of teachersattending professional development Programmesviz.,
Orientation / Induction Programme, Refresher Course, Short Term Course during the year

54
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File Description Documents

IQAC report summary View File

Reports of the Human Resource View File
Development Centres
(UGCASC or other relevant
centers)

Upload any additional View File
information

Details of teachers attending View File
professional development
programmes during the year
(Data Template)

6.3.5 - Ingtitutions Performance Appraisal System for teaching and non- teaching staff

End of each academ c year, the staff nenbers need to submt a self-
appraisal form In this schene, the perfornances are classified
into three categories

e Teaching, Learning, and Evaluation related activities

e Awards and recognitions, Extension and Professional
Devel opnent rel ated activities

e Research Publications and Academ ¢ Contri buti ons

Through this Staff appraisal system their perfornmance is assessed
and eval uated,the staff nmenbers teaching are eval uated through
students’ feedback at the end of each senester. This feedback is
systematically analyzed and the report is submtted to the
Managenent and necessary action was taken against the defaulting
faculty. Periodical analysis and updates are done in it. Student

f eedback plays a vital role in analyzing the teaching outcone of
the staff nenbers which is given great inportance in the staff
appr ai sal

Trai ning prograns are organi zed for the updating of know edge on
recent trends in the subject. The Covid-19, pandem c gave a new
opportunity for handling students through online classes by using
different educational apps |ike google neet, zoom and Wbex. They
enriched their know edge by using el ectronic gadgets for their
online classes and enhance the quality of their work

Non-teachi ng are given periodical orientation and counseling by

the institution which would enhance their quality of work. A
report furnished by their imedi ate authorities about their
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att endance and perfornmance.

File Description Documents

Paste link for additional

information https://hcaschennai .edu.in/files/2/6.3.5.p
df

Upload any additional View File

information

6.4 - Financial M anagement and Resour ce M obilization

6.4.1 - Ingtitution conducts internal and external financial audits regularly Enumerate the various
internal and external financial audits carried out during the year with the mechanism for settling
audit objections within a maximum of 200 words

The Institution conducts internal and external financial audits
regul arly.

External Audit: External Audit is conducted by the Registered
Chartered Accountant of the Institute

Internal Audit: Internal Audit is conducted by an Internal
Auditor. The Internal auditor is appointed by the managenent to

| ook into the daily account transactions of the college and should
report the audit findings to the nanagenent on a periodic basis.

The internal audit is perfornmedday by dayat the week days. The
i nner auditor | ooks after the subsequent Cash paynent verification

Bank paynent verification

Verification of purchases

Verification of fixed asset purchases

Verification of payroll processing Verification of TDS paynent
Verification pf vehicle running expenses

Verification of vendor paynents

The docunents after verification frominternal auditors the sane
m ght be submitted to a better authority for the approval of
price. The paynentis made to involved carriers after verifying

inventory entries by the internal auditor and additionally after
t he approval of the higher officials. Such sort of audit focuses
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on controlling weaknesses of the existing nonetary gadget, fraud
or abuse if any, and also to hold the accuracy and appropri at eness
of the financial transactions for the snooth functioning of the
Institution.simlarly, the internal audit system al so paves the
way for error-free accounts and it is easier for the externa
auditor to conduct the external audits very snoothly

File Description Documents

Paste link for additional

information https://hcaschennai .edu.in/files/2/6.4.1..
pdf

Upload any additional View File

information

6.4.2 - Funds/ Grantsreceived from non-gover nment bodies, individuals, philanthropers
duringtheyear (not covered in Criterion |11)

6.4.2.1 - Total Grantsreceived from non-gover nment bodies, individuals, Philanthropers
during theyear (INR in Lakhs)

0. 64

File Description Documents

Annual statements of accounts View File
Any additional information View File
Details of Funds/ Grants View File

received from of the non-
government bodies, individuals,
Philanthropers during the year
(Data Template)

6.4.3 - Ingtitutional strategies for mobilization of funds and the optimal utilization of resources

Fi nanci al resources nobilization is also an inportant aspect from
the point of view of Managenent to econoni ze its expenses to the
specific and priority area of the Institutional devel opnent and
thereby fulfilling the objectives of the Institution

Resource nobilization is also carried out by the foll ow ng neans:

e Students fees
e Interest on corpus fund
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e Fundi ng from al ummi

The Col | ege adopts different nechanisns to nonitor the effective,
productive and efficient utilization of these resources raised
externally fromthe individual as well as corporate sources
Optinmumutilization of funds is ensured through: - Adequate funds
are allocated for effective teaching-Ilearning practices that

i ncl ude

Conduct academ c activities: Wbinars, |ectures in the academ c
channel upl oaded to youtube, Oientation Programmes, Wrkshops,
Interdisciplinary activities, training programes, Refresher
Courses are conducted that ensure quality education. Adequate
fundi ngi s provided for academ c activities.

Pur chase and nai ntenance of fixed assets. Funds were provided
forthe library, |laboratories and |ICT tool s, Canpus nai nt enance.
Adequate funds are utilized for devel opnent and mai nt enance of
infrastructure |ike play grounds, canteen, drinking water. Also
organi ¢ and herbal gardens nmaintained in the canpus.

O her activities. Funds are allocated for social service
activities as part of social responsibilities through CCC, NSS and
NCC.

File Description Documents

Paste link for additional

information htt ps://hcaschennai .edu.in/files/2/6.4.3.p
df

Upload any additional View File

information

6.5 - Internal Quality Assurance System

6.5.1 - Internal Quality Assurance Cell (IQAC) has contributed significantly for institutionalizing
the quality assurance strategies and processes

Learner oriented pedagogy is the key termin today’ s academ a.

| QAC has ensured an integrated practise of traditional pedagogy
and nodern technol ogi cal educational tools which has enhanced

| earni ng and teachi ng approaches. Information technology (IT) has
i ndeed revol utionised the contenporary educational standards. |ICT
nmet hods and tool s have enhanced the educational nodels, upgrading
t he approach, nethod and assessnent. ICT tools entertain, educate,
engage the students with the curriculum It enhances | earners’
potential and provides free access to vast resources and
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references available. It saves tine, builds conpetency and
enhances skills involving all sensory receptors. Language | abs,
projector- smart board teaching, CDs, Audio podcasts, Power point
slides, novies and nmultinmedia | abs are being used as a part of
instructional materials.

Online platfornms open up the world of |earning opportunities.
students encouraged to registered for NPTEL online certification
courses. The students use | NFLI BNET dat abase to wi den their

| earni ng expertise. ICT acts as a platformfor the teachers to
upgrade their know edge easily across the technol ogy- gadget
driven student conmunity.

Regul ar Guest | ectures on Enmerging trends in Teaching, Learning
and Research pronote professional devel opnent for faculty. The
research aptitude and hi gher educational goals are net. The
faculty nmenbers eagerly participate, present and publish research
papers and articles at National and International Conferences. Few
faculty nenbers have contributed chapters to the Research books.
The lectures of em nent research scholars, scientists and
academ ci ans have pruned the professional growh of the faculty in
the institution. The follow ng activities were carried out to
ensure quality education in the institution

File Description Documents

Paste link for additional
information http://hcaschennai .edu.in/files/2/3.2.2%0

i pr %20wor kshop%?0doc. pdf

Upload any additional View File
information

6.5.2 - The institution reviews its teaching learning process, structures & methodologies of
operations and learning outcomes at periodic intervals through IQAC set up as per norms and
recorded the incremental improvement in various activities

Revi ew on Teachi ng Lear ni ng Process

Teachi ng plans, strategies and nodels are the nost fundanental and
integral part of quality education. | QAC has regular quality check
on | esson plans which would be reviewed periodically. The | esson
plan is the backbone of any pedagogi cal approach. It is set to
tune with the |l earners’ needs and workl oad requirenents. Peer
review, intra and inter departnental reviews are conducted to
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identify the lacuna in | esson plans. The instructional conponent
is reviewed for the learner's interest and requirenents,

under standi ng their psychol ogical needs and difficulty factors.
The difficulties in the | essons are analyzed and renedi al neasures
are suggested. The |l esson plan is nade flexible, adopting and
adapting to the |l earners needs. Regular reviews enable to identify
t he gaps and gui de cl assroom | earning. The essential gaps between
the | earners’ needs and institutional requirenents are identified
at initial stages and rectified at all levels, for quality assured
t eachi ng strategies.

File Description Documents

Paste link for additional

information https://hcaschennai .edu.in/files/2/6.5.2.p
df

Upload any additional View File

information

6.5.3 - Quality assurance initiatives of the A. Al of the above

institution include: Regular meeting of
Internal Quality Assurance Cell (IQAC);
Feedback collected, analyzed and used for
improvements Collabor ative quality
initiatives with other institution(s)
Participation in NIRF any other quality audit
recognized by state, national or international
agencies (1SO Certification, NBA)

File Description Documents

Paste web link of Annual

reports of Institution http://hcaschennai .edu.in/fil es/2/Annual %2
OReport . pdf

Upload e-copies of the View File

accreditations and certifications

Upload any additional View File

information

Upload details of Quality View File

assurance initiatives of the
institution (Data Templ ate)

INSTITUTIONAL VALUESAND BEST PRACTICES

7.1 - Ingtitutional Values and Social Responsibilities
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7.1.1 - Measures initiated by the Institution for the promotion of gender equity during the year

HCAS strategy for the Pronotion of Gender Equity believes that it
pronotes a vision for the future of society. It ains in closing
the gender credit gap by addressing a nunber of structural

probl ens. Significant differences between nen’s and wonen’s work
by sector, occupation, and type, (vertical and horizontal gender
segregation) have al so energed, which needs to be nodified by
proper education. In order to be effective in achieving and
sustai ni ng gender equality, the institutionhas planned to engage
In investnents and policy dialoguewith rel evant stakehol ders at
the national, regional, and mnunicipal |evels as appropriate and to
guar ant ee equal access to services. Students are taught to foll ow,
seek help if you or soneone you know is affected by an abusive

rel ati onshi p, support nothers and parents, help wonen gai n power,
|isten and reflect. Students are even nade aware and taught a | ot
about the brain and behavi oral sciences, about our unconscious

bi ases, based on race, religion, sexual orientation, and gender

File Description Documents

Annual gender sensitization

action plan https://hcaschennai .edu.in/files/2/7.1.1.p
df

Specific facilities provided for
women in terms of:a. Safety and | ht t ps: // hcaschennai . edu.in/files/2/7.1.1. b
security b. Counseling c. . pdf

Common Rooms d. Day care
center for young children e. Any
other relevant information

7.1.2 - Thelnstitution hasfacilities for C. Any 2 of the above
alternate sour ces of energy and energy

conservation measures Solar energy

Biogas plant Whedlingtothe Grid Sensor-

based energy conservation Use of LED bulbg/

power efficient equipment

File Description Documents
Geo tagged Photographs View File
Any other relevant information View File

7.1.3 - Describe the facilities in the Institution for the management of the following types of
degradable and non-degradable waste (within 200 words) Solid waste management Liquid waste
management Biomedical waste management E-waste management Waste recycling system
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Hazardous chemicals and radioactive waste management

The college facilitates several nethods for the nmanagenent of
degr adabl e and non-degradabl e waste. The main focus being on the
three R s — “Reduce, Recycle, Reuse”.

Sol i d waste managenent:

Dustbins were kept in different places across the canpus to
provide a dust free atnosphere in the canpus and also to
coll ect the wastes, which is then disposed off at identified
pl ace for recycle and nanure conversion.

Ver m conpost unit was set up and mai ntai ned. Verm conpost
units hel ped to convert all the plant and ani mal based
wastes into organic manures. This is healthy way of solid
l[itter waste managenent in the canpus. Kitchen wastes al so
converted to verm conpost, organic manure which is
initiative towards green canpus. Manufacture of Verm conpost
and using it in the garden along wth other organi c manure
and fertilizers helps to keep the canpus nore of organic
ecosystem These bioconpost which is utilized for
cultivation of plants in the canpus enhances the health of
soil s and popul ation density of beneficial mcroorganisns to
a greater extend.

I ncinerator also set up in rest roons for the disposal of
used napki ns.

Sonme of the solid wastes need to be professionally handl ed.
A biogas unit is under construction.

Non degradabl e wastes such as plastics, thernocoal etc.
separately collected, segregated and stored at dunping site
and later transported by cart to the nunicipality.

Paper wastes, netals were considered as scrap and sold to

t he authorized traders.

Li qui d wast e nmanagenent :

Sewage Water Treatnent Plant (STP) is established and
mai nt ai ned.
Recycl ed water used for garden mai ntenance.

Bi onedi cal waste nmanagenent:

In science | abs, autoclave machines were set up for the safe
di sposal of biological wastes (m croorganisnms). An autoclave
is a machine that uses steam under pressure to kill all the
[iving mcroorgani sns such as bacteria, viruses, fungi,
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prot ozoa and spores on itens that are placed inside a
pressure vessel. The itens are heated to an appropriate
sterilization tenperature for a given anount of tine. The
noi sture in the steamefficiently transfers heat to the
itenms to destroy the protein structure of the bacteria and
spores.

e Sone biological waste materials should be disinfected with
liquid detergents and disinfectant solution and then poured
down the drainage after dilution with water.

E- WAst e nanagenent:

e E wastes or electronic wastes conprises old and end of life
el ectric and el ectronic appliances such as tel ephones,
conputers, air conditioners, |laboratory instrunments etc.,

e E wastes are considered as scrap and sold to authorized
traders.

Waste recycling system

e Verm conpost is used as organic manure in the garden to
pronote plant grow h.

e Treated water from sewage treatnent plant used for garden
mai nt enance.

Hazar dous waste nmanagenent :

e The various departnents of biological sciences uses the
various acids, solvents, salts and reagents routinely for
conducting practical experinents, research activities and
routine anal ysis of various sanpl es.

e Acids and reagents carefully mxed with [ arge anounts of
wat er and poured down the sink, flushing with | arge anounts
of water.
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File Description

Documents

Relevant documents like View File
agreements/ MoUs with

Government and other approved

agencies

Geo tagged photographs of the View File

facilities

7.1.4 - Water conservation facilitiesavailable A. Any 4 or all

in the Institution: Rain water harvesting

Borewell /Open well recharge Construction

of tanks and bunds Waste water recycling

M aintenance of water bodies and distribution

system in the campus

of the above

File Description Documents

Geo tagged photographs / View File
videos of the facilities

Any other relevant information View File

7.1.5 - Green campusinitiativesinclude

7.1.5.1 - Theinstitutional initiativesfor
greening the campus are as follows:

1.Restricted entry of automobiles
2.Use of bicycles Battery-powered

vehicles

3.Pedestrian-friendly pathways

4.Ban on use of plastic
5.Landscaping

A. Any 4 or Al

of the above

File Description

Documents

Geo tagged photos / videos of
the facilities

View File

Various policy documents/
decisions circulated for
implementation

View File

Any other relevant documents

View File

7.1.6 - Quality audits on environment and energy areregularly undertaken by theinstitution

7.1.6.1 - Theinstitutional environment and
energy initiatives are confirmed through the

D. Any 1 of the above
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following 1.Green audit 2. Energy audit
3.Environment audit 4.Clean and green
campus recognitions/awar ds 5. Beyond the
campus environmental promotional activities

File Description

Documents

Reports on environment and
energy audits submitted by the
auditing agency

View File

Certification by the auditing
agency

View File

Certificates of the awards
received

View File

Any other relevant information

View File

7.1.7 - Thelnstitution has disabled-friendly,

barrier free environment Built environment
with rampg/liftsfor easy accessto classrooms.
Disabled-friendly washr ooms Signhage
including tactile path, lights, display boards
and signposts Assistive technology and
facilitiesfor personswith disabilities
(Divyangjan) accessible website, screen-
reading softwar e, mechanized equipment

5. Provision for enquiry and information :
Human assistance, reader, scribe, soft copies

of reading material, screen

reading

A. Any 4 or all

of

t he above

File Description

Documents

Geo tagged photographs /
videos of the facilities

View File

Policy documents and
information brochures on the
support to be provided

View File

Details of the Software procured
for providing the assistance

View File

Any other relevant information

View File

7.1.8 - Describe the Institutional efforts/initiatives in providing an inclusive environment i.e.,
tolerance and harmony towards cultural, regional, linguistic, communal socioeconomic and other

diversities (within 200 words).

The col |l ege has consistently been at the vanguard of sensitizing
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students to the regional, cultural, |inguistic communal and

soci oeconom ¢ diversities of the state and the nation. The
institution believes in equality of all cultures and traditions as
is evident fromthe fact that students belonging to different
castes, religions, regions are studying w thout any

di scrimnation. Though the institution has diverse socio-cultural
background and different |inguistic, we do not have any

i ntol erance towards cultural, regional, linguistic, comunal socio
econom ¢ and ot her diversities. The Col | ege al ways encourages the
students to organize and take part in different programes

organi zed by college, inter-college, university and ot her

Gover nnent or nongovernnment organi zati on to nake t hem shar pen
towards cultural, regional, |inguistic, communal and socio
econom ¢ diversities. To develop the enotional and religious
feelings anong the students and the faculty, comrenorative days
are celebrated on the canpus with the initiative and support of

t he managenent for not only recreation and anmusenent, but also to
create the feeling of oneness and social harnony. The coll ege and
its teachers and students jointly celebrate cultural and regional
festivals. Sone of the mmjor programmes organi zed by the coll ege
in this connection are |isted bel ow

Fresher’s Day: Every year it is customary in our college to
celebrate fresher’s day as an institutional effort towards
comrunal soci oeconom ¢ diversity. The notive of the day is to

wel cone new students fromdifferent social econom c back grounds
ina friendly atnosphere and to encourage their creative inpul ses
to boost their confidence. It is the day where students from
various soci o econom ¢ back grounds make a bond and unite to

cel ebrate being a part of the coll ege.

Wnen’ s Day, commenorated the birthdays of Subramani ya Barat hi yar,
Dr. A P. Abdul Kal am Ranmanujar Religious festivals |ike Onam Pongal
and Christmas Festival was celebrated online to relax the students
and staff during the pandam c

H ndostav (Annual Cultural event): The Col |l ege organi zed online
cultural neet of February to pronote cul tural harnony anong
students and staff. Students were perform ng various
traditional/classical arts formof different states of the
country.

NCC & NSS Units of our college participate in various progranmres
related to social issues organized by other colleges. Students
have w der opportunities to explore their talents and skills

t hrough these units.
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7.1.9 - Sensitization of students and employees of the Institution to the constitutional obligations:
values, rights, duties and responsibilities of citizens

India is known for its UNITY and DI VERSI TY whi ch incl udes

i ndividuals wth different backgrounds |ike cultural, social,
econom c, linguistic, and ethnic diversities governed and gui ded
by the Constitution irrespective of caste, religion and race sex.

Hi ndustan Coll ege of Arts and Science as an institution
establishes policies that reflect as core values on the students
and staffto sensitizes the constitutional obligations about

val ues, rights, duties and responsibilities and constantly works
upon to nurture themas better citizens of the country through
various curricular and extra-curricular activities. The

I nstitution organi zes various prograns fromtine to tine for the
pronotion of Constitutional values, rights, duties, and
responsibilities of citizens. It designs various activities to
create awareness about the national identity and synbols.

HCAS cel ebrat es | ndependence Day on the 15th of August every year.
The day marks the inportance of freedom Hoisting of Flag

organi zed followed by recitation of the National Anthem The Chief
Quest tal ks about the inportance of freedomand the glory of

I ndi an freedom struggle. Different cultural prograns and events
are perfornmed which aimat highlighting the constitutional spirit
of liberty equality justice and fraternity. In addition, special
prograns are al so organi zed by NSS volunteers to brief students
about the freedom struggle.

And it all starts with the constitution of India which we

cel ebrate on 26th Novenber every year to comrenorate the
adaptation of the Constitution of India. The programe initiates
wth Preanble reading of the constitution followed by | ectures by
respected dignitaries on the sensitization of students on
responsibility towards the constitutional values, rights, duties
and responsibilities of citizens for the betternent of the
country. Students are encouraged to participate in activities |like
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essay, paintings, rangoli and various other conpetition on the
rel ated thenmes to portray their feelings as a responsible citizen
of this country through online

Every year on 26th January, HCAS cel ebrates Republic Day with
great gratification to honour the date on which the constitution
of India canme into effect. This day highlights the inportance of
constitution which we respect with the core of our heart.

The institution organi zed several prograns that are ained at the
pronotion of various constitutional rights, duties, and
responsibilities of citizens |Iike bl ood donati on where every
menber of this institution donates the blood to ensure that
precious |ives are saved. Al so the constitution val ues displayed in
the institution.

The institution was also a part of Covid Vaccination Centre for
the betternent of the students, staff and nearby |ocal people
which is to ensure the safety of the people in the institution and
t he nearby | ocal people.

File Description Documents

Details of activities that
incul cate values; necessary to https://hcaschennai .edu.in/files/2/7.1.9.p
render studentsin to responsible df

citizens

Any other relevant information
https://hcaschennai .edu.in/files/2/7.1.9.b

. pdf

7.1.10 - TheIngtitution hasaprescribed code A. All of the above
of conduct for students, teachers,

administratorsand other staff and conducts

periodic programmesin thisregard. The

Code of Conduct isdisplayed on the website

Thereisacommittee to monitor adherenceto

the Code of Conduct Institution or ganizes

professional ethics programmes for

students, teachers, administrators
and other staff 4. Annual awar eness
programmes on Code of Conduct are
organized
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7.1.11 - Institution celebrates / organizes national and international commemorative days, events
and festivals

Various events celebrating national festivals and birthdays of
great national |eaders are an annual practice in the institution.

| ndependence Day and Republic day are cel ebrated every year with
the spirit of freedom unity, and strength. The event starts with
flag hoisting and singing of the national anthem foll owed by the
noti vati onal speech by the chief guest. The speeches include a
background of all |eaders who sacrificed their lives for an

i ndependent India. Patriotic songs are sung by the coll ege choir.
NCC students have a march past and show their respect to the
Nat i onal Fl ag.

World Students day As a mark of respect to the former President
and mssile man of India Dr. APJ Abdul Kalam his birth

anni versary is celebrated on 15th Cctober with great enthusiasm.
Speeches were delivered about his struggles, sacrifices and how he
faced themw th determ nation

Teacher’s day Every 5th of Septenber, Teacher’s day is cel ebrated
to pay tribute to the contributions nade by the teachers to
society. In renmenbrance of the great teacher. Dr. Sarvapalli
Radhakri shnan, we celebrate his birthday every year as Teachers
Day.
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7.2 - Best Practices

7.2.1 - Describe two best practices successfully implemented by the Institution as per NAAC
format provided in the Manual.

Best Practices -|
ENVI RO CLUB GREEN | NI TI ATI VES
The cont ext

Manki nd has contributed to global warm ng which has led to
catastrophic climte change in nany parts of the world. People
have to work for the benefit of the planet and reduce carbon

em ssionin whatever way they can. Coll eges have a responsibility
to instill green lifestyle anong the young and i npressionabl e
students by undertaki ng green noves which can help to | ower the
gl obal tenperature. d obal em ssions of carbon dioxide (CO2) have
i ncreased by al nost 50 per cent since 1990. Em ssions grew nore
qui ckly between 2000 and 2010 than in each of the three previous
decades. It is still possible, using a wide array of technol ogi cal
measures and changes in behavior, to limt the increase in gl obal
nmean tenperature to two degrees Cel sius above pre-industri al

| evel s. Major institutional and technol ogical change wll give a
better than even chance that gl obal warmng will not exceed this
threshold. To conbat such an alarm ng situation, the college has
t aken several green initiatives.

(bj ecti ves

e To Establish a Green Canpus Environnental Ethic Awareness
camnpai gn

e To conduct Qutreach and education regarding the
envi ronnental issues and sustai nabl e devel opnents

e To Spell out goals to address issues such as pollution
prevention, waste mnimzation, regulatory conpliance &
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ener gy conservation

e To evaluate daily operations in terns of pollution
prevention, waste stream nmanagenent, and energy
ef fi ci ency—educi ng, reusing, recycling, and repairing
wher ever possi bl e.

The Practice

i. Green buildings: New buildings in college canpus have been
constructed in accordance to sustainability principlesand nethods.
Water recycling, rain water harvesting system and recycl ed

mat eri al s based projects are in place.

ii. Environnmental degrees: Al under graduate course curricul um
has environnental studies as one of the mandatory subject and

whi ch woul d hel p the students to understand and work in the field
of environnental conservation. W are teaching sustai nabl e
agricultural nmethods to help future farners to farmw thout the
use of pesticides and chemi cals. Natural resources conservation
and environnmental conservation are exanples of progranmes which we
have conducted to enpower young people to innovate and inpl enent
eco-friendly strategies.

iii. Energy supply: Colleges need a |ot of energy to run their
services. One of the green initiatives for college canpuses is to
start using sustainable energy to suppl enent their energy needs.
So students have been given enough training on water power and

bi of uel s which woul d pay off in tine.

iv. Conposting program A green canpus project could be a
conposting project. W have verm n conposting unit to produce
verm conpost. O her waste foods fromthe dining halls and kitchen
servi ces have been utilized for biogas production. W are teaching
t hose technol ogies to students in the formof val ue added courses.

v. Oganic farm ng: W have huge tracts of land in the college
prem ses. Qur college is serious about going green shoul d
cultivate organic farmng, and using the produce in their
kitchens. This kind of sustainability activities mght entail the
participation of students who mght |earn how to create healthy
neal s, right fromgrow ng pesticide free, chemcal free food. An
activity such as organic gardening to students is creating

awar eness about having their own organic farns/gardens later in
life.

vi. Recycling: The Col |l ege has kept recycling bins which in

Page 90/185 04-05-2026 03:21:32



abundance all over the canpus, as it would rmake it easier for
students to give materials for recycling.

vii. Water bottle refilling stations: One of the nost inportant
and best green initiatives for college canpuses is to install
water bottle refilling stations. Reverse osnosis based water
purifiers are kept in all the blocks to fill purified drinking

water. Plastic water bottles are one of the nobst hazardous itens
for the environnent. These have choked up the oceans and the
landfills creating a huge problemfor the planet. Plastic takes
hundreds of years to break down, and remains in the environnent
for years.

(bstacles faced if any and strategi es adopted to overcone them

Though many initiatives have been taken and inplenented, we are
facing sonme hurdles yet to be sorted out and the obstacles are
[isted out as follows;

e Recovering the energy efficiency by inproving the thermnal
i nsul ation of existing buildings;

e Considering architectural technologies in the design and
construction process of new devel opnents ai m ng passive
ener gy savings;

e Adjustnments of the internal electricity grid of the college
and the main feeder post

e Mdification of natural gas pressure-reducing and netering
station

e Controlling and redesigning main structures of ol der
bui | dings to nmake them resi stant to earthquakes.

| npact of the practice
1. Green buil dings

Sol ar panel s- Power consunption reduction has great significance

Water recycling — treated water is used for gardeni ng purposes
hence water consuption rates reduced.

Rai n water harvesting system- The soil in the coll ege canpus has
a good infiltration rate. For the gardening purpose, water is
required daily. For the washing of vehicles |arge quantity of
water is required. This requirenent is satisfied by the water
stored by rai nwater harvesting.
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2. Environnental degrees

Envi ronnmental studies are a mandatory subject for all the

under graduat e students. And the students could able to; Understand
core concepts and nethods from ecol ogi cal and physi cal sciences
and their application in environnmental problemsolving.

o Understand key concepts fromeconomc, political, and soci al
anal ysis as they pertain to the design and eval uati on of
envi ronnental policies and institutions.

o Understand the ethical, cross-cultural, and historical
context of environnmental issues and the |inks between human
and natural systens.

o Understand that one can apply systens concepts and
nmet hodol ogi es to anal yze and understand i nteracti ons between
soci al and environnental processes.

3. Conposting program

We are generating revenue fromthe vem -conpost and al so ensuring
organi ¢ vegetables and fruits production within the canpus.

5. Organic farmng
Staff and students are enjoying the benefits of organic garden.
6. Recycling

Recycling practices are very nuch victorious and waste to val ue
addition is successful.

7. Water bottle refilling stations

Students are benefited fromwater bottle refilling stations.
Reverse osnosis based water purifiers are kept in all the bl ocks
to fill purified drinking water. Plastic water bottles

accunul ation is reduced.
Resour ces required

Bar - codi ng experts and water quality exam nation kit facilities
must be i ncurred.

Best practices - |1

Community Service to dropouts
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Cont ext

W live in a conpetitive world today wherein peopl e, especially the
youth, are constantly striving to attain success in various
fields. And,often tinmes, a lot of the youth do not get
opportunities despite the talent they possess. Keeping this in

m nd as our noble notive, we have started the Hi ndustan Comrunity
Col l ege in 2010 under Indian Centre for Research and Devel opnent
of Community Education(l CRDCE) headed by Fr. Xavi er Al phonse for
t he school dropouts, wonen and rural students. The college is
affiliated to Tam | nadu Open University. This noble venture ains
at giving a chance and opportunity to all those with dreans and
talents of reaching the higher rungs of the societal |adder but
have been deni ed the chance because of economic or cultura

pr obl ens.

e (bjectives:

1. To serve the school dropouts, college dropouts, wnen and
students fromrural backgrounds.

2. To inpart social, ethical, and noral education and to
devel op val ue based educati on.

3. To generate enploynent in order for socially and
econom cal ly backward students to feel financially stable.

4. To educate wonen and socially backward students, to enpower
them and enable themto inbi be new techni cal enpl oyabl e
skills.

e The Practice:

Hi ndustan Community College is a righteous venture that works for
the benefit of upliftingthose sections of society for whom
education, especially college and hi gher education itself is a
struggle to attain. We, however, with HCC have prepared to serve
soci ety by providing an opportunity for the socially and
econom cal | y weaker sections of society including dropouts from

school s and coll eges and wonen as well. This inclusiveness
definitely breaks away any apprehension the student nmay have about
bei ng a dropout and would only instill himor her with the

strength and confidence to nove ahead.

The courses offered in HCC under Tam | Nadu Open University are
Vocational Di ploma in Conputer Hardware Servicing (VDHS)
Vocational D ploma in Conputer Applications (VDCA), Vocati onal
Di ploma in Beautician (VDI B), Vocational D ploma in Desktop
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Publ i shing (VDTP), Vocational Diplona in General Duty Assistant
and Di ploma in Fashion Designing and Garnent Mking. The courses
are designed in such a manner that it prepares the students to
face the conpetitive world with confidence and self esteem The
students are also able to gain financial independence and thereby
al so possess the talent and skills to provide not only for

t hensel ves but also for the famly.

Not only does Hi ndustan Coll ege of Arts and Sci ence have a socia
responsibility and comm tnent towards establishing a Conmunity
Col | ege but al so works to continuously fund its growh and

devel opnent. To inprove the m nd and body, sports events like
vol | eybal I, cricket, kabaddi, throwback, kho kho and carrot are
conduct ed annual ly. Thus an overall environnment of holistic
education is fostered by the College for the upliftnment of these
students.

e Obstacles faced:

One of the forenpbst and common obstacle faced was the enhanci ng of
confidence and boost up if norale in the mnds of students. Due to
the fact that students are nostly dropouts and from econom cally
weaker backgrounds of society, they possess |low self esteem In
order to tackle this issue, we resort to conducting sessions
meki ng them speak up and nmingle with one anot her,thereby breaking
barriers and encouragi ng them Though initially, students
struggle, they are not denotivated but encouraged through
conpetitions and val ue based educati on.

e |npact of the Practice:

The H ndustan Community Col | ege has proven to be highly benefici al
for the students as it has resulted in a |lot of themgetting
enployed in big firnms and thereby earning financial freedom and
stability. Some of the firns that have hired students from HCC

i nclude Toni and Guy parlor, Naturals Beauty Salon, Health and

G ow Store, Smart Vision and Diabetes Cinic And Amazon. It is of
worth to nmention that students who possess the flair to teach al so
gain enpl oynent as faculty nmenbers in H ndustan Col |l ege of Arts
and Sci ence which gives themthe further opportunity to serve

ot her students as well. Not only are students trained academ cally
but also trained to face the world wth a conpetitive spirit and
out | ook.

e Resources Required:
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At present, Hindustan Community Coll ege offers six courses nostly
based on conputers, technology and fashion. Yet other courses
focusing on several other fields |ike finances, nanagenent,

phot ogr aphy, etc could be brought forth and nuch newer
infrastructure supporting these courses shoul d be enhanced.

File Description Documents

Best practicesin the
Institutional website http://hcaschennai .edu.in/fil es/2/best%0p

racti ces. pdf

Any other relevant information
htt ps: //ww. hcaschennai . edu. i n/ or gani c#

7.3 - Institutional Distinctiveness

7.3.1 - Portray the performance of the Institution in one area distinctive to its priority and thrust
within 200 words

The institution acconplishes its particular priority and thrust by
educati ng students from underprivil eged rural backgrounds.

I ndi vi dual s success via education is signified by the devel opnent
of the college. By providing high-quality education, the
institution ains to acconplish socioecononi c transformation. The
institution is conmtted to inprove rural literacy by providing
free education to a group of students who are first-generation

gr aduat es.

Open house is a public awareness canpai gn in which we expose

col | egi ate programmes, in which we showcase col |l egiate courses to
hi gh school pupils. This encourages rural kids from| ow i ncone
famlies to pursue higher education. To pronote its courses, each
Departnent holds a variety of conpetitions. The advantages of the
courses are clearly presented to school kids, assisting themin
overcom ng the uncertainty of selecting the appropriate course
based on their interests.

The practise of boosting our econony through literacy inprovenent
has a significant inpact on the wealth di nension of our society.
To do this, the institute offers free training progranmes or
courses, such as "Digital Marketing," to governnent school and
col | ege students. These kind of progranmmes foster a | ove of

| earning in pupils, which benefits them by providing themw th
sel f-enpl oynent alternatives. Students are encouraged to work
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while they learn in order to support thenselves and their famlies
financially.

H ndustan G oup of Institution also |aunched the H ndustan
Community Col |l ege for uplifting poor students. The Community
College is a non-profit, non-comrercial, comunity-based

organi zati on and anot her type of education systemto serve the
underprivileged, rural students who passed/failed from8th Std to
12th Std, School Drop-outs, Wnen and existing work force,
aspiring to update their skill-based and need- based educati on at
an affordable cost, |eading to enploynent in collaboration with
i ndustries. Thus, we consider that in order to nake a positive

i npact on society, it is vital to work for the common good by
pronoti ng and supporting social activities.
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Part B

CURRICULAR ASPECTS

1.1 - Curricular Planning and I mplementation

1.1.1 - The Institution ensures effective curriculum delivery through awell planned and
documented process

The curriculumreceived fromthe University of Madras is
docunented in the departnent and for effective inplenentation
of the curriculumand the institution directs all Staff nenbers
to prepare |l esson plan for each subject according to the
alloted tinmetable so that it is executed effectively. The
execution and conpletion of syllabi is nonitored by the Head of
t he Departnents under the supervision of the Deans. To

suppl enent the curriculum the college offers certificate
courses and Add on courses for the students and conmuni cati on
skill and personality skill devel opnment courses to enrich the
know edge of the students.

Due to pandemic the curriculumwas inplenmented by both online
and offline node using the ICT tools and traditional nethods.

e Qualified staff

The College is affiliated to the University of Madras and
follows its curriculum Qualified staff with NET/ SET and Ph.D
are appointed as per University normns.

e Lesson plan

For effective delivery of curriculum adequate planning is nade.
The topics to be covered need arepl anned i n advance and the

| esson plan is drafted and fol |l owed as per the
schedul e. Bi l i ngual teaching is adopted till the majority of the
students get accustoned to the nedi um of instruction.
Under achi evers and slowlearners are identified by the
departnments and renedi al classes are conducted for them They
are provided with additional help with supporting naterials,

| ecture material and ol d question papers, taking special care
to clarify their doubts

e | CT nethods

| nnovati ve teaching nethods |ike presentations, sem nars, case
studi es, projects, visual denonstrations, audiovisuals, etc
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apart fromtraditional blackboard teaching nethods. Faculty
menbers are encouraged to make use of ICT and nultiple

nmet hodol ogi es for effective inplenentation of the curricul um
Smart boards, conputer |abs, |anguage |ab, e-resources,
reference books, journals, and facilities |ike I NFLIBNET and
Journals are available in the college for nmaking teaching nore
effective

e Printed -Sinplified notes and circul at ed
Weak students were identified and renedi al cl asses were
conducted and sinplified notes were circulated to enable the
students to understand.

e Special |ectures/ workshops /sem nars
Speci al | ectures, workshops for hands-on training, and sem nars

by experts in the field for a better understandi ng of subjects
and to create awareness about the current trends are conducted

File Description Documents

Upload relevant supporting View File
document

Link for Additiona
information https:// hcaschennai . edu. i n/ vdoar chi ve

1.1.2 - Theinstitution adheres to the academic calendar including for the conduct of
Continuous Internal Evaluation (CIE)

Acadeni c cal endar is prepared, published and hard copy
distributed to all staff and students well before the
comrencenent of the academ c year. Al so, the soft copy of the
cal endar is uploaded in the college website. Academ c cal endar
consi sts of details about the conduction of Continuous Internal
Eval uati on and date of conduction of exam nation. This wl]l
hel p the faculty nenbers plan the syllabus coverage well before
t he exam date. Heads of the Departnent nonitor the syll abus
coverage. Internal evaluation is cal cul ated based on test

mar ks, sem nar, assignnent and attendance. Total internal marks
is 25 it consists of

Criteria

Mar ks
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Test

10

Sem nar

05

Assi gnment
05

At t endance
05

Tot al

25

In the above nentioned table, test mark (10 marks) is
cal cul ated by conducting three tests, CAT 1 (Conti nuous

Assessnent Test), CAT 2 and Mbdel Exam All the three tests are

conducted with regular intervals as nentioned in cal endar.
Syl I abus and marks pattern for the exans are as follows

Exam

Syl | abus

Mar ks

CAT 1

UNIT 1 & UNIT 2
50

CAT 2

UNIT 3 & UNIT 4
50

MODEL
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ALL 5 UNITS

75

In the above three tests,

be taken for the iInterna

For the practical subjects, internal

Pattern for the practical internal evaluation is as follows

Criteria
Mar ks

Test

30

Record

05

At t endance
05

Tot al

40

Head of the Departnent,

Dean and Principal frequently reviews
the Internal Exam progress and provi des suitabl e suggestions.

student nust get pass mark in at

| east two tests. Marks from Best of two out of three tests wll
mar ks eval uati on. Sem nars and
assignnent will be submtted by each student individually in
separate topic and the sane w |l
subj ect teacher. Attendance marks is calcul ated on the basis of
student’s attendance percentage in the individual subjects.

be eval uated by concerned

is evaluated for 40 narks.
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File Description Documents

Upload relevant supporting View File

document

Link for Additional

information htt ps:// hcaschennai . edu.in/fil es/ 2/ CALEND

ER%202020- 21. pdf

1.1.3 - Teachersof the Institution
participatein following activitiesrelated to
curriculum development and assessment of
the affiliating Univer sity and/are
represented on the following academic
bodiesduring theyear. Academic
council/BoS of Affiliating University
Setting of question papersfor UG/PG
programs Design and Development of
Curriculum for Add on/ certificate/
Diploma Courses Assessment /evaluation
process of the affiliating Univer sity

A. Al of the above

File Description Documents

Details of participation of
teachersin various
bodies/activities provided as a
response to the metric

View File

Any additional information

View File

1.2 - Academic Flexibility

1.2.1 - Number of Programmesin which Choice Based Credit System (CBCS)/ elective

cour se system has been implemented

1.2.1.1 - Number of Programmesin which CBCSY Elective cour se system implemented

24

File Description Documents

Any additional information View File
Minutes of relevant Academic View File
Council/ BOS meetings

Institutional data in prescribed View File

format (Data Template)
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1.2.2 - Number of Add on /Certificate programs offered during the year

1.2.2.1 - How many Add on /Certificate programs are added during the year. Data
requirement for year: (As per Data Template)

14

File Description Documents

Any additional information View File
Brochure or any other View File

document relating to Add on
/Certificate programs

List of Add on /Certificate View File
programs (Data Template )

1.2.3 - Number of studentsenrolled in Certificate/ Add-on programs as against the total
number of studentsduring the year

1383

File Description Documents

Any additional information View File

Details of the students enrolled View File
in Subjects related to
certificate/Add-on programs

1.3 - Curriculum Enrichment

1.3.1 - Institution integrates crosscutting issues relevant to Professional Ethics, Gender, Human
Vaues, Environment and Sustainability into the Curriculum

Instituteintegrates crosscutting issues rel evanttoGender

Envi ronnment and substantiality, human val ues&prof essi onal ethics
i ntothecurriculum Institution conducts an awar eness program on
Personal Hygi ene and groom ng of the girl students. The
institution has established a prevention of sexual harassnent
cell. This cell organizes sem nars on topicslike Sexua

Har assnment, Wnen R ghts & Safety etc. As a part of curriculum
a course on Environnental Education has been taught to al
Undergraduate |1 year students to bring awareness to keep the
envi ronnent clean, and understand the inportance of protecting
t he environnment and understand issues |ike pollution free,
green environnent and a zero waste canpus. Sem nars,
presentations, conpetitions are conducted to encourage students
to do their part, to reduce pollution and protect environnment.

Page 102/185 04-05-2026 03:21:32


https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6ImV5b0labThkYmdCa0w2ODRuZE1iaFE9PSIsInZhbHVlIjoibjNvY3drbXB1WTFGTStaSTNPTzBkcnZDTHJGbHY5NTNYRXBZUlF1RjVKME1FVnJ5ektlUk9ySXZqMExtUmh3ciIsIm1hYyI6IjBlMDc5YTg5NDUzY2I2MTA3OTZhMTRkYTA2ZDQ4ZWVlNGRjNjFlYTJhMDM1NzI0Njc1Nzk3MWRmNThiYzgyYTciLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6Inl0QUtxZkpqQnFjS2NsNzVVWnFpWkE9PSIsInZhbHVlIjoiVEs3UWR0QiswTDg0eVYxekZONHRmSnJIR1R0Ny92aVVCMS9uSk9qM2xjUEwvVXBtTjJMVWdjQW84dGFnbys3aiIsIm1hYyI6IjUwMWNlNDA0NjE2ZWU5OTQ2ZjY4NWNiZjU4YWQ1MTQ4NWZjODllMGQzMTAyZWY5YmFhMmY3OTMwZWY2YzUyM2IiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IjQrVERJYzRWQkRzQXlLNE1ZNStTMFE9PSIsInZhbHVlIjoiSHovMjcyQXh5dExvU3NtZ2kzbWptTnVOOHprdzdPdDh5SDczTzNtaVJtZlczQmVMdnhaVGN1cDVsOG9pdmxtYSIsIm1hYyI6Ijg3OGU0ZTdkMzFlNjVlMWEwYjQ4ODJhNmE2MWNhNjk1NTQ0MDkyM2U3MjJjZGRmYzhhOWZkMDExYjNhMzYwMjEiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IndhYjluSXZ2TXI0UkJCUXRkVE9RRFE9PSIsInZhbHVlIjoiWVJEZFVCSUlxZ2hmOGtVcGRSbjVzTHFpODBCZnFPNmk3QTV4bE1FZ3VmRWxYSzNiK1RraU9nRWo4UTlDY0RFKyIsIm1hYyI6IjQxNDdmMTg1MGUwYWViZjExNTBjM2ViYWM1Y2VlOTdiYzk4MTE3MTllOTFmODgyZWE2NGM3ODc4NWE1MDQwZjYiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6ImY1S2hmcnVTRkUyUG9qd0J2bVR4RWc9PSIsInZhbHVlIjoiSzJPUzFITXJIUjZJR0ZibDMyNGhzc1BQU0RWaUMwdi9VMkxYT04raXFpRnJpem4yMTB2NjBUeElteEhqVExwZSIsIm1hYyI6IjQxZGNkNGEwMDgyZjg4ZmVhZGJjMzg2MDE2ZDQ1ZjkyNzhjM2NkYzI5MmViYTg1ZDJiOTA5ZGEyOGJiNGVkOWIiLCJ0YWciOiIifQ==

A course on Value Education is nmandatory for all |1l year
students to inculcate ethical and noral val ues anong students.

The col |l ege pronptes theactivities through curriculumdelivery
and establishing various clubs |ike Consunmer G tizen Cub, Eco
cl ubwhi ch integrate these values into curriculum The NSS team
organi sed many activitieslike Swatch Bharat Abhiyan, Vol untary
Bl ood Donati on Canp, awar eness programes to address the issues
related to environnental sustainability and human val ues

File Description Documents
Any additional information View File
Upload the list and description View File

of courses which address the
Professional Ethics, Gender,
Human Values, Environment
and Sustainability into the
Curriculum.

1.3.2 - Number of coursesthat include experiential learning through project work/field
wor k/internship during the year

12

File Description Documents

Any additional information View File

Programme / Curriculum/ View File
Syllabus of the courses

Minutes of the Boards of View File
Studies/ Academic Council
meetings with approvals for
these courses

MoU's with relevant View File
organizations for these
courses, if any

Institutional Data in Prescribed View File
Format

1.3.3 - Number of studentsundertaking project work/field work/ inter nships

390
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File Description Documents

Any additional information

View File

List of programmes and
number of students
undertaking project work/field
work/ /internships (Data
Template)

View File

1.4 - Feedback System

1.4.1 - Institution obtains feedback on the
gyllabus and itstransaction at the
institution from the following stakeholder s
Students Teachers Employers Alumni

A. Al of the above

File Description Documents

URL for stakeholder feedback

report htt ps:// hcaschennai . edu.in/fil es/ 2/ Feedba

ck¥%200n%20Cur ri cul un( 2020-21) . pdf

Action taken report of the
Institution on feedback report
as stated in the minutes of the
Governing Council, Syndicate,
Board of Management

View File

Any additional information

View File

1.4.2 - Feedback process of the Institution
may be classified asfollows

A. Feedback coll ected, analyzed
and action taken and feedback
avai |l abl e on website

File Description Documents

Upload any additional
information

View File

URL for feedback report

http://hcaschennai .edu.in/files/2/1.4.2%

OAct i onY20Taken¥20Report ¥%200n%20Curri cul u

nP@0Feedback. pdf

TEACHING-LEARNING AND EVALUATION

2.1 - Student Enrollment and Profile

2.1.1 - Enrolment Number Number of students admitted during the year
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2.1.1.1 - Number of students admitted during the year

1471

File Description Documents

Any additional information View File
Institutional datain prescribed View File
format

2.1.2 - Number of seatsfilled against seatsreserved for various categories (SC, ST, OBC,
Divyangjan, etc. as per applicable reservation policy during theyear (exclusive of
supernumerary seats)

2.1.2.1 - Number of actual students admitted from thereserved categories during the year

1396

File Description Documents

Any additional information View File
Number of seats filled against View File
seats reserved (Data Template)

2.2 - Catering to Student Diversity

2.2.1 - The institution assesses the learning levels of the students and organizes special
Programmes for advanced learners and slow learners

The college initiates certain neasures to assess the know edge
base of the students. Advanced |earners are identified and

gi ven gui dence to reach greater heights obtain a rank. The
foll owi ng net hods are adopted to encourage them

1. Career planning and gui dance for higher studies and
enpl oyabi l ity courses

2. Presentation of sem nar on the advanced and recent topics

3. Encourage themto present and publish research papers in
conf erences/ Journal s

4. Qi ding the students for Bank/ TNPSC/ GATE/ and ot her
Conpetitive Exam nations.

5. To update advanced techni ques by giving training prograns

6. Encouraging to participate in various conpetitions |ike
qui z, poster presentation, Conferences, inter institution
conpetition ,sports and co circular activities

7. Awards for the University rank hol ders

At the tinme of adm ssion slow | earners identified by conducting
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a test in English and Mathematics. The foll ow ng neasures are
taken to inprove their learning abilities

i)Sem nars, Presentations, and G oup D scussions where in the
sl ow and advanced | earners are conbined in groups which hel ps
the slow learners to learn a great deal fromthe advanced

| earners

ii1) Departnment of English and Mat hematics conducts renedi al
cl asses

iii) Sinplified notes are given

iv) Personality devel opnent sessions are conducted to build up
confi dence

v) Peer | earning encouraged
vi) Personal counseling carried out by the nentor

vii) Video |lectures

File Description Documents

Paste link for additional

information htt ps://ww. yout ube. coml wat ch?v=Fp03M zwl
Hg

Upload any additional View File

information

2.2.2 - Student- Full timeteacher ratio (Data for the latest completed academic year)

Number of Students Number of Teachers
3650 140

File Description Documents

Any additional information View File

2.3 - Teaching- L earning Process

2.3.1 - Student centric methods, such as experiential learning, participative learning and
problem solving methodol ogies are used for enhancing learning experiences

Page 106/185 04-05-2026 03:21:32


https://www.youtube.com/watch?v=Fp03Mlzw1Hg
https://www.youtube.com/watch?v=Fp03Mlzw1Hg
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6InBRU29vb1VyZENxdEhyNXBucWxpZVE9PSIsInZhbHVlIjoiN1E4a1E5Q3pkcVdDTTNmZzVsSW1tWjNod2U0UUVhTnMrNEs3dlNiT1pxY05rLytHejlpYkZFYmNGOHZaZXVZTSIsIm1hYyI6ImMwNzFhNmVkYWNjZTEzMzBlMDJjYjFkMWQ5Y2M0ZTQyM2JhYzk1NDcwNTRlNWMwZTYwZGUxODE0MTMwMWFlYjQiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IkwyaTRDd3hNMEdBcWdUZzVVMERkWUE9PSIsInZhbHVlIjoiTEpvRDAxZm4zazFINkhWeTlpaVoxM0dzYUd0bldFV3NDUUZ6d0daNE10QUU0dnJOOTYzZXAxTmhJZTErZ1Z4MiIsIm1hYyI6IjRmZjMyZTcxZWIzNmMwODA0ZTdkZTZhNzFjZDFlODZmYTRmODk4ZTc3ZDcyZTQwMzc5YWIzOWU3MDkwNDMyMWMiLCJ0YWciOiIifQ==

Experiential Learning: The institution inparts the foll ow ng
experiential learning practices to enhance creativity and
cognitive levels of the students —

Add on courses are conducted for all students

Summer Internship -Students get hands on training while working
in the conpany.

Add- on Courses on NPTEL encour aged
The students acquire experience through internships.

Partici patory Learning: This nethods enables the students to
under st and the concepts easily.

Students participate in various activities such as sem nar,
group di scussion, wall papers, projects, and the skill based
add on courses. Students are encouraged to participate in
activities where they can use their specialized technical or
managenent skills

Through Students Council various events are organi zed every
year and students fromdifferent colleges participate and | earn
from each ot her.

Cul tural program organi zed every year for the students devel op
their creativity and acts a platformto exhibit their talents

Probl em sol vi ng net hods: Departnents encourage students to
acqui re and devel op problemsolving skills. During the
pandem c, students were supported and hel ped through persona
counsel i ng.

Vari ous webi nars were conducted in the departnents and the
sessions hel ped themto understand the present conditions and
equip themto face chall enges.

File Description Documents

Upload any additional View File
information

Link for additional information
htt ps: // ww. yout ube. coml wat ch?v=PB3_S4E5k
Mk
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2.3.2 - Teachersuse ICT enabled tools for effective teaching-learning process. Write
description in maximum of 200 words

Due to the pandem c situation the education community around
the global with nunerous challenges is continuing the

| ear ni ng/ t eachi ng process. The education system has al so
experienced an irreversible | earning during the pandem c.

| nf ormati on and Conmuni cati on Technol ogy (1 CT) enabl ed tools
were used to render teaching. The faculties use Zoom Wbex
nmeeting, Google neet to teach and train their students.

Qur college has laboratories relevant to the subjects taught.
The | aboratories fortify the knowl edge acquired in traditional
cl asses. Software available online is integrated with faculties
expl anati on and students are encouraged to |l earn and practice

t hrough interactive activities. The departnments have LCD
projectors which are used for screening educational novies,
docunentaries and for maki ng power point presentations.

Facul ties prepare nodul es on inportant topics which are
produced and recorded by the Institutional Media Centre and
made avail abl e for students online.

Internet and Wfi facility is made available to all the
students and Staff of H ndustan Canpus at free of cost.

The library al so provides access to conmputers and online
journals freely available in public domain and also to journals
subscri bed on the advice of faculty and facilitates downl oads.
Phot ocopying facility is also provided. Hostels are al so

equi pped with Wfi facility to encourage | earning.

Every faculty is necessarily required to upload students’
attendance, internal assessnent marks and term end assessnent
marks in addition to the feedback on the course and the cl ass
that they taught in ERP portal. On the other hand, the
students’ get all their academic information on their Mbile
App provided by Hi ndustan. The students are also required to
provi de online feedback on the curriculum and teachi ng-I earning
envi ronnent on every course in every senester
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File Description

Documents

Upload any additional View File
information
Provide link for webpage View File

describing the ICT enabled
tools for effective teaching-
learning process

2.3.3 - Ratio of mentor to studentsfor academic and other related issues (Data for the

latest completed academic year )

2.3.3.1 - Number of mentors

126

File Description

Documents

Upload, number of students
enrolled and full time teachers
on roll

View File

Circulars pertaining to
assigning mentors to mentees

View File

Mentor/mentee ratio

View File

2.4 - Teacher Profile and Quality

2.4.1 - Number of full timeteachersagainst sanctioned posts during the year

140

File Description

Documents

Full time teachers and
sanctioned posts for year (Data
Template)

View File

Any additional information

View File

List of the faculty members
authenticated by the Head of
HEI

View File

2.4.2 - Number of full timeteacherswith Ph. D./D.M./M.Ch. /D.N.B Superspeciality /

D.Sc./ D.Litt. during theyear (consider only highest degreefor count)

2.4.2.1 - Number of full timeteacherswith Ph. D./D.M./M.Ch./D.N.C Superspeciality /
D.Sc./ D.Litt. during the year
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54

File Description Documents
Any additional information View File
List of number of full time View File

teacherswith Ph. D./ D.M. /
M.Ch./ D.N.B Super specialty
/ D.Sc. / D.Litt. and number of
full time teachersfor year
(Data Template)

2.4.3 - Number of years of teaching experience of full time teachersin the sameinstitution
(Datafor the latest completed academic year)

2.4.3.1 - Total experience of full-timeteachers

726

File Description Documents

Any additional information View File
List of Teachersincluding View File

their PAN, designation, dept.
and experience details(Data
Template)

2.5 - Evaluation Process and Reforms

2.5.1 - Mechanism of internal assessment is transparent and robust in terms of frequency and
mode. Write description within 200 words.

The college follows a fair and transparent internal assessnent
process to enhance the quality of education and to felicitate
the students to achieve good results in exam nati on.

Mbde of assessnent

The internal assessnment is designed according to the pattern as
stipulated by the University of Madras norns. The conti nuous
assessnent test consists of Test, Assignnment, Sem nar and Marks
for attendance.

Test and nodel exam
The test conponent of Continuous Assessnent consists of two

Conti nuous Assessnent Tests and one Mbdel exam The first CAT
is conducted after 30 working days covering 2 units of
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respective curriculumand second CAT after subsequent 30
wor ki ng days and conpletion of two nore units. The nodel exam
Is conducted after 80 working days covering the entire
curricul um

The average of two best tests out of the three tests is taken
for the conponent. The students who m ss any test conponent of
CAT due to genuine reasons are given one nore opportunity.10
mar ks are awarded for the Test conponent. Questions are given
in 3 sections for CAT and Mbdel exam nation. Section A consists
of short questions which tests the thinking skill of the
students. Section B consists of paragraph questions which nmaeke
a way to denonstrate know edge, skills, and abilities of a
student in a variety of ways. Section C consists of Essay
guestions that can be used to inprove the witing skill of the
students.

Assi gnnment s

In the segnent conponent of continuous assessnent test every
student is given a topic area of study on which he or she is
expected to prepare a conprehensive essay on critical analysis
on the subject the conpleted assignnents are submtted to the
course teacher for evaluation. 5 marks are awarded for the
assi gnment conponent.

Sem nar s

The sem nar conponent has so many advantages apart from

acqui ring know edge . Atopic fromtheir curriculumw Il be
given for each student and the students have to present it in
front of the class. By taking semnars in front of their
teachers and friends, the students will be able to talk before
a crowd later intheir Iife without any difficulty. Al so they
can learn fromtheir m stakes and can i nprove their sem nar
presentation skills. It is actually a great chance for the
students to inprove their skills within their curriculum This
conponent is student centric and keeps the | earning assignnent
interesting and interactive. This nmethodol ogy is robust and the
course teacher anchors the exercise. Direct and i medi ate

f eedback on the performance is shared by the course teacher and
t he peer group. 5 marks are awarded for the sem nar conponent.

Mar ks for attendance

The attendance grading schene is as prescribed by University.5
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mar ks are awarded for attendance conponent. Students wth
91-100% att endance earn 5 marks, 76-90% attendance earns 4

mar ks, 60-75% attendance earns 3 marks and students who are

| ess than 60% are not awarded any marks in this conponent. The
Cl ass tutor encourages the regularity of the students in order
to avail maxinmummarks in this conponent.

Soft skill exam nation

Soft skills are as inportant as Hard skills and Techni cal
skills. Soft skill courses are handled for 4 senesters for a
wei ght age of 50 narks each senester, covering the skills of
Li steni ng, Speaki ng, Reading and Witing.

File Description Documents

Any additional information View File

Link for additional information
https://ww. unom ac. i n/ webportal / upl oads/
academ cs/ requl ati ons/ ugpgcommr eq. pdf

2.5.2 - Mechanism to deal with internal examination related grievances is transparent, time-
bound and efficient

The Col | ege ensures transparency, tinme bound and efficient
mechanismto deal with examrelated grievances. The coll ege
conducts two Continuous Assessnent Tests (CAT) and one node
exam nation for each senmester. Consolidated mark statenments are
prepared by the class tutor and presented to the students to
endorse the correctness of the marks. In case of any

di screpanci es, the students can represent it to the tutor and
get it rectified. The internal mark split ups are nmaintained in
the respective departnents and in the Principal’s office. The
mar ks of these internal exam nations are sent to the University
of Madras. For any grievances related to the internal

exam nation, students can represent it to the Head of the
Departnment / Principal and get it redressed.

Renedi al cl asses are conducted for the students in order to
provide the correct foundation to rectify past m stakes and
i nprove future |earning. This involves the students who need
special help to inprove in a particular subject. Sl ow |earners
are given few assignnents to ensure that students get benefits
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to the fullest by preparing good teaching | earning materi al s.

The two Conti nuous Assessnent Test and Model exam are conduct ed
as scheduled in the academ c cal endar. After the exam nati on,

t he subject teachers submt the mark statements to the class
tutor who consolidates and maintains the sane. Review neetings
are conducted within four to five days after the exans so that
t he probl ens can be solved as early as possible. The interna
mar ks are entered on the university website during Cctober and
mar ch.

The performance of the students are analyzed in the review
nmeeting conducted after the CAT exans. Pass percentage of each
departnment is discussed and anal yzed in the presence of

Princi pal, Deans and Heads of various departnents. Gievances
fromthe students are discussed and solutions are drawn to
effectively address the sane. New and i nnovative nethods coul d
be introduced through this discussion which results in
efficiency.

Any grievances related to the university exans( retotalling,
revaluation) are forwarded to the Controller of Exam nation,
University of Madras and they are directly attended and
resolved by the university. Imedi ate steps are taken towards
exam rel ated grievances. Any other grievances are sol ved

t hrough the examcell of the college. The students' grievances
are attended to with utnost care and are resolved efficiently
within the proper tinme franme ensuring transparency.

Ensuring transparency

e For robusts inplenentation of internal assessnent
orientation is given to both parents and students about
the internal assessnent conponents by the authorities.

e To ensure transparency, a Parent-Teachers neeting is
conducted every senester in which the performance of the
students regarding Regularity, Test & Attendance is
shared with parents.
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File Description Documents

Any additional information View File

Link for additional information
https://hcaschennai .edu.in/files/2/2.5.2.

pdf

2.6 - Student Performance and L ear ning Outcomes

2.6.1 - Programme and course outcomes for all Programmes offered by the institution are
stated and displayed on website and communicated to teachers and students.

Programre outconme has a set of goals and objectives that are to
be achieved at the end of the course. It ains at the overall
devel opnent of students in the aspects of conpetencies,

know edge and skill. Programme outcone ensures to establish the
cl ear communi cation to the | earners.

Programre Specific Qutcones are program specific, to be
achieved at the tinme of graduation. The Progranme Specific

Qut cones are designed by the Head of the Departnent along with
t he subj ect coordi nators.

Course Qutcones are the set of goals that explains what
students are expected to know at the progranme and what
students are able to do at the end of the programre. Course
outcones intends to bringout the know edge, skill and abilities
of the students as they undergo specific courses.

The Po/ Pso of all the programme is clearly stated and publi shed
in the college website. The detailed syllabus and the course
outcones are publicized for the beneficial of teachers and

st udent s.

File Description Documents

Upload any additional View File
information

Paste link for Additional

information https://hcaschennai .edu.in/fil es/ 2/ HCAS-
PROGRAVMMEYR? OQUTCOVE. pdf

Upload COsfor all View File

Programmes (exemplars from

Glossary)

2.6.2 - Attainment of Programme outcomes and course outcomes are evaluated by the
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institution.

Course outcones identify the uni que knowl edge and skills
expected to be gained froma given course. Program outcones are
one step broader statenents that describe what students are
expected to know and be able to do upon the conpletion of a
specific program These relate to the skills, know edge, and
behavi or that students acquire.

Program Qut cones (PGs) contain creating and devel opi ng anong
students’ aptitude/ skill/ ability/ capacity for

enpl oynent

research

critical thinking

soci al Awareness and I nteraction,

political Consciousness,

et hics and Responsible Citizenship,

awar eness of and Sensitivity to Environnent and
Sustainability

NoahswbRE

Program Speci fic Qutcones (PSGs) and Course Qutcones (COs)
i ncl ude produci ng anong students:

1. know edge and skill of the subject

2. awareness of and sensitivity to local, national, and
gl obal problens related to deprivation, socio-politica
i ssues, gender, environnent, and discrimnatory and
excl usi onary practices.

interest and capacity for research and

4. enpl oynment capacity

w

The program out comes and Program Specific outcones are assessed
with the help of course outcones of the rel evant courses
t hrough direct and indirect nethods

Two assignnents are given for each subject. The students refer
to the textbooks, websites, research articles, and reference
books to find out the answers and understand the expected
outcorme of the given problem Also, three internal tests are
conducted in each senester which ensures that the students have
achieved the desired | evel of conpetencies. Goup discussions
and senminars are organi zed and each student is nade to
participate conmpul sorily in these. Through the sem nars and
group di scussions, the thinking process of the students is also
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assessed and the skills and knowl edge are tested. The know edge
and skills are assessed by the course outcone through the
university exam nations. The analysis of students’ perfornmance
in senmester exam nation is done to know the | evel s of

attai nnent of PGCs, PSGs, and CGs. Through co-curricul ar
activities, the behavioral outcones of the students are
assessed.

The feedback fromthe alumi ensures the rel evance of the
curriculumin accordance with the industrial demands.

File Description Documents

Upload any additional View File
information

Paste link for Additional
information htt ps://hcaschennai . edu.in/fil es/ 2/ HCAS-
PROGRAMVEY2 0 OUTCOVE. pdf

2.6.3 - Pass per centage of Studentsduring the year

2.6.3.1 - Total number of final year students who passed the univer sity examination
during the year

1179

File Description Documents

Upload list of Programmes and View File
number of students passed and
appeared in the final year
examination (Data Template)

Upload any additional View File
information

Paste link for the annual report
https://hcaschennai .edu.in/files/2/2.6.3.

2. pdf

2.7 - Student Satisfaction Survey

2.7.1 - Student Satisfaction Survey (SSS) on overall institutional performance (I nstitution
may design its own questionnaire) (results and details need to be provided as a weblink)

http://hcaschennai.edu.in/fil es/2/survey2020-2021. pdf

RESEARCH, INNOVATIONS AND EXTENSION

3.1 - Resour ce Mobilization for Resear ch
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3.1.1 - Grantsreceived from Gover nment and non-gover nmental agenciesfor research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

3.1.1.1 - Total Grantsfrom Government and non-gover nmental agenciesfor research
projects/ endowmentsin theinstitution during theyear (INR in Lakhs)

.10

File Description

Documents

Any additional information

View File

e-copies of the grant award
letters for sponsored research
projects /endowments

View File

List of endowments/ projects
with details of grants(Data
Template)

View File

3.1.2 - Number of teachersrecognized asresearch guides (latest completed academic

year)

3.1.2.1 - Number of teachersrecognized asresear ch guides

3

File Description Documents

Any additional information View File
Institutional datain prescribed View File

format

3.1.3- Number of departments having Resear ch projectsfunded by government and non
gover nment agencies during the year

3.1.3.1 - Number of departments having Resear ch projects funded by government and
non-gover nment agencies during the year

1
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File Description Documents

List of research projects and View File
funding details (Data

Template)

Any additional information View File
Supporting document from View File

Funding Agency

Paste link to funding agency
website http://ww. sci encecongress.nic.in/

3.2 - Innovation Ecosystem

3.2.1 - Institution has created an ecosystem for innovations and has initiatives for creation and
transfer of knowledge

The innovation ecosysteminvolves in the know edge
di ssem nation through various platforns.

The Pandem ¢ and | ock down created tough tinme. The Infornmation
and Communi cati ons Technol ogy (I CT) energed as an inportant

tool to resolve the chall enges evol ved during pandem c. The ICT
based virtual platform based teachi ng net hodol ogy hel ped a | ot
during the | ockdown. Qur institution utilized |etzconnect
India s |largest intranet and networking platformfor conducting
the online class, FDP, webinar, workshop, and departnent and
col |l ege neetings for students, researchers and faculty. In
addition to the letzconnect our institutionis also involved in
usi ngot her virtual platfornms |ike Google neet, Zoom Tel egram
WebEx to conduct International conference and Nationa

conf erence.

In addition to the regular curriculum the Institution offers
several certificate courses catering to the needs of industries
and to add an increnental qualification for our students to
have asuccessful career.

The faculty is encouraged to publish research article,
contri bute book chapter and publishbooks and the institution
rei mburses the processing charge.

The institute also took the initiative of organizi ng awar eness
program on COVI D- 19 vacci nation, environnental issues, self-

def ense awar eness programre for girls for their personal safety
and security. To develop a transparent and responsive
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adm nistration the college authority organi zed a conputer and
Tal ly, addon Training Program

The institute has well equipped central Library (E- Library)
| aboratories, safe drinking water facility, hygi ene canteen,
wast e di sposal nmanagenent, Bio gas plant etc.

The institution provides W-Fi throughout the canpus with
Internet facility of 35 Mops is available to staff. Conputing
facility is available and adequate |icensed software is al so
avai | abl e.

Wel | -furnished Sem nar halls with a seating capacity of over
200/ 500 audi ence are avail able to conduct sem nar/wor kshop,
guest | ectures, and discussion on technical paper/project
presentations, cultural and screening of informative

educati onal novi es.

| QAC at regular intervals conducts FDP programmes for the
faculty. Each departnent has its Departnent association and
club to notivate the students.

MoUs with international and national Universities, institutions
and industries have been an inportant innovative strategy to
provi de nore opportunities for the students for their higher
studi es and career grow h.

File Description Documents

Upload any additional View File
information

Paste link for additional
information htt ps: //ww. yout ube. com wat ch?v=cKf DRTVhB

rg

3.2.2 - Number of workshops/seminars conducted on Research Methodology, Intellectual
Property Rights (IPR) and entrepreneurship during the year

3.2.2.1 - Total number of workshops/seminars conducted on Research M ethodology,
Intellectual Property Rights (IPR) and entr epreneur ship year wise during the year

15
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File Description Documents

Report of the event View File
Any additional information View File
List of workshops/seminars View File
during last 5 years (Data

Template)

3.3 - Research Publications and Awards

3.3.1- Number of Ph.Dsregistered per eligibleteacher during the year

3.3.1.1- How many Ph.Dsregistered per eligible teacher within the year

04
File Description Documents
URL to the research page on
HEI website https://ww. hcaschennai .edu.in/crd
List of PhD scholars and their View File

details like name of the guide,
title of thesis, year of award
etc (Data Template)

Any additional information View File

3.3.2- Number of research papers per teachersin the Journals notified on UGC website
during the year

3.3.2.1 - Number of research papersin the Journals notified on UGC website during the
year

76

File Description Documents

Any additional information View File
List of research papers by title, View File

author, department, name and
year of publication (Data
Template)

3.3.3- Number of books and chaptersin edited volumes/books published and papers
published in national/ inter national confer ence proceedings per teacher duringthe year

3.3.3.1- Total number of books and chaptersin edited volumes/books published and
papersin national/ inter national confer ence proceedings year wise during year
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03

File Description Documents

Any additional information View File
List books and chapters edited View File
volumes/ books published

(Data Template)

3.4 - Extension Activities

3.4.1 - Extension activities are carried out in the neighborhood community, sensitizing students
to social issues, for their holistic development, and impact thereof during the year

Go Geen initiative was initiated by students of Bachel or of
Social Wrk, HCAS. Central Industrial Security Force (Cl SF)
donated 800 saplings for Go Green Initiative. BSWwas
established in 2018, ains to prepare students to be sensitive
to the needs of the community through experiential |earning.
The departnent takes a lot of initiatives for the professional
grow h of the students and encourages themto be responsible
i ndi vidual s. The students are given international |evel
exposures and internships in Social Wrk Practice at Tai wan,
Thai |l and, and Vietnam apart fromstate and rural | evel
exposure. Wrkshops, Conferences, and Guest Lecturers are
conduct ed periodically.

CISF is a unique organization in the paramlitary forces of

I ndi a, which works for seaways, airways, and sone of the major
installations in India. In the CISF there are sone reserved
battalions that work wwth the state police to preserve | aw and
orders. The CISF plays a major role in Disaster Managenent
also. Along with Born to Wn, HCAS donated 500 N95 masks to
CSIF to face the pandem c.

File Description Documents

Paste link for additional

information https://hcaschennai .edu.in/files/2/3.4.1.
pdf

Upload any additional View File

information

3.4.2 - Number of awards and recognitionsreceived for extension activities from
gover nment / gover nment recognized bodies during the year

3.4.2.1 - Total number of awardsand recognition received for extension activities from
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Government/ Gover nment recognized bodies year wise during the year

01

File Description

Documents

Any additional information

View File

Number of awards for
extension activitiesin last 5
year (Data Template)

View File

e-copy of the award letters

View File

3.4.3- Number of extension and outreach programs conducted by the institution through
NSS/NCC/Red cross/YRC etc., (including the programmes such as Swachh Bharat, AIDS
awar eness, Gender issues etc. and/or those organized in collaboration with industry,
community and NGOs) during the year

3.4.3.1 - Number of extension and outreach Programs conducted in collaboration with
industry, community and Non- Gover nment Organizationsthrough NSS NCC/ Red
Crosy YRC etc., during the year

13

File Description Documents

Reports of the event organized View File
Any additional information View File
Number of extension and View File

outreach Programmes
conducted with industry,
community etc for the during
the year (Data Template)

3.4.4 - Number of students participating in extension activities at 3.4.3. above during year

3.4.4.1 - Total number of Students participating in extension activities conducted in
collaboration with industry, community and Non- Gover nment Organizations such as
Swachh Bharat, Al Ds awar eness, Gender issue etc. year wise during year

2
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File Description Documents

Report of the event View File
Any additional information View File
Number of students View File

participating in extension
activities with Govt. or NGO
etc (Data Template)

3.5 - Collaboration

3.5.1 - Number of Collaborative activitiesfor resear ch, Faculty exchange, Student
exchange/ internship during the year

3.5.1.1 - Number of Collaborative activitiesfor research, Faculty exchange, Student
exchange/ internship year wise during the year

5

File Description Documents

e-copies of related Document View File

Any additional information View File

Details of Collaborative View File
activities with
institutions/industries for
research, Faculty

3.5.2 - Number of functional M oUswith institutions, other universities, industries,
cor porate houses etc. during the year

3.5.2.1 - Number of functional MoUswith I nstitutions of national, inter national
importance, other universities, industries, cor porate houses etc. year wise during the year

14

File Description Documents

e-Copies of the MoUs with View File
ingtitution./ industry/corporate
houses

Any additional information View File

Details of functional MoUs View File
with institutions of national,

international importance, other
universities etc during the year
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INFRASTRUCTURE AND LEARNING RESOURCES

4.1 - Physical Facilities

4.1.1 - The Institution has adequate infrastructure and physical facilities for teaching- learning.
viz., classrooms, laboratories, computing equipment etc.

The Col | ege has adequate infrastructure facilities with

spaci ous cl assroons whi ch can acconmodat e nmaxi mum of 70
students in each class room The college has three bl ocks
namely Main Block, K C G Know edge Center and the Elizabeth

Bl ock. There are 10 classroonms with LCD Projector, |aboratories
are spacious to acconmpdate 50 students to perform experinents
and equi pped with I CT technol ogy. Every departnent is provided
wi th conmputer systens, with high speed internet connectivity
and one printer. The School of Sciences, School of

Comput ati onal Studi es and School of Media Studies have their
own fully equipped | aboratories to upgrade the technical skills
in their field.

Particul ars

Descri ption

Exi sting nunber

Cl ass Roons

Good ventil ated roons

103

Smart room

Cass roomwith smart board and internet connections
3

Sem nar Halls

Seating capacity 250 students with LCD projection and Public
Addr ess system and white board

2

Conf erence Hal
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15 Seating capacity for with LCD projection and white board
2

Conputer Centre

Equi pped with | atest Configuration Desktops and software

6 Centres

Language Lab

A dedi cated space for |anguage | earni ng where students access
audi o or audi o-visual materials.

Drawi ng Hal

A spacious Hall with |atest draw ng tabl es and appar at us
1
Audi 0 Studio

Ful ly equi pped wth a separate voice booth & separate working
room

Phot ogr aphy Studi o

Equi pped with facilities to develop the ability of the students
in the photography skills.

1
Edit suite
1. A room containing equiprment for editing filmor video
mat eri al .
1
Li brary
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Equi pped with reference books and col |l ections of books in all
subj ects

1

E-resource centre

Conput er systens with internet connections
1

Laboratori es

Wl | equipped with nmultiple sets of apparatus.
1. M crobi ol ogy
2. Bi ot echnol ogy

3. El ectronic Science and Conmuni cati ons

Adm nistrative facilities

Wel| furnished Adm nistrative offices to support of all units
of Facilities Services

Account s

Adm ni strative office

| QAC

Al umi Associ ati ons & students counci |

File Description Documents

Upload any additional View File
information

Paste link for additional
information https://hcaschennai .edu.in/files/2/4.1.1.

pdf

4.1.2 - The Institution has adequate facilities for cultural activities, sports, games (indoor,
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outdoor), gymnasium, yoga centre etc.

Details of facilities for sports, ganes, and cultura
activities

This institution places a high value on the students'

devel opnent and hosts a variety of sports, ganes, and cultura
activities on canpus on a regular basis. To help with this, the
institution has the following facilities, which are open to

students and enpl oyees outsi de of working hours. The

Educati on departnent organi zes several sports and ganes

conpetitions for these four houses (Orion, Hercules,

and Phoeni x), which notivate the students to participate in

various inter-collegiate and open tournanents.

HCAS has adequate facilities for sports, ganes, and cultura
activities. The total area of sports and ganes fields is 40
sq.-m This institution has provision for nultiple ganmes, such
as, Volleyball, Basketball, Kabadi, Throw ball and Kho-kho.

Li st of Sports G ounds

S. No
Sports Nane
Quantity
1.
Vol | eybal
2

2.

Basket bal
1

3.

Kabadi

1
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4.

Thr ow bal |

1

5.

Kho- kho

1

Vol | eybal I : Since 2010, the college has two vol |l eyball courts

with a play area of 18 netres in length and 9 netres in
breadth. The volleyball court has a length of 30 netres and a
wi dth of 17 netres.

Basket bal | : Since 2014, a basketball court with a play space of
28 netres in length and 15 nmetres in breadth has been in
operation. The basketball court's real dinensions are 34 netres
long and 21 netres w de.

Kabadi : Students have been encouraged to play kabadi since
2012, with a play space neasuring 13 netres in length and 10
nmetres in width. The actual kabadi court has a |l ength of 22
metres and a width of 16 netres.

Kho- Kho: The size of the play area is 27 netres |long and 16
nmetres wi de. The Kho- Kho ground neasures 32 netres in length
and 21 netres in wdth.

Throw ball: The play area of court has a length of 18.30 netres
and a wwdth of 12.20 netres. The actual area of court has a
l ength of 20.30 netres and a wdth of 15.20 netres.

| ndoor ganes: Chess and caromare regularly played by students
in our institution.

Gym A well-equi pped Mul tipurpose Gymis avail able for al
students to develop their physical wellbeing. It has nodern
Multi Gyns for boys’ and girls’ students and staff usage. It
contains the equi pnent such as, Dunbbells, Barbells, Pullup
Bar, Cables, Pulleys and Punching bags to inprovise the
students’ physical strength.
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Cul tural s:

As cultural activities are an integral part of the study, the
students are permtted to participate in various cultural
activities inside and outside the canpus. It provides personal
growh by learning skills, to neet new people and to pass on
the cultural traditions.

Students are encouraged to conpete in inter-house cultura
conpetitions to showase their talents. Oion, Hercules,
Pegasus, and Phoeni x are the four houses in which the pupils
are split. As a stress reliever during the pandem c, online
conpetitions like solo singing, classical, western & fol k dance
events are conducted. Qur Coll ege understands that energy in
young individuals is neant to be high and they need to be
rhyt hm zed as per trends and patterns. Al npbst all students seek
active participation in these activities.

File Description Documents

Upload any additional View File
information

Paste link for additional
information https://hcaschennai .edu.in/files/2/4.1. 2.

. pdf

4.1.3 - Number of classrooms and seminar hallswith ICT- enabled facilities such as smart
class, LMS, etc.

92

File Description Documents

Upload any additional View File
information

Paste link for additional

information https://hcaschennai .edu.in/files/2/4.1. 3.
pdf
Upload Number of classrooms View File

and seminar hallswith ICT
enabled facilities (Data
Template)

4.1.4 - Expenditure, excluding salary for infrastructure augmentation during the year
(INR in Lakhs)
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4.1.4.1 - Expenditurefor infrastructure augmentation, excluding salary during the year
(INRin lakhs)

1006

File Description Documents

Upload any additional View File
information

Upload audited utilization View File
statements

Upload Details of budget View File
alocation, excluding salary
during the year (Data Template

4.2 - Library asa L earning Resource

4.2.1 - Library is automated using Integrated Library Management System (ILMS)

Li brary Automation facilities Library services fully autonated
in the year of 2012 wth Dochiblio ERP Integrated Library
Managenent System and augnented with Barcode system

Nane of the ILMS : Dochbi blio ERP
Version : 3
Year of automation : 2012

Nat ure of automation : Fully autonmated

e Library housekeeping activities such as Accession, data
entry, issue and return and renewal of books, nenber
| ogi ns, online book reservation, report nmanagenent,
acqui sition control systenms, articles indexing system e-
resources |inkage through renote access, serial contro
systens Report generation, User rate analysis, User data
Mai nt enance, Storage and retrieval of data.

e Books are classified according to Dewey Deci nal
Cl assification.

e Miltinedia Supplements of Text Books and Reference Books
in CD fornmat

e Huge nunber of videos of NPTEL are available in Hard D sc

e HCAS provides ldentity card with Barcode Technol ogy to
all students and staff nenbers, which can be utilized for
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borrowi ng library resources.
Facilities at Library
e Reprographic facility
e Accessing internet
e Accessing e-resources in e-resource centre
e (Ad question bank
e Projects reports
ACCESSI NG DI G TAL RESOURCES

https:// nlist.inflibnet.ac.in.

https:// ndl.iitkgp.ac.in

File Description

Documents

Upload any additional
information

View File

Paste link for Additional
Information

https://hcaschennai.edu.in/files/2/4.2.1.

pdf

4.2.2 - Theingtitution hassubscriptionfor |A. Any 4 or nore of the above
the following e-resour ces e-jour nals e-
ShodhSindhu Shodhganga M ember ship e-
books Databases Remote access toe-

resour ces

File Description Documents

Upload any additional View File
information

Details of subscriptions like e- View File

journals,e-ShodhSindhu,
Shodhganga Membership etc
(Data Template)

4.2.3 - Expenditurefor purchase of books/e-books and subscription to jour nals/e-
journalsduring theyear (INR in Lakhs)

4.2.3.1 - Annual expenditure of purchase of books/e-books and subscription to journals/e-
journalsduring theyear (INR in Lakhs)
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2.3

File Description Documents

Any additional information View File

Audited statements of accounts View File

Details of annual expenditure View File
for purchase of books/e-books
and journals/e- journals during
the year (Data Template)

4.2.4 - Number per day usage of library by teachers and students ( foot falls and login
data for online access) (Data for the latest completed academic year)

4.2.4.1 - Number of teachersand studentsusing library per day over last one year

47

File Description Documents

Any additional information View File
Details of library usage by View File
teachers and students

43 - 1T Infrastructure

4.3.1 - Ingtitution frequently updatesits IT facilities including Wi-Fi

The institute has always given priority for up-gradation of IT
facilities. Regular updating is done in facilities at institute
| evel as well as departnent |evel. The description of the sane
is provided bel ow.

I nt ernet Connection: The institute regularly updates the

i nternet connection every year and as of now, the avail able
internet bandw dth is 30 MBPS provided by Spectra..A second
line by Tata is provided with bandw dth of 50MBPS.

No. of Systens:Institution has a total of 328 conputers for
students& staff.

Firewal | / Security:Institution uses firewall service from Sophos-
X&30and the support license is |latest renewed in 2020 to 2023.

Wfi Facility: Institution has provi ded 36Nos Sophos Access
point in and around canpus for all staffs and students.
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Net wor ki ng Peri pheral s: I nstitution has networking swtch
provi ded by Cl SCO SG 300 &DLI NK of speed 1 GBPS.

Renpte Centre for |I1T: The audi o-visual setup enabl es the
institute to often arrange workshops conducted by I1Ts via
vi deo conferencing. The equi pnment of audi o vi sual setup was
upgraded in 2015.

Li censed version of OS: The institute has |license copies of
W ndows OperatingSystemand al sowor ks w t hopen- sour ceoperati ng
systensl i keUbuntu OSand ot her software tools.

|/ O Devices: The institute purchases printers as per the
requi renents given by the departnents. The institute has in al
21 laser printers.

Medi a Lab/ Vi deo Lecture nakingFacility: Theinstitute has awell -
equi ppednedi a | ab where faculties can prepare their video

| ectures. This has been very useful during the initial phases
of pandemi c.

LCDPr oj ectors: Upgradingof I T is seen in teaching |earning
process as OHPs in the institute have been intermttently
repl aced by LCD

ERP System The institute is also in the process of automating
all its manual work in various departnents |ike Accounts,

Adm ni stration, Library, Adm ssion, Record roometc. via
Dochbi bl o Cust om sed package from B2E Technol ogi es. Enterpri se
Resource Planning (ERP) is an online portal and nobile app that
enabl es Parents / Students / Staff access to information
regardi ng the student’s progress in the coll ege.

File Description Documents

Upload any additional View File
information

Paste link for additional
information https://hcaschennai .edu.in/files/2/4.3.1.

pdf

4.3.2 - Number of Computers

328
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File Description Documents

Upload any additional View File
information
List of Computers View File

4.3.3 - Bandwidth of internet connectionin | A. ? 50MBPS
the I nstitution

File Description Documents

Upload any additional View File
Information

Details of available bandwidth View File
of internet connection in the
Institution

4.4 - Maintenance of Campus Infrastructure

4.4.1 - Expenditureincurred on maintenance of infrastructure (physical and academic
support facilities) excluding salary component during theyear (INR in Lakhs)

4.4.1.1 - Expenditureincurred on maintenance of infrastructure (physical facilities and
academic support facilities) excluding salary component during theyear (INR in lakhs)

117. 67

File Description Documents

Upload any additional View File
information

Audited statements of accounts View File

Details about assigned budget View File
and expenditure on physical
facilities and academic support
facilities (Data Templates)

4.4.2 - There are established systems and procedures for maintaining and utilizing physical,
academic and support facilities - laboratory, library, sports complex, computers, classrooms
etc.

The col |l ege has a bl end of classical and nodern buil dings. The
College firmy believes that the adequate infrastructure is an
essential requisite for academ c excell ence and efficient

adm nistration. The College is conmmtted to ensure that
adequate infrastructure is made available to fulfill the
requirenents of teaching | earning and ot her processes both in
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terms of quantity and quality.

The col | ege focuses on the following with respect to
infrastructure facilities:

* Purchase of tools and equi pnent that neet the quality
st andards at reasonabl e cost through the purchase committee

*Proper mai ntenance and periodic verification of the
i nventories

*Up gradation of the infrastructure on a tine bound basis

*Up keeping of all physical resources through infrastructure
mai nt enance team AMC, insurance and ot her appropriate tinely
neasur es.

Mechani smfor the infrastructure creation and nmi nt enance

Whi | e introduci ng new programmes/courses the infrastructure
requirenents of the departnments concerned is assessed and the
college shall initiate actions to augnent the resources. The
coll ege shall periodically inprove infrastructure by
noder ni zati on and repl ace damaged and/or worn out furniture,
fittings and ot her equi pnment. Whenever needed, nmj or renovation
or overhauling shall be carried out to enhance the |ongevity of
the infrastructural resources. Record of all the equipnent is
mai nt ai ned by the respective departnents and at the end of the
academ c year, various teans shall be formed and entrusted with
the responsibility of inventory auditing. Qutdated and worn-out
assets which are transferred to other needy institutes shall be
witten off fromthe asset register by appropriate authority.
The col | ege shall undertake preventive and corrective

mai nt enance of infrastructure and upkeep cleanliness wth the
hel p of technical and non-technical teans. The college follows
systematic procedure in purchasing, maintaining and utilizing

t he equi pnent .

Overview of infrastructure facilities in the college

The canpus is maintained by the Mintenance team whi ch incl udes
t he Chi ef Engineer, Site Engineer, Electricians, Plunbers and
ot her supervisory staff. The Housekeepi ng and Security work
have been outsourced and supervi sed by the Mintenance Team

Cl assroons and | aboratories are well maintained, and purified
RO water is provided to the staff and students on all the
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fl oors.

Al the assets are maintained as per the resource requirenent
gui delines of the UG The Annual budget is prepared based on

t he respective departnment’s requirenent, forwarded by the heads
of the departnent and the adm nistrative in-charges. The
consol i dated budget is forwarded by the Principal for the
Managenent’s approval . After which, quotation from various
conpanies is provided and the best is purchased and install ed.

Overvi ew of Laboratory Managenent

e Laboratory Stock Register is maintained in al
departnents to enter itens regularly

e Trained | ab-assistants are appointed in | aboratories

e Internal stock verification is done every year by a
comrittee constituted by the Principal.

e Follow up action is taken on the conmttee’s
recomendat i ons.

e \Witewashing the |abs and nmai ntenance of materials is
done every year.

e Fire extinguishers are installed and nmaintained in al
| aborat ori es.

e Instrunents and equi pnent are serviced under AMC / per
call schene.

Conput er | aboratory nmanagenent

e In the Laboratory, required conputers and ot her
requi renents nust be kept safe, secure and ready for the
use of observation and experinentation as and when
required to do so

e Here the different systens are properly arranged and
| ocked in specific tables and places to save tine and
energy of the students and teachers.

e The | aboratory environnent encourages students to perform
their practical sessions carefully in a congeni al
envi ronnent .

e The nane of the students, and their group consisting of a
speci fic nunmber should be presented in the | ab. Students’
time table and date on which the |aboratory work
conduct ed should be kept in the |aboratory. The nane of
t he experinment and the nature of the |aboratory work to
be perforned for individuals and group should be
mai nt ai ned.
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e The period of duration of the practical sessions are
mai nt ai ned.

e Updated Antivirus software is provided in all the
comput er systens.

Li fe Science Laboratory Managenent

e The equi pnents are thoroughly washed with soap and wat er
for basic cleaning. Wre brush is used to renove sone
residue and is rinsed with purified water to ensure that
all soap residues are renoved.

e Boiled and purified water in the lab is used to renove
caked-on materials like solidified agar or other gelatin-
i ke products.

e Traces of organic materials including soap residue are
renoved by rinsing with acetone.

e To renove all bacteria and other m cro organi sns the
equi pnents shall be w ped with ethanol for sterilization.

Li brary

e The library is situated in the KCG knowl edge center which
has books, journals, nagazines and daily newspapers.

e The students & staffs are facilitated to use e-resources
in the library.

e An entry register is maintained which records all the
nanes and details of students and staff who enters the
library for accessing. The tine they |l eave the library is
al so to be recorded.

e Conplete list of library books are maintained in the
system which facilitates the users to browse and find
for books and journals.

Sports

e Regul ar mai ntenance of outdoor courts, sports surfaces is
crucial to prolong the |life of court and naintain idea
pl ayi ng condi ti ons.

e Water sprayed in the sports ground as a daily routine
practi ce.

e (Qutdoor courts or sports surfaces are professionally
cl eaned every 12 to 18 nonths to prolong the lifetine of
the surface. Keeping grass and any other plants or
vegetation cut back fromthe court surface (nonthly
once).

e Measurenents for practice | ane markings will be done
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weekl y.

e Basket ball court and posts are well naintained and
damages are imedi ately rectified.

e Playing nmaterials (balls, net, rackets, etc) are fully
utilized till it is worn out.

e Disinfectants prevent the spread of gerns and ill ness

e Proper disposal of waste and recyclable material s keeps
pl ay areas clutter-free.

Cl assroons

e Civil departnent of the college perforns the building
mai nt enance and the repair works inside the canpus.

e Al classroons have adequate furniture, LED lights, fans
and multiple electrical points.

e Repair works, replenishnment of furniture, blackboard,
el ectrical and plunbing are carried out at every year.

e Academ c blocks are installed with pure RO water supply.

e Every academ c block is provided with power backup using
gener at or .

Record and verification of Infrastructure

Conpl ete record of all infrastructures, software, and other

mai nt enance work i s maintai ned by each departnment. A periodic
verification is carried out to find out and replace any m ssing
or obsolete itens. The in-charge commttees will take necessary
action for the m ssing and obsol ete assets.

Depreci ati on

Annual depreciation is provided to the assets, based upon its
type, the rate of depreciation differs. The anopunt of
depreciation shall be annually witten off fromthe bal ance
sheet.

| nsur ance

Al'l assets of the institution are safeguarded with a proper
I nsurance agai nst damages and theft.

Mai nt enance of Infrastructure
e Housekeeping staff are in-charge of maintaining the

prem ses and rest roons, clean and tidy.
e Pest control treatnent is regularly nade.
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e Apart fromregul ar mai ntenance and upkeep of the plunbing
and electrical works, the Plunbers and El ectrici ans
pronptly attend the conplaints, if any.

File Description Documents

Upload any additional View File
information

Paste link for additional
information https://hcaschennai .edu.in/files/2/4.4.2.

pdf

STUDENT SUPPORT AND PROGRESSION

5.1 - Student Support

5.1.1 - Number of students benefited by scholar ships and free ships provided by the
Government during the year

5.1.1.1 - Number of students benefited by scholar ships and free ships provided by the
Government during the year

242

File Description Documents

Upload self attested letter with View File
thelist of students sanctioned
scholarship

Upload any additional View File
information

Number of students benefited View File
by scholarships and free ships
provided by the Government
during the year (Data
Template)

5.1.2 - Number of students benefitted by scholar ships, free ships etc. provided by the
institution / non- gover nment agencies during the year

5.1.2.1 - Total number of students benefited by scholar ships, free ships, etc provided by
theinstitution / non- gover nment agencies during the year

355

Page 139/185 04-05-2026 03:21:32


https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IjU3TTE4V25oSG5nR0owQVlnM0FaVXc9PSIsInZhbHVlIjoibFBSL1k3b2d5d2RyTkFSdGl4SWt5OGo1cXMrM0xpcnYyc21kcFRENUM2RnRyQXJ6UlpUMlZDeE9lVENCc2RuciIsIm1hYyI6IjQ3YTcyMDQ1YjUwMDdmOTkzYjBkODBiZmE2MmRkYmZiMDc5NWJlZjM5MjU0ZTQwNGI1NGZiY2FiNzQ4YzFmYTgiLCJ0YWciOiIifQ==
https://hcaschennai.edu.in/files/2/4.4.2.pdf
https://hcaschennai.edu.in/files/2/4.4.2.pdf
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IndoL0tNMzJKaDlqTlROeFRpbFpNSlE9PSIsInZhbHVlIjoiNmRZVk84SnVac3FCR2Z3ZVlLMy91SmRyVVI0MkQydlF6UjdURjlYMUFHUzAycWtKTy9EdVRLVHVRemM0UkY2UCIsIm1hYyI6ImQxN2MxYzFmZDE2NjhiZTFjN2U4NGExZDE2NDhmZjAwMDhhNzNlZjdmOGUwYjFkYmM2YjJlODU3YTE0NDlmMzciLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IjVKQUhkS0dVbWlIMjRudGk1YW9yM3c9PSIsInZhbHVlIjoibGVtUnhxbTZQRlhVWHNxUFZMRHltTEFBRHptbEdsb1N5QW1DUi96dkhEdkU4MW9mc21RR0EvcUY3TFlvWkdRNyIsIm1hYyI6Ijg3NTcyMmJkODk5ZjYxNWYyYTRjOGYxMzA1YzMxMDlhMzU3YzA5YjM0N2U3MGEyMjU3ZDYxNTFiYmRjMjNkZGUiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6ImtyeXVqb00wNEduUWRNVGgrcmROWUE9PSIsInZhbHVlIjoidU43elVxMUVmbkNXMnFlcytYYWo4c29FU2lCTXQxU0dKVThYWTdrWEc0d3o0dVAxM0UrZ1k2c1Avdk5YQWZaVCIsIm1hYyI6Ijk2OTdjYWQzZjFjZWExZmUyYjNkMDM5ODBhNzBjYjMzZDA1NTQwNTZhNTI3NmI4MWU0MDY0YWIyYTNiYzQ3NWUiLCJ0YWciOiIifQ==

File Description

Documents

Upload any additional
information

View File

Number of students benefited
by scholarships and free ships
institution / non- government

agenciesin last 5 years (Date

Template)

View File

5.1.3 - Capacity building and skills A. Al of the above
enhancement initiatives taken by the
institution include the following: Soft skills
L anguage and communication skillsLife
skills (Y oga, physical fitness, health and
hygiene) | CT/computing skills

File Description

Documents

Link to Institutional website

https://hcaschennai .edu.in/fil es/?2/ccapac

i ty. pdf
Any additional information View File
Details of capability building View File

and skills enhancement
initiatives (Data Templ ate)

5.1.4 - Number of students benefitted by guidance for competitive examinations and
career counseling offered by theinstitution during the year

1896

5.1.4.1 - Number of students benefitted by guidance for competitive examinations and
career counseling offered by theinstitution during the year

105

File Description

Documents

Any additional information

View File

Number of students benefited
by guidance for competitive
examinations and career
counseling during the year
(Data Template)

View File

5.1.5- Thelnstitution has a transpar ent A. Al of the above
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mechanism for timely redressal of student
grievancesincluding sexual harassment and
ragging cases | mplementation of guidelines
of statutory/regulatory bodies Organization
wide awar eness and undertakings on
policieswith zer o tolerance M echanisms for
submission of online/offline students
grievances Timely redressal of the
grievances through appropriate committees

File Description

Documents

Minutes of the meetings of
student redressal committee,
prevention of sexual
harassment committee and
Anti Ragging committee

View File

Upload any additional
information

View File

Details of student grievances
including sexual harassment
and ragging cases

View File

5.2 - Student Progression

5.2.1 - Number of placement of outgoing students during the year

5.2.1.1 - Number of outgoing students placed during the year

95

File Description

Documents

Self-attested list of students
placed

View File

Upload any additional
information

View File

Details of student placement
during the year (Data
Template)

View File

5.2.2 - Number of students progressing to higher education during the year

5.2.2.1 - Number of outgoing student progression to higher education

209
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File Description Documents

Upload supporting data for View File
student/alumni

Any additional information View File
Details of student progression View File

to higher education

5.2.3- Number of students qualifying in state/national/ inter national level examinations
duringtheyear (eg: JAM/CLAT/GATE/ GMAT/CAT/IGRE/ TOEFL/ Civil Services/State
gover nment examinations)

5.2.3.1 - Number of students qualifying in state/ national/ inter national level examinations
(eg: JAM/CLAT/NET/ SLET/ GATE/ GMAT/CAT/GRE/ TOEFL/ Civil Services State
gover nment examinations) during the year

01

File Description Documents

Upload supporting data for the View File
same

Any additional information View File

Number of students qualifying View File
in state/ national/ international
level examinations during the
year (Data Template)

5.3 - Student Participation and Activities

5.3.1 - Number of awards/medalsfor outstanding performancein sports/cultural
activities at university/state/national / international level (award for a team event should
be counted as one) during the year

5.3.1.1 - Number of awards/medalsfor outstanding performancein sports/cultural
activities at university/state/ national / international level (award for a team event should
be counted as one) during the year.

02
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File Description Documents

e-copies of award letters and View File
certificates

Any additional information View File
Number of awards/medals for View File

outstanding performance in
sports/cultural activities at uni
versity/state/national/internatio
nal level (During the year)
(Data Template)

5.3.2 - Institution facilitates students’ representation and engagement in various administrative,
co-curricular and extracurricular activities (student council/ students representation on various
bodies as per established processes and norms)

Various conmttees formed including the student’s
representation and participation in admnistrative, co-
curricular and extracurricular activities by including them as
menbers of the conmttees. They actively participate in
comm ttee neetings and organi ze programmes. The following is
the list of Commttees having student representation and
engagenent

1.1QAC (Internal Quality Assurance Cell)

2. Students Counci

3. Class representatives commttee

4. Departnment Association Conmittee

5. Sports Conmittee

6. Cultural Commttee

7. Anti-Ragging Commttee

8. Anti Sexual Harassnment Committee

9. Gievance Redressal Commttee

10. Representatives in various Clubs and Units |Iike NSS, NCC,
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File Description Documents

Paste link for additional

information https://hcaschennai . edu. i n/ scouncil
Upload any additional View File
information

5.3.3 - Number of sportsand cultural events/competitionsin which students of the
Institution participated during the year (organized by the institution/other institutions)

5.3.3.1 - Number of sportsand cultural events/competitionsin which students of the
Institution participated during the year

38

File Description Documents

Report of the event View File
Upload any additional View File
information

Number of sports and cultural View File

events/competitions in which
students of the Institution
participated during the year
(organized by the
institution/other institutions
(Data Template)

5.4 - Alumni Engagement

5.4.1 - Thereisaregistered Alumni Association that contributes significantly to the
development of the institution through financial and/or other support services

The col |l ege has a registered Alumi Association. They support
the institution financially and al so extends ot her support
services |ike

e The Alummus are invited as Guests of Honour in various
Departnents during their Technical neet, Synposium and
FilmFestival. By this, the students interacted with the
Alumus and get a greater understandi ng of the scope of
t heir study.

e deliver invited tal ks, guest |ectures, and sem nars.
e provide counseling to students for enploynent.

e are active nenbers in | QAC

e act as judges in cultural events
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File Description Documents

Paste link for additional

information htt ps://ww. yout ube. coni wat ch?v=0Tt FT2\W5q
ol

Upload any additional View File

information

5.4.2 - Alumni contribution duringtheyear |D. 1 Lakhs - 3lLakhs
(INRin Lakhs)

File Description Documents

Upload any additional View File
information

GOVERNANCE, LEADERSHIP AND MANAGEMENT

6.1 - Institutional Vision and L eader ship

6.1.1 - The governance of the institution is reflective of and in tune with the vision and mission
of the institution

Vi si on

To develop an institution of excellence in education, training,
and research at both UG and PG levels in Arts & Sci ence.

Excel |l ence i n educati on

The col | ege focuses on student |earning and on personal support
for students and their devel opnent, rather than on fornal
teaching; It enpowers the conpetency in the interpersonal. The
coll ege ains at enpowering the students to be professionally
conpetent in interpersonal, decision-making skills and updati ng
their know edge in different fields of specialization, famliar
wi th the new technol ogi es, devel op their understandi ng of the
energi ng areas and the requirenents of society thus enhancing

t he scope of enployability

Excel | ence in training:

The col | ege addresses the issues of conpetency and provides
adequat e practical exposure through hands-on training.

Devel opnment of teamwork and buil ding up of | eadership qualities
anong the studentsto neetsocietal challenges with passion and
maturity aregiven priority. The vision and m ssion statenents
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are given concrete expression through the provision of
excel |l ent teacher-student rel ationships and to nmake teaching
student-friendly.

Excel l ence in research:

Research is essential for econom c and social devel opnent. To

i ncul cate research and innovation skills anong the students,

Sci ence and Commerce departnents have research programes. On

t he basis of sustainabl e devel opnent, students are enpowered to
develop critical thinking as well as effective anal ytical,
research, and communi cation skills that are gl obally sought-
after and incredibly beneficial. The staff and students are
notivated to participate in national and internationa

sem nars, conferences, and workshops. A culture of research is
pronoted at all |evels.

File Description Documents

Paste link for additional

information htt ps: // hcaschennai . edu. i n/ about
Upload any additional View File

information

6.1.2 - The effective leadership isvisible in various institutional practices such as
decentralization and participative management.

The institution pronotes practices in decentralization and
partici pati ve managenent. The staff and ot her stakehol ders help
ininfusing a positive attitude that |eads to increased
efficiency, inproved conmmunication, heightened noral e,
notivation and job satisfaction. Believing in decentralization,
t he Managenent takes policy decisions, finance, and
infrastructure with the help of adm nistration commttee,
academ c commttee, student council, alummi association and
speci al cells.

ADM NI STRATI VE COW TTEE

The adm nistrative conmttee is | ead and gui ded by nmanagenent
and Principal. For the effective admnistration under the able
| eadership of principal the entire college is divided into five
school s nanely school of business studies, school of

humani ti es, school of sciences, school of conputationa

sci ences and school of nedia sciences. Each school is under the
| eadership of a Dean.
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This conmttee is responsible for planning and executing of day
today adm nistration activities with the help of the follow ng
commttees for the effective functioning of the institution.
The various commttee to do plan and inplenentation of the
effective quality are:

e Internal Quality Assurance Cel

e International Organisations for Standardization (ISO
e NRF

e Col |l ege Cal endar

e Discipline Action Commttee

e Student Counci

e Alummi Association

ACADEM C COW TTEE

Acadenic committee enhances the teacher |earning process. The
commttee recommendation for academ c progranms to under the

| eadership of principal and it also fornul ates guidelines rules
and regul ations of all Academ c affairs of the college. The
various comm ttees functioning under academ c conmttee are

e University Course Affiliation / Approva
e Tinetable

e Internal University Exam nation Cel

e Placenent cell

e College Schol arship

e Mnority scholarship

e Hostel Commttee

e Canteen Committee

EXTRA- CURRI CULAR ACTI VI TI ES AND CLUBS

The extra-curricular activities and special clubs create
opportunities for the students to identify and develop their
inner talents and sports activities. It offers them an
opportunity of thinking critically and getting the innovative
i deas of their own. The follow ng clubs and activities enable
the students to involve actively

e NSS/ NCC RRC/ YRC/ CCC

e Entrepreneurshi p Devel opnent Cel

e Anti Ragging Redressal Cell

e Prevention of sexual harassment cel
e Gievance and Redressal cel

e Counselling cel
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e SC/ ST Cell

Each club and cell consists of efficient convenor and nenbers.

They conduct regul ar neetings of for effective inprovenent in
t he governance. The commttee activities are nonitored and
brought substantial inprovenent.

File Description Documents

Paste link for additional

information https://drive.google.comfile/d/1njebKr r

LDdet poY6B0t MoGK8azxRVHD vi ew?usp=shari ng

Upload any additional View File
information

6.2 - Strategy Development and Deployment

6.2.1 - Theinstitutional Strategic/ perspective plan is effectively deployed

S. No.
Strategi cPl an

| npl enent ati onStrat egi es

Teachi ng andLear ni ng

e Effective nentoring, tutoring, and
counsel | i ngt oenhancet hequal i t yof t eachi ngandl ear ni ng.
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e Set up separate | abs for departnment of psychol ogy

e Goomng the students with Leadership Skills

e Devel opnent of nore smart class roons with state- of- art
facilities

e Facilitate students to qualify NET/SLETand ot her
conpetitive exans.

2

Resear ch
e Set up separate research |abs for science/
e Pronotion of publication in indexed research journals
e Conduct nore International Conferences and Wrkshops
e Mtivate faculty to apply for Patents
e Pronote participation in international conferences/

sem nar s/ wor kshops/ synposi um
3

Commruni t ySer vi ces

e Strengthen the community-based services of students to
addr ess soci 0-economni c i ssues.
e Adoption of nore Vill ages
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Human resource
pl anni ng anddevel opnent

e Faculty devel opnent programmes for enhancing the quality
of teaching.

e Introducing faculty exchange progranmes.

e Skillbased training programmes for staff.

e Wlfare schenmes for Students and faculty.

e Enhance student participation in curricular, non
curricular, and extra curricular activities.

5
| mpr ovenent of sust ai nabl er esour ces

e - Enhancing e-learning facilities.

Enhancenent of IClfacilities

6
| ndustry Interaction plan

e Invite Industry experts for notivating students and
provi de practical know edge

e Strengthen Canpus placenent and training facility by
maki ng nore industry |inkages

e Pronote student to work on real projects for industries

Alumi I nteraction

e Alumi association to increase their
parti ci pation, Sponsor shi ps/ schol arshi ps/fund generation

e Data base creation, Regular interactions with alumi and
net wor ki ng

e Recognition of successful alumi for appreciation and
felicitation
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Mounti ng Physical Infrastructure

e Infrastructure building devel opnent &nodification
e Safety & Security managenent

e Hygiene, zero plastic & green canpus

e Recycling of water

e Mbddernization of Laboratory &equi pnent

e Library infrastructure upgradation

e System upgradation

e Devel opnent of sports (indoor/outdoor) facilities

File Description Documents

Strategic Plan and deployment View File
documents on the website

Paste link for additional

information https://hcaschennai .edu.in/files/2/6.2.1.
pdf

Upload any additional View File

information

6.2.2 - The functioning of the institutional bodies is effective and efficient as visible from
policies, administrative setup, appointment and service rules, procedures, etc.

FUNCTI ONS OF VARI QUS BODI ES The Governi ng Body The Governing
Body is responsible for the devel opnent and approval of the
Col | ege prograns and forthe policies under which the
institution operates. The Governi ng Body conprises of

Chai rperson, Directors, Secretary, University Nom nee, Acadenic
Counci| Dean, and other nenbers. The Governing Body is
responsi ble for the operation of all aspects of the Coll ege
including its finance, educational and research functions, and
donestic arrangenents. The major duties of Governing Body are:
i. To ensure that the College is admnistered well, ii. To

al ways act in the best interests of the College, rather than
that of the individual, and to avoidconflicts of interest, iii.
To ensure that the finances are used appropriately, prudently,
and in accordance with the objectives of the College, iv. To
take overall responsibility for student academ c progress and
wel fare and, v. To franme need-based policies and resol utions.
The Pri nci pal

i. The Principal shall be the Head of the institution and has
t he power of adm nistration andcontrol for the betternent of
the institution. To coordinate various activities connected
w th adm ssions, teaching, the conduct of exam nations,
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coll ection of fees, publishing course files and manuals. 1. To
identify and recruit suitable persons in various departnents
and adm nistrative units. 2. To devel op | aboratories, Conputer
Centre, library etc., 3. To maintain a cordial relationship
with the university authorities. 4. To maintain a healthy
relationship wth the nmanagenent and conduct neetings of the
gover ni ng council and Managenent Conm ttee as and when
necessary. vii. To plan functions |ike Convocation, Annual Day,
Fresher’s Day, and so on.

Vice Principal i. To assist the Principal by providing support
wherever needed. ii. To consult with the Principal on al
important matters related to Institution. iii. To nonitor the
various managerial and organi zational tasks. iv. To look into
the Student disciplinary issues Deans i. Deans |ead individua
school s, which consist of two or nore allied departnents. ii.
To ensure that their school neets its goals to educate
students. iii. Leading, and coordinating college strategic

pl anni ng and curricul um devel opnent. iv. Coordinating in
organi zing Sem nars, Conferences, Wrkshops, and synposi umns.
Eval uati ng overall Departnental/School productivity in their
contribution towards academ c progress andresearch.

Heads of Departnents i. Adm nister the departnment in respect of
regularity, punctuality, distribution of teaching work, and

| aboratory work anong the staff and ensure conpletion of work
as per the schedule. ii. Ensure conpilation of students'
attendance and internal marks as and when required

duri ngSenest er/ Academ ¢ Year and nmaintain the relevant files
and records for future reference. iii. Coordinate the work in
connection with the preparation of course files, |aboratory
manual s, and ot her docunents and update themfromtine to tine.
iv. To arrange for regular mai ntenance, updating of the

| aboratories, and plan for the conduct ofworkshops and guest

| ectures. v. Extend all possible help to the students of the
departnent in academ cs/training/project work/ professiona

enpl oynent. SERVI CE RULES The Governi ng body has formnul ated the
terns and conditions of service for regulating the

variouscat egories/|l evel s of enpl oyees enployed in the
Institution. These conditions of service are well fornul at ed,
taking into consideration the various aspects and aspirations
of the teaching and non-teaching staff. The principal objective
is to inpart high standard and quality education in the field
of Arts &Science. Having set the aforesaid goals, it is
necessary for the Institution to franme conditions of

enpl oynent, whichare clearly just and fair to the interest of
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both the enpl oyees and the Institution. These service
conditions are ained to encourage the enployees to take sincere
interest and pride in the Institution and its progressand to
put their best talents in the discharge of their
responsibilities. The power to inplenent or to anend the rules
and regul ations vests with the Managenent, which is enpoweredto
i ssue such adm nistrative instructions or orders as nay be
necessary to give effect and tocarry out the provisions of
t hese rules and regul ati ons. Appointnments, Probation &
Term nation of Service 1. Teaching Staff 2. Non-Teaching staff
i ncludi ng adm ni strative, supporting technical staff, and non-
techni cal enpl oyees. Appointnents of Teaching Staff The
appoi ntnent of the teaching staff is according to the norns of
the University of Madras. The appointnentw ||l be valid only if
t he sel ection has been nade through a duly constituted
sel ection conm tteeconprising of the Managenent, Principal,
Uni versity Representative, and Subject Expert. Joining
Formalities At the tine of joining, the new recruit would have
to furnish the followng to the HR Departnent: - Joining Report
Oiginal Certificates supporting qualification/experience for
verification with copies to be furnished. Probation Enpl oyees
who are appointed to the posts in the organi zati on under the
control of the Managenentdirectly on a regular basis shall be
required to be on probation for a period of one year. The
probati onaryperiod shall stand automatically extended unti
confirmation orders or otherwise, are issued in witing by
t heManagenent. The services of an enpl oyee on probati on may be
term nated either by giving one nonth' snotice to the other
party or one nonth's salary in lieu thereof. Resignation and
Termnation If an enployee at any tine after confirmation
intends to resign, he/she shall give three nonths' notice
inwmiting or pay three nonths' salary in lieu thereof.
Simlarly, the Managenent shall be conpetent at theirdiscretion
to termnate the services of any enpl oyee by giving three
nmont hs' notice. Appraisals There will be a system of annua
performance apprai sal of Institution enployees on a regul ar
basis by therespective head of the departnents. The main
objective of this schene is to evaluate the perfornmance of an
enpl oyeesystematically. Cbviously, the performance appraisa
report will have an inportant bearing onthe: - Pronotion as
wel|l as the sanction of increments - Confirmation of service.
Discipline Every Staff is expected to naintain a certain
standard of discipline as envisaged by the Institution
policiesin force fromtinme to tinme, failing which, hel/she
renders hinmself liable for such action as may be takenagai nst
hi m her. Every enpl oyee shall take all possible steps as nmay be
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required of hinfher to ensure andto protect the interests of
the Institution and perform his/her duties w th utnost
integrity, honesty, devotion, and diligence. Every enpl oyee
shall strive to develop and inpart such an education to the
students to devel op expertise intheir respective fields and to
groomthemto be adaptable to any environnent requiring

| eadership qualities, positive attitudes, loyalty, and
integrity towards the organi zati on wherever they are going to
be enpl oyed. Dress Code for Teaching Staff - Al nale staff are
advised to wear formal shirts and formal pants. - Al female
staff are advised to wear Saree. Attendance and Punctuality
Each enployee in the Institution has an inportant role in
ensuring snooth and efficient handling of cl assroom and

mai nt enance of discipline as well required for the snooth
functioning of the Institution. Enployees are expected to be
present for duty on all working days, except on the days of

aut hori zed | eave. Leave Rul es The | eave year will be the

cal endar year i.e. January to Decenber. No | eave can be clai nmed
as a matter ofright, and the discretion shall rest with the
Managenent to grant/refuse | eave. The principalis the | eave
sanctioning authority for all Teachi ng, Non-Teaching, and ot her
staff nenbers. Every The staff nenbers should apply for |eave
at least three days in advance. Alternate arrangenents nade by
the staff should be certified by the HOD. If any |leave is
required for unforeseen energencies it shall beinforned to the
HOD and Admi nistrative Manager before 9.15 a.m Leave
information will not beentertained after 9.15 a.m and such
absence will be treated as unauthorized | eave. Staff nenbers,
who absent thenselves wi thout prior sanction due to

ci rcunst ances stated above, nustsubmt their |eave applications
before resum ng work on the next working day. Staff nenbers
will not be permtted to join duty without submtting the |eave
application. Al leave letters with the conpl eted conpensati on
class details have to be submtted within one week ofreporting
back for duty, latest by 23rd of every nonth duly attested by
the HOD, to Adm n. Departnent to facilitate salary preparation
Staff may be permtted 6 days Casual Leave in a year.CL wll
not be granted for nore than 2 continuousdays in a nonth. The
mnimum CL that can be availed at a tine is half a day. Prior
sanction is essential. CL cannot be conbined with any ot her
type of |eave except Conpensatory Of. CL will be credited in
advancefor each | eave year for those who have conpl eted one
year of service. CL cannot be carriedforward to the next
academ c year and it will |apse at the end of the Leave Year
(Decenber 31st). Staff may be permitted 6 days Sick Leave in a
year. SL wll not be granted for nore than 2 continuousdays in
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a month. The mininmum SL that can be availed at a tine is half a
day. SL cannot be conbi ned wi thany other type of leave. SL wll
be credited in advance for each cal endar year for those who
haveconpl eted one year of service i.e. regular staff. SL can be
carried forward to the next academ c year and itwll | apse at
the end of the next Cal endar Year. Taking | eave on Friday and
not reporting to work on Monday too will be considered as four
days leftwhich automatically will include Saturday and Sunday.
Staff isnot allowed to take | eave on the day when inportant
functions are conducted by the Coll ege |ikel ndependence Day,
Republic Day, College Day, Founder's Day, Convocation Day etc.
Strict nonitoring ofattendance will be done and suitable action
taken. Staff on probation can avail CL only one per nonth (nmax.
6 CL/Yr) and cannot be clubbed together. SLcannot be carried
forward and | apses at the end of the probation period. In case
of resignation, 1 nonth noticeperiod is required otherwi se in
lieu of this 1-nmonth salary should be surrendered. During
probation, noexperience or salary certificate will be issued.
Staffs are eligible for 3 days of nedical |leave in a year after
conpl etion of one year. Staff availing M. shoul dproduce Medica
Certificate froma Registered Medical Practitioner on the day
of resum ng duty. Those who have conpleted 1 year of service
are eligible for 5 days of Marriage Leave. After availing of
themarriage | eave, staffs have to work at least till the end of
t he academ c year. Teaching Staff —not eligible (no | eave for
paper correction/ attending normal duties associated with

t hepost) . Non-Teaching Staff is eligible wth HOD s approval .
Those who have conpleted 3 years of service are eligible for 45
days of Maternity Leave with a basic sal ary.

Mal e staff who have conpleted 3 years of service are eligible
for 2 days Paternity |eave with salary. The eave coul d be
availed within one week of the delivery. Voucher Staff and
house- keeping staff are not eligible for | eaveOn Duty

(OD) Teachi ng and Non- Teaching Staff before availing OD should
submt their OD fornms to the Adm nistration Ofice with due
approval of HOD and the Principal. In return, OD slips are to
be submtted, signed by an officialwho was visited. The
principal is the sanctioning authority for OD | eave for al
Teachi ng and Non-TeachingStaff. Staff nenbers pursuing part-
ti me higher education in ME. / MB. A / MPhil wishing to
appear for theexam nation can avail a maxi mum of 2
days/senester as On Duty and appear for their exam nation. The
staf f menbers should informin advance of their registration /
joining the course by producing the relevant I D cardto HR Dept.
Those w shing to avail of this OD should produce their copy of
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Hal | tickets and get prior sanction fromHOD Principal. If
pursuing Ph.D. m ninum 3 years conm tnent to HCAS on Conpl etion
is mandatory. A maxi mum of 5 working days/senester wll be
given as OD. The decision by Managenent / Principal will be
final on any issues relating to the same. PROMOTI ONAL POLI CY
The pronotion policy of the institution neets the specific
aspects and requirenents of the managenent. The Institution has
a Conmttee to decide on the designations and pronotions of the
faculty menbers. This Pronotions Comrittee consists of
Managenent, Principal, Vice Principal, Dean, and HR This

Comm ttee nmaintains a continuous check on the institutiona
criteria for pronotions. The revi ew processfor pronotion
decisions is sequential and cumul ative. The pronotional policy
depends on various criteria such as educational and

prof essional qualification, faculty teaching effectiveness,
years of experience, seniority in the departnent, ability to
organi ze conferencesand wor kshops, assessing students’

per formance, academ c achi evenents, involvenent in thecollege
activities, and contributing towards the qualitative

devel opnent of the coll ege. GRI EVANCE REDRESSAL MECHANI SM To
realize the primary needs of the student and staff and to
secure the civil liberties of everybody, a GievanceRedressal
Cell has been constituted with three faculty nenbers. The fina
responsibility of GievanceRedressal rests wth the Principa
of the College. The objective of this Cell is to develop a
responsi ve and accountable attitude anong all the stakehol ders
tomai ntain a harnoni ous educati onal atnosphere in the Coll ege.
The Cell deals with grievances received inwiting fromthe
students and staff with respect to academ c matters, financial
matters, personal issues, hostel accommpbdation matters, and
other matters related to sanitation, food, transport etc. The
Cell is intended to find solutions to students and staff-
related problens, if and when they arise. In case of any
grievance, the nenbers of the cell along with Vice Principal
are enpowered to analyze the problens at their |evel through
di scussion with students/staff, and the final report is passed
on to the Principal. In case of nenbers fail to find out any
solution, the matter is referred to the Principal for fina
comment onthe matter. In certain cases, when the grievance
directly goes to the Principal, the Principal directs
theGievance Redressal Committee to analyze the issue and
submt the report for final recomendations. In all cases, the
Principal would be the primary authority for the fina
deci si ons and recomendati ons. Considering the nature and depth
of the grievances due inquiry is nmade by the nenbers of the
cell and through personal discussion, the matter is solved. If
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any student is found to be guilty of any kind of nui sance,

puni shnent is given by the Principal. The nature of puni shnent
i ncl udes verbal as well as wittenwarning, informng the
student’s parents, or expelling fromcollege. In case of staff
found to be guilty, nmenos are issued as a |etter of warning.
The subsequent issue of threenenbs to a particular staff may
lead to term nation of service fromthe college. The Gievance
Redressal Cell of the College functions with the foll ow ng

pur poses: To ensure a healthy and snooth environnent in the

canmpus, - To acquaint all teachers about their rights and
duties, - To solve the various personal and educational rel ated
grievances of the staff and students, - To ensure qualitative

and quantitative devel opnent of the institution.
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6.3 - Faculty Empower ment Strategies

6.3.1 - The institution has effective welfare measures for teaching and non- teaching staff
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Non-t eachi ng staff

The teaching and non-teaching staff of the college is covered
under various welfare schenes, which reflects on the output and
sel fl ess contribution towards trenendous grow h of any
institution.

Teaching Staff:

o Faculty Devel opment Progranmmes are organi zed periodically
to enhance the proficiency and performance of the faculty
and they are encouraged to take up online courses,
register for Ph.D, attend conferences, sem nars and exam
rel ated work.

o Faculty are granted On Duty (OD) to participate in career
enhancenent activities such as presenting papers,
participating in sem nars, workshops and conferences both
in India as well as abroad.

o 50% of reinbursenent for MOU, publication of research
articles in reputed Journals and for presenting papers.

o Staff with full attendance, with research and academ c
achi evenents are recogni zed and acknow edged in
appropriate foruns.

o Financial support is provided for staff participating in
academ c activities outside coll ege.

o Well equipped infrastructure for teaching is provided.

o Deans are provided with | aptops to ensure tinely
subm ssion and record of all academ c reports

o Al faculty nenbers are provided a W-Fi facility to
pronot e paperl ess adm ni stration

o Library is equipped with internet facility to facilitate
research work

o 30 days - Sumrer and Wnter Vacations for faculty nmenbers

o Al the faculty nenbers who upgrade their research work
t hrough quality publications during the academ c year are
honoured by managenent and institute through research
i ncentive schene every year.

o |In and around canpus, various food centres has been
est abl i shed which are accessible by staff during the
wor ki ng and extended hours.

Common Wel fare

o TATA Al G accident insurance policy for teaching & non
teaching staff
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Distress aid fund is provided both for students & staff
to neet nedi cal expenses

Educational |oans, travel allowance, vehicle, housing

| oan and provision for salary advance are granted.
Transport on reasonable cost and free for few staff
menbers.

Enpl oyee gets fees concession for their ward.

Sal ary advance for non-teaching

Gymis accessible for the staff.

A comon staff welfare fund is created through
contribution fromfaculty and used for common

obl i gati ons.

6 days of Casual |eave, 6 days of Special Leave and 3
days of Medical |eave are been granted.

Maternity Leave is provided for 45 days with sal ary.

As Institution has a nulticultural environnment in the
canmpus, the nanagenent ensures the celebration of all the
festival s together.

Gratuity for the non-teaching staff of our institution.
Teachi ng and Non- Teaching Staff C ub organi zes one day
trip, and sports activities for the staff. Staff sports
and matches for various ganes are organi zed and pri zes
are distributed.

Wor ker engagenent is a key perspective which helps to
conprehend and portray, both subjectively and
guantitatively, the nature of the connection between an
association and its representati ves.

Motivation through counselling is also available for
staff nmenbers to create a heal thy working environnent.
This not only increases the work |ife bal ance of the
enpl oyee, it also helps us in increasing the productivity
and allows our staff to work effectively with conplete
sati sfaction.

Wonen Enpowernent Cell is established for creating venues
for wonen nenbers to flourish and gain nonentum
In a nutshell, the Institution strives hard to keep our

staff happy and healt hy.

The various welfare neasures are offered at the best
interest of the teaching and non-teaching staff. The
recognition, acknow edgnent and support extended by the
Managenent have resulted in personal and professiona

i nprovenent of the teaching and non-teaching staff.
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File Description Documents

Reports of the Human View File
Resource Development
Centres (UGCASC or other
relevant centres).

Reports of Academic Staff View File
College or similar centers

Upload any additional View File
information

Details of professiona View File
development / administrative
training Programmes
organized by the University for
teaching and non teaching staff
(Data Template)

6.3.4 - Number of teacher s under going online/face-to-face Faculty development
Programmes (FDP) during the year (Professional Development Programmes, Orientation
/ Induction Programmes, Refresher Course, Short Term Course etc.)

6.3.4.1 - Total number of teachersattending professional development Programmesviz.,
Orientation / Induction Programme, Refresher Course, Short Term Course during the
year

54

File Description Documents

IQAC report summary View File

Reports of the Human View File
Resource Development
Centres (UGCASC or other
relevant centers)

Upload any additional View File
information

Details of teachers attending View File
professional development
programmes during the year
(Data Template)

6.3.5 - Institutions Performance Appraisal System for teaching and non- teaching staff

End of each academ c year, the staff nenbers need to submt a
sel f-appraisal form In this schene, the perfornances are
classified into three categories
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e Teaching, Learning, and Evaluation related activities

e Awards and recognitions, Extension and Professional
Devel opnent rel ated activities

e Research Publications and Academ ¢ Contri butions

Through this Staff appraisal system their performance is
assessed and eval uated,the staff nenbers teaching are eval uated
t hrough students’ feedback at the end of each senester. This
feedback is systematically analyzed and the report is submtted
to the Managenent and necessary action was taken agai nst the
defaulting faculty. Periodical analysis and updates are done in
it. Student feedback plays a vital role in analyzing the
teaching outcone of the staff nmenbers which is given great

i nportance in the staff appraisal.

Trai ning prograns are organi zed for the updating of know edge
on recent trends in the subject. The Covid-19, pandem c gave a
new opportunity for handling students through online classes by
using different educational apps |ike google neet, zoom and
Webex. They enriched their know edge by using electronic
gadgets for their online classes and enhance the quality of

t heir work

Non-teachi ng are given periodical orientation and counseling by
the institution which would enhance their quality of work. A
report furnished by their imedi ate authorities about their

att endance and perfornmance.

File Description Documents

Paste link for additional

information htt ps://hcaschennai .edu.in/files/2/6.3.5.
pdf

Upload any additional View File

information

6.4 - Financial M anagement and Resour ce M obilization

6.4.1 - Institution conducts internal and external financial audits regularly Enumerate the
various internal and external financial audits carried out during the year with the mechanism
for settling audit objections within a maximum of 200 words

The Institution conducts internal and external financial audits
regul arly.

External Audit: External Audit is conducted by the Registered
Chartered Accountant of the Institute
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Internal Audit: Internal Audit is conducted by an Internal
Auditor. The Internal auditor is appointed by the managenent to
| ook into the daily account transactions of the college and
shoul d report the audit findings to the managenent on a

peri odi c basis.

The internal audit is perfornmedday by dayat the week days. The
i nner auditor | ooks after the subsequent Cash paynent
verification

Bank paynent verification

Verification of purchases

Verification of fixed asset purchases

Verification of payroll processing Verification of TDS paynent
Verification pf vehicle running expenses

Verification of vendor paynents

The docunents after verification frominternal auditors the
same mght be submtted to a better authority for the approva
of price. The paynentis nmade to involved carriers after
verifying inventory entries by the internal auditor and
additionally after the approval of the higher officials. Such
sort of audit focuses on controlling weaknesses of the existing
nmonet ary gadget, fraud or abuse if any, and also to hold the
accuracy and appropriateness of the financial transactions for
the snooth functioning of the Institution.simlarly, the
internal audit systemal so paves the way for error-free
accounts and it is easier for the external auditor to conduct
the external audits very snoothly

File Description Documents

Paste link for additional

information htt ps://hcaschennai .edu.in/files/2/6.4.1.
. pdf

Upload any additional View File

information
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6.4.2 - Funds/ Grantsreceived from non-government bodies, individuals, philanthropers
during theyear (not covered in Criterion 111)

6.4.2.1 - Total Grantsreceived from non-gover nment bodies, individuals, Philanthropers
during theyear (INR in Lakhs)

0. 64

File Description Documents

Annual statements of accounts View File
Any additional information View File
Details of Funds/ Grants View File

received from of the non-
government bodies,
individuals, Philanthropers
during the year (Data
Template)

6.4.3 - Institutional strategies for mobilization of funds and the optimal utilization of resources

Fi nanci al resources nobilization is also an inportant aspect
fromthe point of view of Managenent to econom ze its expenses
to the specific and priority area of the Institutional

devel opnent and thereby fulfilling the objectives of the

I nstitution

Resource nobilization is also carried out by the foll ow ng
nmeans:

e Students fees
e Interest on corpus fund
e Funding from al umi

The Col | ege adopts different nechanisns to nonitor the
effective, productive and efficient utilization of these
resources raised externally fromthe individual as well as
corporate sources Qptinmumutilization of funds is ensured

t hrough: - Adequate funds are allocated for effective teaching-
| earni ng practices that include

Conduct acadenm c activities: Wbinars, lectures in the
academ ¢ channel upl oaded to youtube, Oientation Programes,
Wor kshops, Interdisciplinary activities, training programes,
Refresher Courses are conducted that ensure quality education.
Adequat e fundingis provided for academ c activities.
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Purchase and mai ntenance of fixed assets. Funds were provided
forthe library, |aboratories and |ICT tools, Canpus nai nt enance.
Adequate funds are utilized for devel opnent and nai nt enance of
infrastructure |ike play grounds, canteen, drinking water. Also
organi ¢ and herbal gardens naintained in the canpus.

O her activities. Funds are allocated for social service
activities as part of social responsibilities through CCC, NSS
and NCC.

File Description Documents

Paste link for additional

information https://hcaschennai .edu.in/files/2/6.4.3.
pdf

Upload any additional View File

information

6.5 - Internal Quality Assurance System

6.5.1 - Internal Quality Assurance Cell (IQAC) has contributed significantly for
institutionalizing the quality assurance strategies and processes

Learner oriented pedagogy is the key termin today’ s academ a.
| QAC has ensured an integrated practise of traditional pedagogy
and nodern technol ogi cal educational tools which has enhanced
| earni ng and teachi ng approaches. Information technol ogy (IT)
has i ndeed revol utioni sed the contenporary educati onal
standards. |ICT nethods and tools have enhanced the educati onal
nodel s, upgrading the approach, nethod and assessnent. |CT
tools entertain, educate, engage the students with the
curriculum It enhances |learners’ potential and provides free
access to vast resources and references available. It saves
time, builds conpetency and enhances skills involving al
sensory receptors. Language | abs, projector- smart board

t eachi ng, CDs, Audi o podcasts, Power point slides, novies and
mul timedia | abs are being used as a part of instructional
mat eri al s.

Online platfornms open up the world of |earning opportunities.
students encouraged to registered for NPTEL onli ne
certification courses. The students use | NFLIBNET dat abase to
wi den their learning expertise. ICT acts as a platformfor the
teachers to upgrade their know edge easily across the

t echnol ogy- gadget driven student comunity.

Regul ar Guest |ectures on Energing trends in Teaching, Learning
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and Research pronote professional devel opnent for faculty. The
research aptitude and hi gher educational goals are nmet. The
faculty nenbers eagerly participate, present and publish
research papers and articles at National and I|International
Conferences. Few faculty nmenbers have contributed chapters to

t he Research books. The | ectures of em nent research schol ars,
scientists and academ ci ans have pruned the professional growh
of the faculty in the institution. The follow ng activities
were carried out to ensure quality education in the
institution.

File Description Documents

Paste link for additional

information http://hcaschennai .edu.in/files/2/3.2.2%
0i pr %20wor kshop%?0doc. pdf

Upload any additional View File

information

6.5.2 - The institution reviews its teaching learning process, structures & methodologies of
operations and learning outcomes at periodic intervals through IQAC set up as per norms and
recorded the incremental improvement in various activities

Revi ew on Teachi ng Learni ng Process

Teachi ng pl ans, strategies and nodels are the nost fundanent al
and integral part of quality education. | QAC has regul ar
quality check on I esson plans which woul d be revi ewed
periodically. The lesson plan is the backbone of any
pedagogi cal approach. It is set to tune with the | earners’
needs and workl oad requirenents. Peer review, intra and inter
departnmental reviews are conducted to identify the lacuna in

| esson plans. The instructional conponent is reviewed for the

| earner's interest and requirenents, understanding their
psychol ogi cal needs and difficulty factors. The difficulties in
the |l essons are anal yzed and renedi al neasures are suggest ed.
The | esson plan is made fl exible, adopting and adapting to the
| earners needs. Regul ar reviews enable to identify the gaps and
gui de cl assroom | earning. The essential gaps between the

| earners’ needs and institutional requirenents are identified
at initial stages and rectified at all levels, for quality
assured teaching strategies.
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File Description Documents

Paste link for additional

information https://hcaschennai .edu.in/files/2/6.5.2.
pdf

Upload any additional View File

information

6.5.3 - Quality assuranceinitiativesof the |A. Al of the above
institution include: Regular meeting of
Internal Quality Assurance Cell (IQAC);
Feedback collected, analyzed and used for
improvements Collabor ative quality
initiatives with other institution(s)
Participation in NIRF any other quality
audit recognized by state, national or
inter national agencies (1 SO Certification,

NBA)
File Description Documents
Paste web link of Annual
reports of Institution http://hcaschennai.edu.in/fil es/ 2/ Annual %

20Repor t . pdf

Upload e-copies of the View File
accreditations and
certifications
Upload any additional View File
information
Upload details of Quality View File
assurance initiatives of the
institution (Data Templ ate)

INSTITUTIONAL VALUESAND BEST PRACTICES

7.1 - Ingtitutional Values and Social Responsibilities

7.1.1 - Measures initiated by the Institution for the promotion of gender equity during the year

HCAS strategy for the Pronotion of Gender Equity believes that
it pronotes a vision for the future of society. It ainms in
closing the gender credit gap by addressing a nunber of
structural problens. Significant differences between nen’s and
wonen’ s work by sector, occupation, and type, (vertical and
hori zont al gender segregation) have al so energed, which needs
to be nodified by proper education. In order to be effective in

Page 167/185 04-05-2026 03:21:33


https://hcaschennai.edu.in/files/2/6.5.2.pdf
https://hcaschennai.edu.in/files/2/6.5.2.pdf
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6Ii9zUFlFeWNkcGh3dHRyMmtLZFh6N1E9PSIsInZhbHVlIjoiRU5FSnExdGlGQkZreStKVWlWL3FMcXBuR25ubVErdkFGS1hwdmx2b3F2ZkEySGQwUXQ5RU1qeXNsR1NZUVJ1bSIsIm1hYyI6IjM1NDgxOTgzYTc1MmMyMDY2ZjYyY2U0NjY1NzliZTVkMmFkZTgwZjE3N2RmZmI4MDY4YzAyNDBkMzJmMDQwMTciLCJ0YWciOiIifQ==
http://hcaschennai.edu.in/files/2/Annual%20Report.pdf
http://hcaschennai.edu.in/files/2/Annual%20Report.pdf
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IjEyaUxnMVBqRHZoQUdKR2U2dmlkQnc9PSIsInZhbHVlIjoibERuYmlDSm9LZ01uV1J6eWtzOHhkS2hnd2EwaFJEa3ExSzZyZExPV2NacVBYL25CTkJhWThWUzVNUE9zMUJCdiIsIm1hYyI6IjI5NDM4ZDIyNTMzNTE3ZGRiNTRjZWYzZjU5Mzg1OWY5Y2Q3OTRlMjcyMDZlOGNlMzk2NjFjZWRiYzk5YTUzOWQiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IjZVZVBpVHRBNXMxM3hnTi9aUmdUOEE9PSIsInZhbHVlIjoia2R3L0kwcHFGalU5YnBvVHFQbVJSemxMWmFYL3BBTWlNVnh3TElxNExSZ0ExZThubzNsZzBmVnpkQU10cktsOCIsIm1hYyI6ImExOTRjNzRhNDNhODdkYjdmZDBhYmEyZGQwMDNmZmQzYmMyNTA2ZDA1OTljNjgwYmUyNGI3MzNlNzQyZjI4MmYiLCJ0YWciOiIifQ==
https://assessmentonline.naac.gov.in/public/index.php/admin/get_file?file_path=eyJpdiI6IklqYUxMRWx0bTdqZkd1RVphdCtqWmc9PSIsInZhbHVlIjoiUEJHMHlobjU1U29OTlcvTXZOYlpsS3Vlb2U4YlJqK3VSUWxQQStxTkxVUmsxeHh5SHRIbVR2TnNFdktxcUVBWCIsIm1hYyI6IjQyYjIwNDNjOWQwNTE5NmM0N2NlZTEzZDRiZjFjYTJkMThmM2MyN2ZlZDY0YzI2MzM2ZjE5YWQwZDA2NGExMDYiLCJ0YWciOiIifQ==

achi eving and sustai ning gender equality, the institutionhas
pl anned to engage in investnents and policy dial oguew th

rel evant stakehol ders at the national, regional, and nunici pal
| evel s as appropriate and to guarantee equal access to
services. Students are taught to follow, seek help if you or
soneone you know is affected by an abusive rel ati onshi p,
support nothers and parents, hel p wonen gain power, |isten and
reflect. Students are even nade aware and taught a | ot about
the brain and behavioral sciences, about our unconsci ous

bi ases, based on race, religion, sexual orientation, and
gender .

File Description Documents

Annual gender sensitization

action plan https://hcaschennai .edu.in/files/2/7.1.1.
pdf

Specific facilities provided for
women in terms of :a. Safety https://hcaschennai .edu.in/files/2/7.1.1.
and security b. Counseling c. b. pdf

Common Rooms d. Day care
center for young children e.
Any other relevant information

7.1.2 - TheInstitution hasfacilities for C. Any 2 of the above
alternate sour ces of energy and energy
conservation measures Solar

energy Biogas plant Wheelingto the
Grid Sensor-based energy conservation
Use of LED bulbs/ power efficient

equipment

File Description Documents

Geo tagged Photographs View File
Any other relevant information View File

7.1.3 - Describe the facilities in the Ingtitution for the management of the following types of
degradable and non-degradabl e waste (within 200 words) Solid waste management Liquid
waste management Biomedical waste management E-waste management Waste recycling
system Hazardous chemicals and radioactive waste management

The college facilitates several nethods for the managenent of
degr adabl e and non- degradabl e waste. The main focus being on
the three Rs — “Reduce, Recycle, Reuse”.
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Solid waste nanagenent:

e Dustbins were kept in different places across the canpus
to provide a dust free atnosphere in the canpus and al so
to collect the wastes, which is then disposed off at
identified place for recycle and manure conversion.

e \Verm conpost unit was set up and mai ntai ned. Verm conpost
units helped to convert all the plant and ani mal based
wastes into organic manures. This is healthy way of solid
litter waste managenent in the canpus. Kitchen wastes
al so converted to verm conpost, organic nmanure which is
initiative towards green canpus. Manufacture of
Verm conpost and using it in the garden along wi th other
organic manure and fertilizers helps to keep the canpus
nore of organi c ecosystem These bioconpost which is
utilized for cultivation of plants in the canpus enhances
the health of soils and popul ati on density of benefici al
m croorgani sns to a greater extend.

e Incinerator also set up in rest roons for the disposal of
used napki ns.

e Sonme of the solid wastes need to be professionally
handl ed. A biogas unit is under construction.

e Non degradabl e wastes such as plastics, thernocoal etc.,
separately collected, segregated and stored at dunping
site and later transported by cart to the nunicipality.

e Paper wastes, netals were considered as scrap and sold to
t he authorized traders.

Li qui d wast e nmanagenent :

e Sewage Water Treatnent Plant (STP) is established and
mai nt ai ned.
e Recycled water used for garden mai ntenance.

Bi onedi cal waste managenent:

e In science | abs, autoclave nachines were set up for the
safe di sposal of biological wastes (m croorganisns). An
autoclave is a nmachine that uses steam under pressure to
kill all the living m croorganisns such as bacteri a,
viruses, fungi, protozoa and spores on itens that are
pl aced inside a pressure vessel. The itens are heated to
an appropriate sterilization tenperature for a given
anmount of tinme. The noisture in the steamefficiently
transfers heat to the itens to destroy the protein
structure of the bacteria and spores.

Page 169/185 04-05-2026 03:21:33



e Sone biological waste materials should be disinfected
with Iiquid detergents and disinfectant solution and then
poured down the drainage after dilution wth water.

E- WAst e nanagenent :

e E wastes or electronic wastes conprises old and end of
life electric and el ectronic appliances such as
t el ephones, conputers, air conditioners, |aboratory
instrunments etc.,

e E wastes are considered as scrap and sold to authorized
traders.

Waste recycling system

e Verm conpost is used as organic nmanure in the garden to
pronot e plant grow h.

e Treated water from sewage treatnent plant used for garden
mai nt enance.

Hazar dous waste nanagenent :

e The various departnments of biological sciences uses the
various acids, solvents, salts and reagents routinely for
conducting practical experinents, research activities and
routi ne anal ysis of various sanples.

e Acids and reagents carefully mxed with [ arge anounts of
wat er and poured down the sink, flushing with | arge
amounts of water.

File Description Documents

Relevant documents like View File
agreements/ MoUs with
Government and other

approved agencies

Geo tagged photographs of the View File

facilities

7.1.4 - Water conservation facilities A. Any 4 or all of the above

availablein theInstitution: Rain water
harvesting Bore well /Open well recharge
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Construction of tanks and bunds Waste
water recycling Maintenance of water
bodies and distribution system in the
campus

File Description Documents

Geo tagged photographs / View File
videos of the facilities

Any other relevant information View File

7.1.5 - Green campusinitiativesinclude

7.1.5.1 - Theinstitutional initiatives for
greening the campus are as follows:

1.Restricted entry of automobiles

2.Use of bicycles Battery-powered
vehicles

3.Pedestrian-friendly pathways

4.Ban on use of plastic

5.Landscaping

A. Any 4 or All of the above

File Description Documents

Geo tagged photos / videos of
the facilities

View File

Various policy documents/
decisions circulated for
implementation

View File

Any other relevant documents

View File

7.1.6 - Quality audits on environment and energy areregularly undertaken by the

institution

7.1.6.1 - Theinstitutional environment and
energy initiatives are confirmed through
thefollowing 1.Green audit 2. Energy
audit 3.Environment audit 4.Clean and
green campus recognitions/awar ds 5.
Beyond the campus environmental
promotional activities

D. Any 1 of the above
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File Description Documents

Reports on environment and View File
energy audits submitted by the
auditing agency

Certification by the auditing View File
agency

Certificates of the awards View File
received

Any other relevant information View File

7.1.7 - The Ingtitution has disabled-friendly, | A. Any 4 or all of the above
barrier free environment Built
environment with rampg/liftsfor easy
access to classrooms. Disabled-friendly
washrooms Signage including tactile path,
lights, display boar ds and signposts
Assistive technology and facilities for
persons with disabilities (Divyangjan)
accessible website, screen-reading software,
mechanized equipment 5. Provision for
enquiry and information : Human
assistance, reader, scribe, soft copies of

reading material, screen reading
File Description Documents
Geo tagged photographs / View File

videos of the facilities

Policy documents and View File
information brochures on the
support to be provided

Details of the Software View File
procured for providing the

assistance

Any other relevant information View File

7.1.8 - Describe the Institutional efforts/initiatives in providing an inclusive environment i.e.,
tolerance and harmony towards cultural, regional, linguistic, communal socioeconomic and
other diversities (within 200 words).

The col |l ege has consistently been at the vanguard of
sensitizing students to the regional, cultural, linguistic
communal and soci oecononmic diversities of the state and the
nation. The institution believes in equality of all cultures
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and traditions as is evident fromthe fact that students

bel onging to different castes, religions, regions are studying
W t hout any discrimnation. Though the institution has diverse
soci o-cul tural background and different |inguistic, we do not
have any intol erance towards cultural, regional, |inguistic,
communal soci o econom ¢ and other diversities. The Col | ege

al ways encourages the students to organi ze and take part in

di fferent programes organi zed by col |l ege, inter-coll ege,

uni versity and ot her Governnent or nongovernnent organization
to make them sharpen towards cultural, regional, linguistic,
communal and soci o econom c diversities. To develop the
enotional and religious feelings anong the students and the
faculty, comrenorative days are cel ebrated on the canpus with
the initiative and support of the managenent for not only
recreation and amusenent, but also to create the feeling of
oneness and soci al harnony. The college and its teachers and
students jointly celebrate cultural and regional festivals.
Sorme of the nmmjor programres organi zed by the college in this
connection are |isted bel ow

Fresher’s Day: Every year it is customary in our college to
celebrate fresher’s day as an institutional effort towards
comrunal soci oeconom ¢ diversity. The notive of the day is to
wel cone new students fromdifferent social econom c back
grounds in a friendly atnosphere and to encourage their
creative inpulses to boost their confidence. It is the day
where students from various soci o econom ¢ back grounds nake a
bond and unite to cel ebrate being a part of the coll ege.

Wnen’ s Day, commenorated the birthdays of Subramaniya

Bar at hi yar, Dr. A P. Abdul Kal am Ramanujar Religious festivals
I i ke Onam Pongal and Christmas Festival was cel ebrated online
to relax the students and staff during the pandam c

Hi ndostav (Annual Cultural event): The Col |l ege organi zed online
cul tural neet of February to pronote cultural harnony anong
students and staff. Students were perform ng various
traditional/classical arts formof different states of the
country.

NCC & NSS Units of our college participate in various
programmes related to social issues organi zed by other
col l eges. Students have w der opportunities to explore their
talents and skills through these units.
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File Description Documents

Supporting documents on the View File
information provided (as
reflected in the administrative
and academic activities of the
Institution)

Any other relevant information View File

7.1.9 - Sengitization of students and employees of the Institution to the constitutional
obligations: values, rights, duties and responsibilities of citizens

India is known for its UNITY and DI VERSI TY whi ch incl udes

i ndividuals with different backgrounds |ike cultural, social,
econom c, linguistic, and ethnic diversities governed and

gui ded by the Constitution irrespective of caste, religion and
race sex.

H ndustan Col |l ege of Arts and Science as an institution
establishes policies that reflect as core values on the
students and staffto sensitizes the constitutional obligations
about values, rights, duties and responsibilities and
constantly works upon to nurture themas better citizens of the
country through various curricular and extra-curricul ar
activities. The Institution organizes various prograns from
time to tine for the pronotion of Constitutional val ues,
rights, duties, and responsibilities of citizens. It designs
various activities to create awareness about the national
identity and synbol s.

HCAS cel ebrates | ndependence Day on the 15th of August every
year. The day marks the inportance of freedom Hoisting of Flag
organi zed followed by recitation of the National Anthem The
Chi ef Guest tal ks about the inportance of freedomand the glory
of Indian freedomstruggle. D fferent cultural prograns and
events are perfornmed which aimat highlighting the
constitutional spirit of liberty equality justice and
fraternity. In addition, special prograns are al so organi zed by
NSS volunteers to brief students about the freedom struggle.

And it all starts with the constitution of India which we

cel ebrate on 26th Novenber every year to comrenorate the
adaptation of the Constitution of India. The programe
initiates wwth Preanble reading of the constitution foll owed by
| ectures by respected dignitaries on the sensitization of
students on responsibility towards the constitutional val ues,
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rights, duties and responsibilities of citizens for the
betternent of the country. Students are encouraged to
participate in activities |like essay, paintings, rangoli and
various other conpetition on the related thenmes to portray
their feelings as a responsible citizen of this country through
online

Every year on 26th January, HCAS cel ebrates Republic Day with
great gratification to honour the date on which the
constitution of India cane into effect. This day highlights the
I nportance of constitution which we respect with the core of
our heart.

The institution organi zed several prograns that are ai ned at
the pronotion of various constitutional rights, duties, and
responsibilities of citizens |ike blood donati on where every
menber of this institution donates the blood to ensure that
precious |ives are saved. Also the constitution val ues displ ayed
in the institution.

The institution was also a part of Covid Vaccination Centre for
the betternent of the students, staff and nearby | ocal people
which is to ensure the safety of the people in the institution
and the nearby | ocal people.

File Description Documents

Details of activities that
inculcate values; necessary to |htt ps://hcaschennai .edu.in/files/2/7.1.09.
render studentsin to pdf

responsible citizens

Any other relevant information
https://hcaschennai .edu.in/files/2/7.1.9.

b. pdf

7.1.10 - The Institution has a prescribed A. Al of the above
code of conduct for students, teachers,
administratorsand other staff and
conducts periodic programmesin this
regard. The Code of Conduct isdisplayed
on thewebsite Thereisa committeeto
monitor adherence to the Code of Conduct
I nstitution or ganizes professional ethics
programmesfor students,
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teachers, administrators and other staff
4. Annual awar eness programmes on Code
of Conduct are organized

File Description Documents

Code of ethics policy View File
document

Details of the monitoring View File

committee composition and
minutes of the committee
meeting, number of
programmes organized, reports
on the various programs etc.,

in support of the claims

Any other relevant information View File

7.1.11 - Institution celebrates / organizes national and international commemorative days,
events and festivals

Various events celebrating national festivals and birthdays of
great national |eaders are an annual practice in the
i nstitution.

| ndependence Day and Republic day are cel ebrated every year
with the spirit of freedom unity, and strength. The event
starts with flag hoisting and singing of the national anthem
foll owed by the notivational speech by the chief guest. The
speeches include a background of all |eaders who sacrificed
their lives for an independent India. Patriotic songs are sung
by the college choir. NCC students have a march past and show
their respect to the National Flag.

Wrld Students day As a mark of respect to the former President

and mssile man of India Dr. APJ Abdul Kalam his birth

anni versary is celebrated on 15th Cctober with great enthusiasm
Speeches were delivered about his struggles, sacrifices and

how he faced themw th determ nation

Teacher’s day Every 5th of Septenber, Teacher’'s day is
celebrated to pay tribute to the contributions nade by the
teachers to society. In renenbrance of the great teacher. Dr.
Sarvapal | i Radhakri shnan, we celebrate his birthday every year
as Teachers Day.
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File Description Documents

Annual report of the View File
celebrations and
commemorative events for the
last (During the year)

Geo tagged photographs of View File
some of the events

Any other relevant information View File

7.2 - Best Practices

7.2.1 - Describe two best practices successfully implemented by the Institution as per NAAC
format provided in the Manual.

Best Practices -|
ENVI RO CLUB GREEN | NI Tl ATI VES
The cont ext

Manki nd has contributed to gl obal warm ng which has led to
catastrophic climate change in many parts of the world. People
have to work for the benefit of the planet and reduce carbon

em ssi oni n whatever way they can. Coll eges have a
responsibility to instill green lifestyle anong the young and

i npressi onabl e students by undertaki ng green noves whi ch can
help to | ower the gl obal tenperature. G obal eni ssions of
carbon di oxi de (CQ2) have increased by al nbst 50 per cent since
1990. Em ssions grew nore qui ckly between 2000 and 2010 than in
each of the three previous decades. It is still possible, using
a wi de array of technol ogi cal neasures and changes in behavi or,
tolimt the increase in global nean tenperature to two degrees
Cel sius above pre-industrial levels. Major institutional and

t echnol ogi cal change will give a better than even chance that

gl obal warm ng will not exceed this threshold. To conbat such
an alarmng situation, the college has taken several green
initiatives.

bj ecti ves

e To Establish a G een Canmpus Environnental Ethic Awareness
canpai gn

e To conduct Qutreach and education regarding the
environnental issues and sust ai nabl e devel opnent s

e To Spell out goals to address issues such as pollution
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prevention, waste mnimzation, regulatory conpliance &
energy conservation

e To evaluate daily operations in terns of pollution
prevention, waste stream nanagenent, and energy
effici ency—+educi ng, reusing, recycling, and repairing
wher ever possi bl e.

The Practice

i. Green buildings: New buildings in college canpus have been
constructed in accordance to sustainability principlesand
nmet hods. Water recycling, rain water harvesting system and
recycled materials based projects are in place.

ii. Environnental degrees: All under graduate course curricul um
has environnental studies as one of the mandatory subject and
whi ch woul d hel p the students to understand and work in the
field of environnmental conservation. W are teaching

sustai nable agricultural nmethods to help future farners to farm
wi t hout the use of pesticides and chem cals. Natural resources
conservation and environnental conservation are exanpl es of
progranmes whi ch we have conducted to enpower young people to

i nnovate and i nplenment eco-friendly strategies.

iii. Energy supply: Colleges need a |ot of energy to run their
services. One of the green initiatives for college canpuses is
to start using sustainable energy to supplenent their energy
needs. So students have been given enough training on water
power and bi ofuel s which would pay off in tine.

iv. Conposting program A green canpus project could be a
conposting project. W have verm n conposting unit to produce
verm conpost. O her waste foods fromthe dining halls and
kitchen services have been utilized for biogas production. W
are teaching those technol ogies to students in the form of

val ue added cour ses.

v. Organic farm ng: W have huge tracts of land in the college
prem ses. Qur college is serious about going green shoul d
cultivate organic farm ng, and using the produce in their
kitchens. This kind of sustainability activities mght entail
the participation of students who mght [ earn howto create
heal thy nmeals, right fromgrow ng pesticide free, chemcal free
food. An activity such as organic gardening to students is
creating awareness about having their own organic farns/gardens
later in life.
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vi. Recycling: The Col |l ege has kept recycling bins which in
abundance all over the canpus, as it would nmake it easier for
students to give materials for recycling.

vii. Water bottle refilling stations: One of the nost inportant
and best green initiatives for college canpuses is to install
wat er bottle refilling stations. Reverse osnbsis based water
purifiers are kept in all the blocks to fill purified drinking

water. Plastic water bottles are one of the nost hazardous
itens for the environnment. These have choked up the oceans and
the landfills creating a huge problemfor the planet. Plastic
t akes hundreds of years to break down, and renmains in the

envi ronnent for years.

(bstacles faced if any and strategi es adopted to overcone them

Though nmany initiatives have been taken and inplenmented, we are
facing sonme hurdles yet to be sorted out and the obstacles are
|isted out as foll ows;

e Recovering the energy efficiency by inproving the thernal
i nsul ation of existing buildings;

e Considering architectural technol ogies in the design and
construction process of new devel opnents ai m ng passive
ener gy savi ngs;

e Adjustnents of the internal electricity grid of the
coll ege and the main feeder post

e Mdification of natural gas pressure-reduci ng and
nmetering station

e Controlling and redesigning main structures of ol der
buil dings to nmake themresistant to earthquakes.

| npact of the practice

1. Green buildings

Sol ar panel s- Power consunption reduction has great
significance

Water recycling — treated water is used for gardeni ng purposes
hence wat er consuption rates reduced.

Rai n water harvesting system- The soil in the college canpus
has a good infiltration rate. For the gardeni ng purpose, water
is required daily. For the washing of vehicles large quantity
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of water is required. This requirenent is satisfied by the
wat er stored by rainwater harvesting.

2. Environnental degrees

Envi ronnental studies are a mandatory subject for all the
under graduat e students. And the students could able to;
Under stand core concepts and net hods from ecol ogi cal and
physi cal sciences and their application in environnmental
probl em sol vi ng.

o Understand key concepts from economc, political, and
social analysis as they pertain to the design and
eval uation of environnental policies and institutions.

o Understand the ethical, cross-cultural, and historical
context of environnental issues and the |inks between
human and natural systens.

o Understand that one can apply systens concepts and
nmet hodol ogi es to anal yze and understand i nteractions
bet ween soci al and environnental processes.

3. Conposting program

We are generating revenue fromthe vem -conpost and al so
ensuring organi c vegetables and fruits production within the
canpus.

5. Organic farmng

Staff and students are enjoying the benefits of organic garden.

6. Recycling

Recycling practices are very nuch victorious and waste to val ue
addition is successful.

7. Water bottle refilling stations

Students are benefited fromwater bottle refilling stations.
Reverse osnpsis based water purifiers are kept in all the

bl ocks to fill purified drinking water. Plastic water bottles

accunul ation i s reduced.
Resour ces required

Bar - codi ng experts and water quality exam nation kit facilities
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must be i ncurred.
Best practices - |1

Communi ty Service to dropouts

Cont ext

W live in a conpetitive world today wherein peopl e, especially
the youth, are constantly striving to attain success in various
fields. And,often tines, a lot of the youth do not get
opportunities despite the talent they possess. Keeping this in
m nd as our noble notive, we have started the Hi ndustan
Communi ty Col |l ege in 2010 under Indian Centre for Research and
Devel opnent of Community Education(l CRDCE) headed by Fr. Xavier
Al phonse for the school dropouts, wonmen and rural students. The
college is affiliated to Tam | nadu Open University. This noble
venture ains at giving a chance and opportunity to all those
with dreans and talents of reaching the higher rungs of the
soci etal | adder but have been deni ed the chance because of
econom ¢ or cultural problens.

e (Dbjectives:

1. To serve the school dropouts, college dropouts, wonen and
students fromrural backgrounds.

2. To inpart social, ethical, and noral education and to
devel op val ue based educati on.

3. To generate enploynent in order for socially and
econom cal |y backward students to feel financially
st abl e.

4. To educate wonen and socially backward students, to
enpower them and enable themto inbi be new technical
enpl oyabl e skills.

e The Practice:

Hi ndustan Community College is a righteous venture that works
for the benefit of upliftingthose sections of society for whom
education, especially college and hi gher education itself is a
struggle to attain. W, however, wth HCC have prepared to
serve society by providing an opportunity for the socially and
econom cal Il y weaker sections of society including dropouts from
school s and col | eges and wonen as well. This inclusiveness
definitely breaks away any apprehension the student nmay have
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about being a dropout and would only instill himor her with
the strength and confidence to nove ahead.

The courses offered in HCC under Tam | Nadu Open University are
Vocational Di ploma in Conputer Hardware Servicing (VDHS)
Vocational Diploma in Conputer Applications (VDCA), Vocationa
D pl oma in Beautician (VDI B), Vocational D ploma in Desktop
Publ i shing (VDTP), Vocational D ploma in General Duty Assistant
and Di pl ona i n Fashi on Designing and Garnment Mking. The
courses are designed in such a manner that it prepares the
students to face the conpetitive world with confidence and self
esteem The students are also able to gain financial

i ndependence and thereby al so possess the talent and skills to
provide not only for thenselves but also for the famly.

Not only does Hi ndustan Col |l ege of Arts and Sci ence have a
social responsibility and commitnent towards establishing a
Communi ty Col |l ege but also works to continuously fund its
growt h and devel opnent. To inprove the m nd and body, sports
events |ike volleyball, cricket, kabaddi, throwback, kho kho
and carrot are conducted annually. Thus an overall environnent
of holistic education is fostered by the College for the
upliftment of these students.

e Obstacles faced:

One of the forenpbst and common obstacle faced was t he enhanci ng
of confidence and boost up if norale in the m nds of students.
Due to the fact that students are nostly dropouts and from
econom cal | y weaker backgrounds of society, they possess | ow
self esteem In order to tackle this issue, we resort to
conducting sessions nmaking them speak up and mngle with one
anot her, t hereby breaking barriers and encouragi ng them Though
initially, students struggle, they are not denotivated but
encour aged t hrough conpetitions and val ue based educati on.

e |npact of the Practice:

The H ndustan Community Col | ege has proven to be highly
beneficial for the students as it has resulted in a |ot of them
getting enployed in big firnms and thereby earning financi al
freedomand stability. Sonme of the firnms that have hired
students from HCC i ncl ude Toni and Guy parlor, Naturals Beauty
Sal on, Health and d ow Store, Smart Vision and Di abetes Cinic
And Amazon. It is of worth to nention that students who possess
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the flair to teach also gain enploynent as faculty nenbers in
H ndustan Col | ege of Arts and Sci ence which gives themthe
further opportunity to serve other students as well. Not only
are students trained academ cally but also trained to face the
world with a conpetitive spirit and outl ook.

e Resources Required:

At present, Hindustan Community Coll ege offers six courses
nostly based on conputers, technol ogy and fashion. Yet other
courses focusing on several other fields |Iike finances,
managenent, photography, etc could be brought forth and rnuch
newer infrastructure supporting these courses should be
enhanced.

File Description Documents

Best practicesin the
Institutional website http://hcaschennai.edu.in/files/?2/best %0
practices. pdf

Any other relevant information
https://ww. hcaschennai . edu. i n/ or gani c#

7.3 - Institutional Distinctiveness

7.3.1 - Portray the performance of the Institution in one area distinctive to its priority and thrust
within 200 words

The institution acconplishes its particular priority and thrust
by educating students from underprivileged rural backgrounds.

| ndi vi dual s' success via education is signified by the

devel opnent of the college. By providing high-quality
education, the institution ains to acconplish soci oeconom c
transformati on. The institution is conmtted to inprove rural
literacy by providing free education to a group of students who
are first-generation graduates.

Open house is a public awareness canpai gn in which we expose
col | egi ate programmes, in which we showcase col | egi ate courses
to high school pupils. This encourages rural kids froml| ow
inconme famlies to pursue higher education. To pronote its
courses, each Departnent holds a variety of conpetitions. The
advant ages of the courses are clearly presented to school Kkids,
assisting themin overcom ng the uncertainty of selecting the
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appropriate course based on their interests.

The practise of boosting our econony through literacy

i nprovenent has a significant inpact on the weal th di nension of
our society. To do this, the institute offers free training
programes or courses, such as "Digital Marketing," to

gover nnent school and col |l ege students. These ki nd of
programmes foster a love of learning in pupils, which benefits
them by providing themw th self-enploynent alternatives.
Students are encouraged to work while they learn in order to
support thenselves and their famlies financially.

Hi ndustan Group of Institution also |aunched the Hi ndustan
Community College for uplifting poor students. The Community
College is a non-profit, non-comercial, comunity-based
organi zati on and anot her type of education systemto serve the
underprivileged, rural students who passed/failed from8th Std
to 12th Std, School Drop-outs, Wnen and exi sting work force,
aspiring to update their skill-based and need-based educati on
at an affordable cost, |leading to enploynment in collaboration
with industries. Thus, we consider that in order to nake a
positive inpact on society, it is vital to work for the common
good by pronoting and supporting social activities.

File Description Documents

Appropriate web in the View File
Institutional website

Any other relevant information View File

7.3.2 - Plan of action for the next academic year

FUTURE PLANS OF ACTI ON FOR NEXT ACADEM C YEAR

The col | ege has devel oped a long-termstrategic plan for the
institution's overall developnent, with the needs of rural
students at its core. The coll ege has established the follow ng
future plans

1. To inprove research and i nnovation by getting funded
proj ects, publishing nore research articles and to create
a Center for Research & Devel opnent
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N

A

10.

11.

12.

To strengthen the PR cell — by increasing nore patents
To enhance the quality of teaching and | earning effective
mentoring, tutoring, and counseling

To increase National & International MUs

To start PG course in Visual Comunication Departnent

To strengthen the comunity-based services of students to
address soci 0-econoni c i ssues

To preserve the environnent and inprove renewabl e energy
sour ces

To increase the industry interaction plan by having

col | aboration wth academ a and i ndustries

Mounting physical infrastructure by creating eco-friendly
envi ronnent, by inplenenting solar panels, biogas plant
and recycling of waste

To devel op i nnovation and I ncubation center and

Ent r epr eneur shi p Devel opnent Cel

To enhance pl acenent, job oriented add-on courses to be

i ncreased

Communi ty devel opnent through, public health, education
and cultural diversity
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